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&l)c Æommmuucalti) of ittassadjusctts.
To the Honorable the Senate and House o f Representatives in 
General Court Assembled.
In pursuance of the provisions of chapter 19 of the Re- 
vised Laws, we respectfully submit herewith the twenty-sixth 
annual report of the Civil Service Commission for the period 
from Oct. 1, 1908, to Sept. 30, 1909, inclusive.
On July 14, 1909, Mr. Joseph C. Pelletier was reappointed 
Commissioner, and qualified July 20, 1909.1
Mr. Charles Warren has continued to be chairman.
Eighteen years ago in its eighth report this Commission 
said: “ A civil service system is not a theory regarding a de­
served reform, hut an accomplished result, thoroughly ac­
cepted as a part of the administrative system.” If  this was 
so eighteen years ago, much more is it true to-day; for the 
Civil Service Law has been on the statute book twenty-five 
years, since June 3, 1884 (Acts of 1884, c. 320), and the 
first Civil Service Rules went into effect March 30, 1885.
Year by year, more and more positions have been included 
in the classification, — partly by order of the Governor and 
Council in approval of the rules made by the Commission 
for such classification, partly by action of the Legislature it­
self.
It is sometimes stated by opponents of the Civil Service 
system that the Commission has outstripped public opinion 
in classifying and bringing positions under its jurisdiction. 
These critics forget that the Legislature itself has many times 
endorsed the principle of the merit system by extending it, 
independently of any action on the part of the Commission, 
as shown by the following statutes: —
1 Mr. Joseph C. Pelletier resigned as Civil Service Commissioner on Oct. 12, 1909; 
and Mr. Elmer L. Curtiss was appointed to fill the vacancy Oct. 20, 1909, and qualified 
the same day.
10 M A S S A C H U S E T T S  C IV IL  S E R V IC E . [J a n .
Acts of 1889, c. 352: An act placing engineers and others having 
charge of steam boilers in school buildings in the city of Boston 
under Civil Service Rules.
Acts of 1893, c. 253 : An act placing truant officers in the city 
of Boston under Civil Service Rules.
Acts of 1894, c. 267: An act extending the provisions of the Civil 
Service Act to towns having a population of twelve thousand or over.
Acts of 1899, c. 376 : An act to provide fo r the better enforce­
ment of the laws relative to the Civil Service.
Acts of 1900, c. 69 : An act to extend the provisions of the Civil 
Service Act to the police and fire forces of the town of Milton.
Acts of 1900, e. 133 : An act to extend the provisions of the Civil 
Service Act to the police and fire forces of the town of Natick.
Acts of 1901, c. 78: An act to extend the provisions of the Civil 
Service Law to the police and fire forces of towns.
Acts of 1903, c. 102 : An act to extend the provisions of the Civil 
Service Act to the town of Milton.
Acts of 1907, e. 292 : An act to extend the provisions of the Civil 
Service Act to the town of Hyde Park.
Acts of 1909, c. 382 : An act to include sealers and inspectors of 
weights and measures in cities and in certain towns within the clas­
sified Civil Service.
Acts of 1909, c. 536, § 7 : (Placing plumbing inspectors within 
the classified Civil Service.)
Acts of 1909, c. 486, § 15 : (Repealing in part section 20 of Acts 
of 1895, c. 449, which exempted from  the Civil Sendee Law certain 
positions of secretary and assistant superintendent and assistant 
commissioners. )
In  addition to the above, the Legislature, by the provisions 
of Acts of 1893, c. 477, § 5, Acts of 1S94, c. 455, § 5, and 
Acts of 1897, c. 265 § 5, required the Civil Service Commis­
sion to conduct examinations of plumbing inspectors and of 
gas fitting inspectors.
By Acts of 1908, c. 210, the Legislature imposed on the 
Commission the duty of certifying all pay-rolls, bills and ac­
counts for salary or compensation of persons in the service or 
employment of the city of Boston; and by Acts of 1909, c. 
486, the Legislature has imposed on the Commission the bur­
den of investigating the qualifications of all appointees for 
heads of departments in the city of Boston.
Besides these additional functions imposed upon the Com­
mission by the Legislature, the amount and scope of the work
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of the Commission, through the natural growth and extension 
of the system in twenty-five years, has been very great, -— a 
detailed description of which was given in the last two annual 
reports, and need not be repeated here.
The Commission still believes that it would promote the 
efficiency of the service if the Legislature would make such 
provision for the Commission as would enable it to carry out 
long-needed reforms in administration, and in particular to 
come into closer touch with local conditions and officials in 
cities outside of Boston, by giving hearings and holding meet­
ings in such cities and investigating local complaints and con­
ditions.
Massachusetts is the only State in which the State Commis­
sion has under its jurisdiction not only all the State classified 
positions, hut also the positions of all the cities of the State.
The increase in the work of the Commission during the 
past five years is clearly shown by the following table : —
N u m b e r  o f  M e e t in g s  a n d  E x a m in a t io n s .
1 9 0 4 - 0 5 . 1905 - 0 « . 1 9 0 6 - 0 7 . 1 9 0 7 - 0 8 . 1 9 0 8 - 0 9 .
Number of m eetings held, . 103 183 176 174 198
Number of hearings given, 56 142 195 153 128
Persons exam ined com petitively, 3,010 3, STO 4,442 4,652 4,851
Number of com petitive exam i­
nations.
150 179 209 203 211
D e p u t y  E x a m i n e e .
The Commission has for several years recommended legis­
lation or appropriations sufficient to allow it to appoint a 
Deputy Examiner. No longer “ a theory hut a condition ” 
confronts it. The great increase in number of examinations 
required to be held, and the host of applicants for examina­
tion, are such that one Chief Examiner, even with the help 
of the Pay-roll Inspectors and other clerks, can no longer hold 
the required examinations. There are not enough days in the 
year for one man to do this whole work. The Commission 
must either refuse to hold many examinations, or must allow 
provisional appointments. Either course will be a great in-
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justice to the numbers of men and women who desire to be­
come candidates for appointment.
The list of provisional appointments is already altogether 
too large; and its existence is satisfactory neither to the Com­
mission, the appointing officials, nor the public. Further­
more, the citizens of the Commonwealth have a right to expect 
that, if they wish to take examinations, adequate facilities for 
doing so will be provided by the governing authorities.
In  this connection it is well to point out again, as the Com­
mission did twenty-three years ago, in its third report, that 
Civil Service examinations in reality form a valuable part 
of the educational system of the Commonwealth. I t has been 
the experience of this and former Commissions that many 
persons, who take an examination and fail, devote much time 
to preparing themselves more fully, and later succeed in pass­
ing. The ambition to do this is certainly to be encouraged.
Another defect in the present working of the system, due 
to the pressure of work on the Chief Examiner, is the fact 
that his presence is required so much of the time away from 
the State House, and in other cities of the State, that the 
Commission has no proper opportunity to utilize his time in 
conjunction with its own in the consideration of improve­
ments in the examinations themselves.
I nspectors.
Under Acts of 1906, c. 465, the Commission was author­
ized to appoint a pay-roll inspector, at the low salary of 
$1,200. At the time of the enactment of this act the Com­
mission already had in its employ one inspector at a higher 
salary than $1,200.
The Boston Pay-roll Inspector, appointed under the act of 
1906, performs extremely valuable work ; and his duties are 
of the highest importance, for the integrity of the system as 
applied to the city of Boston depends largely upon him. In 
view of the work and responsibility added to his position by 
the Boston pay-roll act of 1908, the need of a trusted man in 
the position, and the increase of his general duties since 1906, 
his salary should certainly he larger than $1,200, and at least
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equal to that which is now paid to the other Pay-roll In­
spector.
I t may also he necessary in the near future to appoint a 
third inspector, as it is impossible for one inspector to exam­
ine the pay-rolls of all the cities of the Commonwealth outside 
of Boston, satisfactorily or promptly; and such examination 
is a great protection to the citizens against padded pay-rolls 
and illegal appointments.
The Commission should not be limited, therefore, to only 
two inspectors; and it recommends that the law be changed 
so as to provide that the salaries of all its inspectors should 
be fixed by the Commission, subject to the approval of the 
Governor and Council ; as there is no good reason for a dis­
tinction in size of salary between persons performing equally 
important duties equally well.
P h y s i c a l  E x a m i n a t i o n s .
The report of the Physical Inspector, Dr. Downing, which 
appears in the Appendix, deserves careful scrutiny as a dem­
onstration of the scope, growth and value of this very im­
portant feature of the Civil Service system.
Physical examinations or strength tests are now given to 
candidates for the following positions: policemen, firemen, 
State District Police, Metropolitan Park Police, prison offi­
cers, Boston building inspectors, health and sanitary inspect­
ors, truant officers, highway automobile examiners and in­
spectors, food and drug inspectors, boatmen and swimmers in 
the Boston bath department.
During the past year, 1,317 men were given the strength 
tests, and over 1,500 were examined physically; 387 men 
were rejected, of whom 115 failed in strength, 79 were under 
the required height or weight, and the others for various dis­
eases or physical defects.
From these figures it appears that about 1,000 men were 
either naturally fitted or had trained their bodies to pass 
stringent physical and strength tests. To this number must 
be added the large numbers who had so trained themselves in 
gymnasiums and elsewhere, but who failed on the mental
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test, and were therefore not admitted to the strength tests. 
Thus, while in the whole Commonwealth the total number of 
applicants to take the police examinations was 758, the num­
ber reaching the strength tests was 433.
A large proportion of those who fail on either mental or 
strength tests in one year at once start in training again, and 
take the next examination, frequently passing on a second 
trial. Thus the Civil Service system becomes an efficient 
incentive to ambition, and a positive force in raising the 
standard of bodily health and vigor in the community.
Dr. Downing informs the Commission that in the special 
examination held for Boston police last June, notwithstanding 
the fact that collectively the 200 men who undertook the 
strength test were physically the poorest group that he had 
seen in Boston during the past three years, yet in the final 
markings “ the good men, about 40 in number, came to the 
top of the list.” Police Commissioner O’Meara appointed 
every man in the order of his standing on the list; and, of 
the 30 appointed, Dr. Downing says: “ I  was told by Captain 
Donovan, who drills the recruits for the Boston police force, 
that they were a remarkable squad of men; and this fact is 
true all over the State. The efficiency of the strength test in 
weeding out the poor men and bringing the good men to their 
proper position on the list is indisputable.”
Under authority of Acts of 1906, c. 465, which authorized 
the appointment of a Physical Inspector at a salary of $1,500, 
Dr. Downing was appointed such inspector, after an open 
competitive examination of practising physicians from all 
over the Commonwealth. His work has given perfect sat­
isfaction to the various police and fire departments through­
out the Commonwealth. He has received hearty co-operation 
from appointing officials and from directors of Y. M. C. A. 
and other gymnasiums. He has inspired confidence in the 
applicants for the positions for which he gives the physical 
tests. The beneficial effect of these tests has been such that 
the Commission has extended them (and largely at the re­
quest of appointing officials) to many positions for which 
they had not previously been given. As a result, the work 
of the Physical Inspector and the demands upon his time
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have so greatly increased since his appointment in 1906 that 
the salary of $1,500, then fixed by the Legislature, is no 
longer an adequate salary to retain the services of a valuable, 
able and serviceable physician.
The Commission recommends that the position of Physical 
Director be established by the Legislature, at a salary not to 
exceed $2,500 per year.
N e w  C l e r ic a l  E x a m in a t io n .
Eor over a year the Commission has been investigating in 
person the needs of the clerical service; and it has now pre­
pared an entirely new system for clerical examinations.
The pass mark has been raised to 70 per cent., thus con­
forming with the pass mark required in the Federal service. 
Hitherto an applicant who failed to pass in arithmetic (or in 
arithmetic and interest and discount in the higher-grade ex­
amination) did not have his other papers marked. Now an 
applicant must attain 70 per cent, in handwriting (a more 
logical requirement of a clerk), in order to have his other 
papers marked. Personal inspection of hundreds of hand­
writing papers convinced the Commission that the present 
standard of penmanship was low, and should be raised, be­
fore applicants could be deemed qualified for clerical posi­
tions. An applicant must also attain at least 50 per cent, in 
each of the other subjects, with a general average on the whole 
examination of 70 per cent.
Writing from dictation has been dropped, and copying a 
plain draft substituted, as a subject; and an extra mark is 
given for speed combined with accuracy. Time limits will 
he assigned within which the examination must be finished.
Hitherto the chief difference between the examinations for 
low-grade and high-grade clerks has been the addition of a 
separate subject -— of interest and discount — to the latter ex­
amination. Now, discount is dropped entirely, and the ex­
amination is the same for all clerks; but if an applicant 
desires a high-grade position (Le., a position with a salary of 
over $800 per year), he is required to attain a high per­
centage on the whole examination, viz., 85 per cent.
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J  he w hole system  o f p rom otion  exam ina tions has been 
changed. S o w , a clerk , w ho w as app o in ted  a t th e  low -grade 
sa la ry , m ay  be p rom oted  w ith o u t f u r th e r  ex am in a tio n  i f  he 
a t ta in e d  85 p e r  cent, in  h is  o rig in a l ex am in a tio n . I f  prom o­
tio n  is d es ired  o f a person  w ho a tta in e d  less th a n  85 p er cent, 
on  h is o rig in a l ex am in a tio n , he is req u ire d  to  a t ta in  85 per 
cen t, on a specia l non-com petitive ex am in a tio n , w hich  w ill in ­
c lude a p a p e r  on experience, 6 p e r  cent, being  g iven  fo r  each 
y e a r ’s experience in  th e  official service.
I t  is  believed th a t  th is  system  is m ore log ical th a n  the 
fo rm e r p rac tice , an d  w ill w ork  m ore ju s t ly  and  sa tisfac to rily .
Oral E xaminations.
As frequently pointed out in previous reports, written 
answers to questions on educational subjects, as well as an­
swers to the technical and practical questions on the duties of 
the office involved, form only a part of Civil Service exam­
inations. The experience and training of an applicant, as 
tested by his answers to specific questions, by his vouchers, 
and by replies made to letters sent to his employers by the 
Commission, are of very great weight in determining his po­
sition on the eligible list. Further progress in this direction 
has been made by commissions in other States and cities by 
adopting oral, in addition to written, examinations. This 
Commission has, during the past year, given such an addi­
tional oral examination for the position of head of the archi­
tectural division of the schoolhouse department of the city of 
Boston. The examination was framed and held by three 
able, practical architects, acting with the Chief Examiner. 
Its results were satisfactory, although the marking on oral 
examinations showed practically the same relative merits of 
the applicants as were shown on the marking of the written 
examinations (marked first and separately).
Until the Commission has greater facilities as to appro­
priations and examiners, it will be impracticable to hold such 
oral examinations except for positions where the number of 
applicants to be examined is small.
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N ew B oston Charter.
By the provisions of Acts of 1909, c. 48G, §§ 9-11 (the 
new act amending the charter of the city of Boston), novel 
and important duties are imposed upon the Commission.
The act itself neither originated with the Commission, nor 
did it either favor or oppose its enactment. While the act 
neither places heads of departments under the Civil Service 
Law nor subject to Civil Service Buies, nor recognizes the 
cardinal principle of the merit system, — appointment after 
open competitive examination, -— it provides that the Civil 
Service Commission after investigation shall certify to the 
qualifications of appointees. The theory probably is that this 
Commission has better facilities and more experience for per­
forming this duty than any other body.
As a new experiment in legislation, its practical working- 
out will be of signal interest and value to all investigators in 
municipal government.
In this connection, it may be of interest to note some of the 
high-grade positions for which the Commission has held, dur­
ing the past three years, open competitive examinations, and 
with success, so far as is known: (1909) head of architectural 
division of the schoolhouse department (Boston) ; (1909) in­
spector of almshouses (State Board of Charity) ; (1908) su­
perintendent of the main drainage works (sewer division of 
the street department, Boston, — requiring a high-grade 
practical engineer) ; (1907) assistant superintendent (ferry 
division, Boston) ; (1907) assistant superintendent (park de­
partment, Boston) ; (1907) superintendents of free employ­
ment offices (Commonwealth).
In each case the examination papers were prepared by prac­
tical scientific experts in the particular line of work for which 
the examination was given.
B oston P ay-roll I nspection .
The benefit to the city of Boston of the pay-roll act, drafted 
by the Commission and enacted by the Legislature in 1908, 
continues to be very marked. Without question, thousands
18 MASSACHUSETTS CIVIL SERVICE. [Jan.
of dollars are saved to the city by the operation of the act in 
keeping off the lists false “ emergency men,” and others 
whose employment in previous years the Commission had no 
means of detecting with promptness.
Eor example, from April to August, 1906 (a period when 
there were no snowstorms), there were employed in the street 
department, weekly, from 220 to 360 “ emergency laborers,” 
the majority of them generally five days per week; the cost 
to the city being frequently about $2,500 per week, or, if 
continued throughout the year, about $120,000 per year.
This state of affairs was partially remedied by the require­
ment by the Commission that the department should make 
such employments only from certified lists of men willing to 
take “ emergency ” work, and termed “ regular extra labor­
ers.” This reduced somewhat the number of men so em­
ployed ; but since the pay-roll act became law, the number of 
such employments has been greatly lessened, so that in De­
cember, 1908, on investigation it was found that only about 
120 men were employed on “ emergency ” work.
The new system has met with the general and hearty ap­
proval of the municipal heads of departments themselves; and 
even the foremen accept it with relief, as affording a simple 
and effective method of keeping off from their working gangs 
and ridding them of “ students ” and other unfit men. 
While, of course, it is impossible by legislation absolutely to 
prevent employment of unnecessary laborers, this statute 
makes it much easier for an employing official to run his de­
partment or district “ straight,” as well as much more diffi­
cult for him to run it “ crooked.”
The interesting report of the Pay-roll Inspector (which ap­
pears in the Appendix) gives an idea of the amount and na­
ture of the work done by him and his assistants.
B oston L abor Service.
The new Civil Service Regulations for the Boston labor ser­
vice, which went into effect Oct. 1, 1908. have proven en­
tirely successful in operation, and have given satisfaction to 
the laborers and to the city departments.
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As the Registrar of Labor says in his report (which ap­
pears in the Appendix), they “ have created a feeling of con­
fidence on the part of the applicants, who now understand 
that they are given a fair and equal opportunity for obtaining 
employment in the public labor service. This is due to the 
fact that the men are selected in accordance with the date of 
filing of the application, veterans of the Civil War and those 
having families dependent upon them for support being given 
a preference. A man’s name remains on the list for one year 
from the date of his registration. I f  he follows the instruc­
tions given him, and renews his application each year, his 
name is continued on the list, and he does not lose his stand- 
ing, but gradually goes higher up as the men ahead of him are 
appointed or fail to renew their applications, and finally 
reaches a position on the list where his name will he in a 
position to be certified for appointment.”
Especial attention is now given to verifying the vouchers 
from employers as to the qualifications and experience of 
those who seek to register as skilled laborers, mechanics and 
craftsmen; and many men are refused registration because 
of insufficient evidence of their competency.
If the Commission shall have the requisite time and appro­
priation at its disposal, it hopes to introduce at an early date 
a moderate and practical physical examination, similar to 
that given to laborers for the Federal service, which will re­
sult in putting on the lists only those who are physically able 
to perform the hard manual work required.
I llegal A ppointm ents.
Violations of the Civil Service Law during the past year 
in the various cities of the Commonwealth have been less fre­
quent than in many prior years. The Commission causes 
constant examination of city pay-rolls to be made by its in­
spectors; the Boston pay-rolls (as stated before) are in an 
unusually “ clean ” condition; complaints made by individual 
citizens as to violations of the law are promptly investigated; 
and every effort is being made by the Commission to enforce 
the law strictly, yet at the same time with liberal common- 
sense.
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Its policy is always, whenever possible, to help appointing 
officials to administer their departments in the way most cal­
culated for the public good. I t never seeks to interfere any 
more than is necessary to enforce compliance with the law, 
and to protect the rights of persons on the eligible list. A 
large proportion of the complaints by appointing officials as 
to the working of the Civil Service Law is due to misunder­
standings by such officials of what they can, or cannot do, 
under the law and rules. Personal conferences with the 
Commission in advance of action often result in clearing 
away many imaginary obstacles.
During the past year, the Chairman of the Commission, 
at the invitation of the Fire Chiefs’ Club of Massachusetts, 
has attended one of its meetings, in order to urge upon such 
officials the constant desire of the Commission to have any 
alleged difficulty in administering the fire service under the 
Civil Service Law brought before the Commission by per­
sonal conference with the fire chiefs.
The principal violations of law have been in the cities of 
Lawrence and Lowell, and the Commission has been obliged 
in several instances to proceed under the law to stop the pay 
of illegal employees and to request the Attorney-General to 
begin quo warranto proceedings.
Criminal F raud.
Three cases in which the applicants made false statements 
under oath in their application papers have been referred to 
the district attorney for criminal prosecution.
The existence of a conviction in an applicant’s past record 
may, or may not, according to the circumstances of the case, 
he deemed good ground for his exclusion from examination 
or from the eligible lis t; and if an applicant states truly and 
fully the fact of his conviction, all mitigating circumstances 
will he taken into consideration by the Commission, though 
there are, of course, particular positions, like those of police­
man, State police, watchman, etc., where a single conviction 
will materially impair the usefulness of the applicant in such 
position; but if an applicant intentionally lies, conceals or
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swears falsely on this point, the Commission will unhesitat­
ingly reject such person as a candidate for public service.
P ositions in  S tate I nstitutions.
The Commission still has great difficulty in filling requisi­
tions for clerks, bookkeepers and stenographers in the various 
State and city hospitals and institutions.
Applicants who are willing to take such positions have an 
excellent chance of appointment if competent. The lack of 
such applicants produces a situation inconvenient and unsat­
isfactory alike to the superintendents of the hospitals and to 
the Commission, viz., the delay which it causes in filling 
requisitions for vacant positions.
At present, the Commission, as soon as an eligible list is 
established, sends out a blank to all eligibles, asking them to 
state whether they will accept positions in such institutions, 
and the lowest salary they will take ; and when a requisition 
from an institution is received, no one is certified who has not 
replied that he would accept such positions. Unfortunately, 
the eligibles so certified frequently decline the position, not­
withstanding their previous answers, and the superintendent 
is obliged to send to the Commission for more names to be 
certified. Sometimes this operation has to be repeated sev­
eral times, causing considerable delay. The Commission 
realizes the annoyance thus caused, as fully as the superin­
tendents themselves ; and it has for some time been trying to 
devise some method of preventing it.
It now proposes to adopt a new plan which may cause 
somewhat more delay in the original certification, but which 
will probably save the superintendent’s time in the end. As 
soon as a requisition is received, it proposes to send out to 
each eligible who has previously replied in general that he 
will accept such positions, and will require the eligible to 
state whether he will accept the specific position to fill which 
the particular requisition is made ; and it will certify to the 
superintendent only such persons as reply affirmatively. In  
this manner, it is hoped that the annoying delays may be 
partially obviated.
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C i v i l  E n g i n e e r s  a n d  B o o k k e e p e r s  w a n t e d .
The demand for civil engineers and for persons having a 
knowledge of bookkeeping continues to be greater than the 
supply; and qualified persons who pass examinations for such 
positions have an excellent chance of appointment.
P r o v i s i o n a l  A p p o i n t m e n t s ,  -—  A p p l i c a n t s  f o r  E x a m i n a ­
t i o n  w a n t e d .
There are a large number of positions now filled under au­
thority from the Commission to the appointing official to make 
a provisional appointment, because of a lack of sufficient ap­
plicants, or probability of applicants, to warrant the holding 
of a competitive examination.
These provisional appointments would be terminated if a 
competitive examination could be held which should result in 
the establishment of eligible lists.
Competent and qualified persons should consider the ad­
visability of filing applications for positions of which the 
following are a sample: —
Deputy inspector of gas meters (S tate).
Watchmen in the Prison Camp and Hospital (State).
Inspector of castings (S tate).
Inspector of concrete construction (State and Boston).
Inspector of dumping, — H arbor and Land Commission (State).
Foreman of carpenters (Boston).
Inspector of steam fittings (Boston).
Inspector of lamps (Boston).
Supervisor of plumbing (Boston).
Architectural draughtsman, — schoolhouse department (Boston).
Sanitary engineers, — Board of Health (State).
Electricians, — fire, wire, schoolhouse, public buildings and police 
departments (Boston, Cambridge).
Pilots (Boston).
Sewer inspectors, or foremen, or sub-foremen (Brookline, Cam­
bridge, Chelsea, Salem).
Street foremen (Fitchburg, Gloucester).
W ater foremen or inspectors (Lowell, Melrose, Somerville, Spring- 
field).
Milk inspectors (Beverly, Holyoke, Salem).
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Janitors (Brockton, Brookline, Chicopee, Haverhill, Newburyport, 
Newton, Northampton, Pittsfield, Taunton).
Clerks (Brockton, Newton, Northampton, Pittsfield, Quincy, 
Salem).
Stenographers (Lynn).
Kodmen (Brookline, Chelsea, Everett, Haverhill, Lynn, Malden, 
Medford, Melrose, New Bedford, Newton, Pittsfield, Quincy, Salem, 
Somerville, Springfield, Waltham, W orcester).
Transitmen (Beverly, Everett, Malden, Medford, Newton, North 
Adams, Somerville, W orcester).
A mendments of Civil S ervice R ules.
Two amendments of the Rules were made by the Commis­
sion, June 18, 1909, which were approved by the Governor 
and Council June 19, 1909, advertised in the newspapers as 
provided by law June 25, 1909, and went into effect on Sept. 
1, 1909. The first classified: —
All principal or assistant sealers of weights and measures holding 
office by appointment under any city, or any town of over ten thou­
sand inhabitants, whether such officers are heads of principal depart­
ments or not, and also the inspectors of weights and measures of 
the Commonwealth.
The second provided tha t: —
Applicants fo r Metropolitan P ark  Police service must be not less 
than twenty-five nor over thirty-three years of age at the time of 
filing the application, and must be not less than five feet eight 
inches in height and weigh not less than one hundred and forty  
pounds: provided, however, that the limitation as to age shall not 
apply to veterans.
A cceptance of Civil S ervice R ules.
The town of Westfield accepted the provisions of section 
37, chapter 19 of the Revised Laws, so far as they apply to 
the police force, on April 5, 1909; and the town of Hyde Park 
accepted the provisions of the same statute, so far as they 
apply to the permanent fire service, on March 31, 1909; for 
call fire service, on April 28, 1909.
There are now fourteen towns which have accepted the 
Civil Service Law in whole or in part, by vote of the town, or 
which have been placed under that law by act of the Legisla­
ture.
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X e w  B e d f o r d  L a b o r  S e r v i c e .
By the provisions of Civil Service Rule 41, section 4: —
The Commission may, in its discretion, discontinue registration 
and certification whenever a city shall fail to appropriate such sum 
of money as, in its opinion, is necessary to provide for the full 
enforcement of all rules and regulations relating to the labor sendee 
in such city. Notice of its action in each ease shall be certified to 
the authorities of such city, and shall be published in one or more 
newspapers therein.
The city of Hew Bedford failed in the year 1909 to make 
any appropriation for the labor service in that city, and the 
Commission voted, therefore, on Feb. 9, 1909, as follows: —
Notice having been given to the Commission by the city clerk of 
New Bedford that the city of New Bedford has failed to appropriate 
any sum of money to provide fo r the full enforcement of the rules 
and regulations relating to the labor service of New Bedford during 
the year 1909,—-
Voted, That registration and certification of laborer's under the 
Civil Service Law and Rules in the city of New Bedford is hereby 
discontinued until further order of the Commission; and
Voted, Further, that notice of this action be certified to the Mayor 
and City Council of New Bedford, and be published in each daily 
newspaper published in said city. This action being taken in pur­
suance of Rule 41 of the Civil Service Rules.
O p i n i o n s  o f  t h e  A t t o r n e y -G e n e r a l .
Among the opinions rendered to the Commission hv the 
Attorney-General during the past year, the following are of 
especial public interest: —
Dec. 4, 1908, a “ city bookkeeper,” whose position was cre­
ated by section 34 of the city charter of Xorth Adams, was 
held not to be a “ head of a principal department,” and there­
fore not exempt from the Civil Service Law.
July 13, 1909, the “ town accountant” of the town of 
Brookline was held not to he a “ head of a principal depart­
ment,” and, therefore, not exempt.1
1 Mr. Justice Rugg, in the case of Keegan v. Brogan and another, in the Supreme 
Judicial Court, lias ruled, July 20, 1909,' that the position of “ Sealer of Weights and 
Mensures ” is not that of a head of a principal department.
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J u l y  19, 1909, th e  p o s it io n  o f  “  clog c o n s ta b le  ”  in  th e  c i ty  
o f  L a w re n c e  w as  h e ld  n o t  to  be  c la ss ified .
A u g . 30, 1909, th e  p o s it io n  o f  “  s e c re ta ry  o f  th e  B o a rd  o f  
O v ersee rs  o f  th e  P o o r ,”  c re a te d  u n d e r  th e  p ro v is io n s  o f  th e  
c ity  c h a r te r ,  a u th o r iz in g  th e  B o a rd  to  a p p o in t  o n e  o f  th e  
m em b ers  as a  s e c re ta ry , w as  h e ld  to  b e  c la s s if ie d , i f  th e  sec­
r e ta ry  h a d  b o th  ex e c u tiv e  a n d  a d m in is t r a t iv e  a u th o r i ty  a t  
tim es  w h en  th e  B o a rd  w as  n o t  in  se ss io n , a n d  i f  h is  d u t ie s  a re  
n o t s im p ly  th o se  o f  a t te n d in g  a n d  k e e p in g  re c o rd s  a n d  p e r ­
fo rm in g  th e  d u tie s  w h e n  th e  B o a rd  i t s e l f  w as  in  session .
R ulings of the Commission.
T h e  fo llo w in g  r u l in g s  o f  th e  C o m m iss io n  m a y  b e  o f  p u b lic  
in te re s t : —
Oct. 15, 1908. ■— The Commission interprets Rule 47, section 3, 
that absence without leave must be fo r a period of three consecutive 
days in order to be held a resignation.
Nov. 10, 1908. — In  the ease of the requests of the superintendent 
of the Massachusetts Reformatory and the warden of the State 
Prison in regard to the transfer of watchmen from the jails and 
houses of correction, it was Held, That the requirements as to height, 
age and weight established by the Civil Service Rules should be ap ­
plied in such transfers.
Nov. 11, 1908. •— Civil Service Rule 32 applies to the Labor Serv­
ice as well as to the Official Service.
Nov. 24, 1908.-— In the ease of the request of the F ire Commis­
sioner of Boston in regard to lengthening the period of probation 
of firemen, Voted, In  view of the fact that the six months period 
of probation has prevailed in all places where a civil service law 
has existed since the establishment of the first civil service statute 
in the United States, the Commission is of opinion that no change 
in so settled a policy should be made by it.
Jan. 29, 1909. — Voted, That, until further orders, the establish­
ment of eligible lists shall not be delayed because of petitions fo r 
a re-examination by the Physical Inspector.
Feb. 8, 1909. — A communication was received from  the superin­
tendent of the State Colony fo r the Insane in regard to the pro­
visional employment of a clerk, and it appearing tha t she is not 
a citizen of the United States, the secretary was directed to reply 
that the person selected fo r provisional appointment must be a 
citizen.
Feb. 26, 1909. — A communication was received from  the secre­
tary of the Board of Examiners of Worcester, inquiring whether
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telephone operators are within the classified service. The secretary 
was directed to reply that if  the person employed does no other 
work than that of operating the telephone the position is not 
classified.
Ju ly  20, 1909. — A communication was received from the super­
intendent of the Massachusetts School for the Feeble-minded, in re­
lation to the employment of a British subject in the position of 
temporary stenographer. The secretary was directed to reply that 
it is not the custom of the Commission to allow the employment 
of aliens in classified positions if  it is possible to find citizens willing 
to accept appointment.
T h e  sc h e d u le  o f  e x a m in a t io n s  fo r  th e  c o m in g  y e a r  and 
th e  s ta t is t ic s  as to  p e rso n s  e x a m in e d  a n d  a p p o in te d  d u r in g  th e  
y e a r  a re  to  be  fo u n d  in  th e  r e p o r ts  o f  th e  S e c re ta ry  a n d  o f  th e  
C h ie f  E x a m in e r  in  th e  A p p e n d ix  to  th is  r e p o r t .
R ecommendations.
T h e  C o m m iss io n  re c o m m en d s , as  h e re in b e fo re  e x p la in e d : -—-
( 1 )  T h a t  le g is la t io n  be  e n a c te d , e i th e r  in  th e  fo rm  o f  a 
s p e c ia l b i l l  o r  in  th e  f o rm  o f  a n  in c re a se d  g e n e ra l  a p p ro p r ia ­
t io n , to  m a k e  i t  p o ss ib le  fo r  th e  C o m m iss io n  to  a p p o in t a 
D e p u ty  E x a m in e r .
(2) That the provisions of chapter 465 of the Acts of 
1906 be amended so as to provide that the salaries of all its 
inspectors shall be fixed by the Commission, subject to the 
approval of the Governor and Council.
(3) That the position of Physical Director be established 
by the Legislature, in substitution for the present position of 
physical inspector, at an annual salary of not over $2,500 per 
year.
C H A R L E S  W A R R E N , 
P R A N K  F O X C R O F T ,  
E L M E R  L . C U R T I S S .
Civil Service Commissioners.
D ec . 8. 1909.
A P  P  E N  D I X .

ANNUAL REPORTS 
CHIEF EXAMINER
OF THE SECRETARY 
AND REGISTRAR
5
OF LABOR TO THE COMMISSION.
OFFICIAL SERVICE.
To the Civil Service Commission.
We respectfully submit the following report of examina­
tions and appointments, covering the year from Oct. 1, 1908, 
to Sept. 30, 1909, inclusive.
E x a m i n a t i o n s .
The whole number of examinations held was 426, of which 
209 were competitive, 2 special competitive and 215 non­
competitive, as follows : -—
Competitive Examinations.
Competitive examinations were held, 11 for State service,
18 for Boston service, and 180 for the service of cities and
towns other than Boston, as follows: —
State. Number of NumberExaminations. examined.
For clerical service,.................................. . l 712
For accountant service,........................... . l 51
For stenographer-typewriter service, . l 209
For district police service, . . . . 2 96
For metropolitan park police service, . i 127
For prison service...................................... i 157
For foreman and inspection service, . 2 55
For sub-foreman service, . . . . . 1 i
For civil engineering service, . . . . . 1 179
Total,........................... 1,588
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Boston. Number of Examinations.
Number
examined
For superintendent service, . . . . . 2 41
For clerical se rv ic e ,.......................................... 1 113
For stenographer-typewriter service, . . 1 41
For police s e r v i c e , .......................................... . 2 324
For prison s e r v i c e , ........................................ 1 6
For truan t officer service, . . . . 1 78
For fire s e r v i c e , .......................................... 1 211
For foreman and inspection service, 3 116
For sub-foreman service, . . . . 1 19
For janitor s e rv ic e ,.......................................... 1 96
For drawtender s e rv ic e ,................................. 1 46
For civil engineering service, . . . . . 2 38
For architect s e r v i c e , .................................. 1 7
T o ta l , ........................................................... . 18 1,136
For clerical service, .
Beverly.
1 5
For fire service, . 1 14
For janitor service, . . 1 7
Total, . . . . . 3 26
For clerical service, .
Brockton.
. 1 11
For police service, . 1 10
For fire service, 1 22
For foreman and inspection service, . 1 8
For janitor service, . 1 4
Total, . . . . 55
For accountant service, .
Brookline.
. 1 3
For police service, . 1 5
For fire service, . 1 8
For janitor service, . 1 5
For civil engineering service . 1 2
Total, . . . . . 5 23
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Cambridge. Number of Examinations. Numberexamined
For clerical se rv ice ,.......................................... . l 59
For police s e r v i c e , .......................................... l 34
For fire s e r v i c e , .......................................... l 25
For foreman and sub-foreman service, . l 8
For janitor s e rv ic e ,.......................................... l 10
For drawtender s e rv ic e ,.................................. l 19
T o ta l, ........................................................... . 6 155
Chelsea.
For clerical se rv ic e ,.......................................... 1 4
For stenographer-typewriter service, 1 6
For police s e r v i c e , .......................................... 1 1
For fire s e r v i c e , .......................................... 1 17
For foreman and inspection service, 2 7
For janitor s e rv ic e ,.......................................... i 4
For civil engineering service, i 1
T o ta l,........................................................... . 8 40
For clerical service, .
Chicopee.
i 2
For police service, i 2
For fire service, 2 8
For foreman and inspection service, i 3
For janitor service, . i 2
Total, . . . . . 6 17
Everett.
For clerical service, . 
For police service,
For inspection service, 
For fire service,
For janitor service, .
. 2  4
1 3
1 5
. 1 6
1 4
Total, 6 22
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Fall River. Number of Examinations.
Number
examined.
For clerical se rv ic e ,.......................................... i 74
For police s e r v i c e , .......................................... i 43
For fire s e r v i c e , .......................................... i 26
For truan t officer service, . . . . i 58
For foreman and inspection service, 2 112
For engineering s e rv ic e ,.................................. i 6
T o ta l , ........................................................... 7 319
Fitchburg.
For clerical se rv ic e ,.......................................... . i 6
For police s e r v i c e , .......................................... . i 5
For fire s e r v i c e , .......................................... i 17
For janitor s e rv ic e ,.......................................... i 4
T o ta l , ........................................................... . 4 32
Gloucester.
For clerical se rv ic e ,.......................................... 1 1
For police s e r v i c e , .......................................... 1 1
For fire s e r v i c e , .......................................... 1 i
For foreman and inspection service, 1 ■ 10
For janitor service, . . . . . 1 0
Total.............................................................. 5 24
Haverhill.
For police s e r v i c e , .......................................... . i 3
For fire s e r v i c e , .......................................... i 9
For janitor s e rv ic e ,.......................................... i 3
For civil engineering service, . . . . i 1
T o ta l , ........................................................... . 4 16
Holyoke
For clérical service, . . . .
For police service, . . . .
For fire service, . . . .
For foreman and inspection service, 
For janitor service, . . . .
1 14
1 15
1 18
1 1
1 10
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Lawrence. Number of Examinations.
Number
examined.
For clerical se rv ic e ,.......................................... . 1 8
For police s e r v i c e , .......................................... . 1 21
For fire s e r v i c e , .......................................... . i 21
For foreman and inspection service, . i 5
For janitor s e rv ic e ,.......................................... i 2
For civil engineering service, . . . . . i 1
T o ta l, ........................................................... . 6 58
Lowell.
For clerical se rv ic e ,.......................................... . 2 79
For police s e r v i c e , .......................................... 1 39
For truant officer service, . . . . 1 19
For fire s e r v i c e , .......................................... . 1 29
For foreman and inspection service, 1 8
For janitor s e rv ic e ,.......................................... . 1 14
For civil engineering service, . . . . . 1 1
T o ta l, ........................................................... . 8 189
Lynn.
For assistant superintendent service, . 1 4
For secretarial s e r v i c e , .................................. . 1 8
For clerical se rv ic e ,.......................................... . 1 9
For police s e r v i c e , .......................................... 1 9
For fire s e r v i c e , .......................................... . 1 20
For foreman and inspection service, . 1 5
For janitor s e rv ic e ,.......................................... . 3 20
For civil engineering service, . . . . 1 2
T o ta l, ........................................................... . 10 77
Malden.
For superintendent service, . . . . 1 18
For clerical se rv ic e ,.......................................... . 1 8
For almoner s e r v i c e , .................................. 1 2
For police s e r v i c e , .......................................... 1 4
For fire s e r v i c e , .......................................... . 1 8
For foreman and inspection service, 1 2
For janitor s e rv ic e ,.......................................... . 1 5
For civil engineering service, . . . . . 1 4
T o ta l , ........................................................... . 8 51
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Marlborough. N umber of Examinations.
Number
examined.
For inspection s e r v i c e , .................................. i 26
For fire s e r v i c e , .......................................... i 8
For janitor s e rv ic e ,.......................................... i 6
T o ta l , ........................................................... 3 40
Medford.
For clerical se rv ic e ,.......................................... 1 8
For police s e r v i c e , .......................................... 2 7
For fire s e r v i c e , .......................................... 1 6
For foreman and inspection service, 1 1
For sub-foreman service, . . . . 1 1
For janitor s e rv ic e ,.......................................... 1 6
For civil engineering service, . . . . 1 1
T o ta l , ........................................................... . 8 30
Melrose.
For civil engineering service, . . . . 1 1
Milton.
For police s e r v i c e , .......................................... 1 5
New Bedford.
For clerical se rv ic e ,.......................................... 1 20
For police s e r v i c e , .......................................... 1 16
For fire s e r v i c e , .......................................... 1 24
For foreman and inspection service, 4 38
For janitor s e rv ic e ,.......................................... 1 13
For civil engineering service, . . . . 1
T o ta l , ........................................................... 9 113
Newburyport.
For police s e r v i c e , .......................................... 1 7
Newton.
For secretarial s e r v i c e , ................................. 1 4
For clerical se rv ic e ,.......................................... 1 9
For police s e r v i c e , .......................................... 1 13
For fire s e r v i c e , .......................................... 1 10
For foreman and inspection service, 1 1
For janitor s e rv ic e , .......................................... 1 11
T o t a l , .................................................. . 6 48
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North Adams. Number of Number Examinations, examined.
For police s e r v i c e , .......................................... 1 1
For fire s e r v i c e , .......................................... 1 9
For foreman and inspection service, . 1 2
For janitor s e rv ic e ,.......................................... . 1 2
T o ta l,........................................................... . 4 14
Pittsfield.
For clerical s e n d e e ,.......................................... . 1 1
For police s e r v i c e , .......................................... . 1 11
For fire s e r v i c e , .......................................... . 1 8
For janitor se rv ic e ,.......................................... . 1 11
T o ta l,........................................................... . 4 31
Quincy.
For clerical se rv ic e ,.......................................... . 1 5
For police s e r v i c e , .......................................... 1 8
For fire s e r v i c e , .......................................... 1 6
For foreman and inspection service, . 1 1
For janitor s e rv ic e ,.......................................... 1 5
For civil engineering service, . 1 2
T o ta l,........................................................... . 6 27
Revere.
For police s e r v i c e , .......................................... 1 7
For fire s e r v i c e , .......................................... 1 5
T o ta l,........................................................... . 2 12
Salem.
For clerical se rv ic e ,.......................................... 1 13
For police s e r v i c e , .......................................... . 1 9
For fire s e r v i c e , .......................................... 1 14
For janitor s e rv ic e ,.......................................... . 1 11
For civil engineering service, . . . . 1 1
Total, . 5 48
For school janitor service,
Saugus.
1 2
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Somerville
For clerical se rv ic e ,..................................
For police s e r v i c e , ..................................
For fire s e r v i c e , ..................................
For foreman and inspection service,
For janitor s e rv ic e ,..................................
For civil engineering service, .
T o ta l , .................................................................................. 6 96
Springfield.
For clerical se rv ic e ,..................................................................1 34
For police s e r v i c e , ..................................................................1 31
For fire s e r v i c e , ..................................................................1 51
For foreman and inspection service, . . . .  1 8
For janitor s e rv ic e ,..................................................................1 14
For civil engineering se rv ice ,.................................................1 2
T o ta l , .................................................................................. 6 140
Taunton.
For police s e r v i c e , ..................................................................1 5
For fire s e r v i c e , ..................................................................1 15
For foreman and inspection service, . . . .  1 2
For janitor s e rv ic e ,..................................................................1 3
T o ta l , .................................................................................. 4 25
Waltham.
For clerical se rv ic e ,..................................................................1 24
For police s e r v i c e , ..................................................................1 10
For civil engineering se rv ice ,................................................. 1 1
T o ta l , ............................................................................3 35
For police service,
For clerical service, 
For police service, 
For fire service,
For janitor service,
Westfield. 
Woburn.
Number of Number 
Examinations, examined.
33
21
20
4
17
1
A P P E N D IX . 3 7
Worcester. Number of Examinations.
Number
examined.
For clerical se rv ic e ,.......................................... 2 81
For police s e r v i c e , .......................................... . 1 75
For fire s e r v i c e , .......................................... 1 3 9
For foreman and inspection service, 2 3 4
For sub-foreman service, . . . . . 1 1
For janitor and engineering service, 2 32
For civil engineering service, . . . . . 1 10
T o ta l,........................................................... . 1 0 272
Special Competitive Examinations.
Special competitive examinations were held as follows: 
1 for clerk under the State Board of Agriculture, the require­
ments being that the applicants must be graduates of an 
agricultural college and possess knowledge of scientific agri­
culture and rural sociology; 1 for the position of registration 
clerk in the city of Everett.
Non-competitive Examinations.
Non-competitive examinations were held as follows: 154 
of applicants for promotion where the rules provide for non­
competitive examination; 52 for original appointment, in the 
case of 10 of which there were no persons on the eligible list 
possessing the special qualifications and experience required 
in the office; 19 were for transfer, and in the remaining 
cases there were no eligible lists.
There were also 9 non-competitive examinations for the po­
sition of plumbing inspector in the following cities and 
towns, as provided by Revised Laws, chapter 103: —
Number of persons 
examined.
Boston, . . . . . . . . . .  ^
Amherst, . . . . . . . . . .  9
C h elsea ,.............................................................................................. 1
Concord,................................................................................... ............
Gardner, . . . . . . . . .  1
Plymouth,................................................................................... ............
Nwnber of Persons examined.
The whole number of persons examined for original ap­
pointment and for promotion in the first division was 5,066,
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of whom 4,048 were men, including 16 veterans, and 1,018 
were women, as follows : —
F or superintendent service, .  68
For secretarial s e r v i c e , ............................................................................14
F or clerical service, . . . . . . . .  1,352
F or clerical p ro m o tio n ,............................................................................21
F or accountant s e rv ic e , ............................................................................55
F or stock keeper s e r v i c e , .................................................................... 1
F or visitor and almoner service, . . . . . .  3
F or special agent s e r v i c e , .................................................................... 2
F or stenographer-typewriter service, . . . . .  257
F or proof-reader service, . ............................................... 5
For district police s e r v i c e , .................................................................. 96
F or police service, .   758
F or police promotion, . . . . . . . .  50
F or metropolitan park  police s e r v i c e , ............................................. 127
For metropolitan park  police promotion, . . . .  1
F or prison service, . . . . . . . . . 1 7 0
F or truan t officer service, . ................................................155
For fire service, . . . . . . . . .  685
For fire p r o m o t i o n , ............................................................................59
For foreman and inspection s e r v i c e , ............................................. 472
F or foreman and inspection promotion, . . . .  11
F or plumbing inspection service, . . . . . .  9
F or sub-foreman service, . . . . . . .  22
F or janitor s e r v i c e , ..........................................................................329
F or drawtender service, . . . . . . . .  66
F or engineering service, . . . . . . . .  6
F or civil engineering serv ice ,................................................................ 253
F or civil engineering p r o m o t io n , .........................................................12
F or architect s e r v i c e , ..............................................................................7
T o t a l , ..................................................................................... 5,066
Of the whole number examined, 4,745 had been educated 
in the common schools and 321 appear to have attended 
college.
Number of Persons passing Examinations.
The whole number of persons who passed examinations 
for original appointment and promotion was 2,734, of whom 
2,246 were men, including 2 veterans, and 488 were women, 
as follows : —
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Per Cent, of
Number. Those examined.
For superintendent service, . 31 45 59
For secretarial service, . . . . . 12 85 83
For clerical s e r v i c e , .................................. . 494 36 54
For clerical promotion, . . . . . 17 81 00
For accountant service, . . . . . 27 49 10
For stock keeper service, . . . . 1 100 00
For visitor and almoner service, 3 100 00
For special agent service, . . . . 2 100 00
For stenographer-typewriter service, . 110 42 81
For proof-reader service, . . . . 5 100 00
For district police service, . . . . . 43 44 80
For police s e r v i c e , .................................. . 433 57 13
For police p ro m o tio n ,.................................. . 48 96 00
For metropolitan park police service, . 66 51 97
For metropolitan park police promotion, 1 100 00
For prison s e r v i c e , .................................. . 152 89 42
For truant officer service, . . . . . 81 52 26
For fire s e r v i c e , .......................................... . 434 63 36
For fire p r o m o t i o n , .................................. . 51 86 45
For foreman and inspection service, . 262 55 51
For foreman and inspection promotion, . . 10 90 99
For plumbing inspection service, 8 88 89
For sub-foreman service, . . . . . 20 90 91
For janitor s e r v i c e , .................................. . 234 71 13
For drawtender service, . . . . . 44 66 67
For engineering service, . . . . 3 50 00
For civil engineering service, . 125 49 41
For civil engineering promotion, . 12 100 00
For architect s e rv ic e , .................................. 5 71 43
Number of Persons appointed.
The whole number of persons receiving original appoint­
ment from the eligible lists was 1,176, of whom 954 were 
men, including 1 examined veteran, and 221 were women.
The whole number of persons receiving appointment by 
promotion was 141, of whom 131 were men, and 10 were 
women.
In addition, the whole number of original appointments of 
unexamined veterans was 18.
Following are the lists: —
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State secretarial service, - - 1 1 - - 1 - - 1 - - - 4 1 .0 0 - - - - - 1 - - -
State clerical service, 1 1 3 315 4 3 9 6 37 - 145 23 - 43 2 2 0 .7 2 - 2 3 .9 2 2 4 .8 3 6 5 .0 0 2 4 .7 7 158 24 4 8 0 53
State clerical promotion, - - 5 2 - 3 2 - 3 2 - 2 - 3 3 .5 0 - 2 9 .3 3 - - - 5 - - -
State accountant service, 1 - - 51 - - 24 - - - - - - 3 9 .5 0 - - 4 2 .2 9 - - 22 2 23 4
State visitor service, - - - - - - - - - 1 - 3 - - - - - - - - - - -
State special agent service, . - - 2 2 - - 2 - - 1 - - - 3 3 .0 0 - - - - - 2 - - -
State stenographer-typewriter ser- 1 - - 33 - 176 13 - 8 2 2 - 37 - 2 2 .1 5 - 2 4 .2 2 2 0 .4 0 - 2 0 .6 8 9 0 5 Ill 3
vice.
District police service, . 2 - - 96 - - 43 - - 7 - “ 3 5 .1 2 “ ■ 3 5 .2 1 - ~ 43 - 52 1
Metropolitan park police service, . 1 - - 127 - - 66 - - 18 - - - 3 1 .3 9 - - 3 1 .3 4 - - 66 - •61 -
Metropolitan park police promo- - - 1 1 - - 1 - - 1 - - - 3 7 .0 0 - - - - - 1 - - -
tion.
State prison service, 1 - 5 163 - - 147 - “ 39 - 3 2 .1 2 “ 3 3 .8 0 - “ 146 1 16 -
State foreman and inspection ser- 2 - - 55 - - 17 - - 9 - - - 3 4 .1 8 - - 3 7 .8 7 - - 16 1 37 1
vice.
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State sub-foreman service, 1 - - 1 - - 1 - - - - - - 48.00 - _ - _ _ 1 _ _ _
State civil engineering service, 1 - - 179 - - 94 - - 41 - - - 22.55 - - 23.82 - - 20 74 31 54
State civil engineering promotion, . - - 4 4 - - 4 - - 9 - - - 24.25 - - - - - 3 1 - -
11 1 21 1,030 A 575 452 - 230 154 - 85 2 32.46 - 25.82 31.20 65.00 22.73 574 108 811 116
33 1,609 682 239 2 29.14 39.64 682 927
B oston Service.
B o s t o n  s u p e r i n t e n d e n t  s e r v i c e , 2 - 3 42 2 - 13 - - 5 - _ _ 4 2 .0 0 _ _ 3 5 .7 1 6 5 .5 0 _ 12 1 2 6 5
B o s t o n  c l e r i c a l  s e r v i c e ,  . 1 - 11 8 8 - 36 21 - 7 25 8 2 3 1 .4 8 - 2 1 .2 9 2 6 .1 2 - 2 3 .9 0 1 26 2 8 8 8
B o s t o n  c l e r i c a l  p r o m o t i o n , - - 6 3 - 3 1 - 2 2 - 3 1 9 .00 - 3 0 .5 0 4 2 .5 0 - 3 4 .0 0 3 - 3 _
B o s t o n  v i s i t o r  s e r v i c e ,  . _
B o s t o n  s t e n o g r a p h e r - t y p e w r i t e r 1 - 1 6 - 3 6 2 _ 10 3 _ 26 _ 2 8 .0 0 _ 2 3 .1 0 2 0 .2 5 1 9 .7 3 11 1 29 1s e r v i c e .
B o s t o n  p r o o f - r e a d e r  s e r v i c e ,  . - - 5 - - 5 - - 5 - - 5 - - - 3 0 .6 0 - - - 5 - - -
B o s t o n  p o l i c e  s e r v i c e , 2 - - 324 - - 186 - - 105 - - - 2 7 .7 0 - - 2 8 .6 4 - - 184 2 138 _
B o s t o n  p o l i c e  p r o m o t i o n , - - 25 25 - - 24 - - 13 - - - 4 3 .0 4 - - 4 5 .0 0 - - 24 - 1 _
B o s t o n  p r i s o n  s e r v i c e , 1 - 1 7 - - 5 - - 1 - - - 3 9 .2 0 - - 3 9 .0 0 - - 5 _ 2 _
B o s t o n  t r u a n t  o f f i c e r  s e r v i c e , 1 - - 78 - - 44 - - 1 - - - 3 5 .6 6 - - 3 6 .9 7 - - 4 0 4 33 1
B o s t o n  f i r e  s e r v i c e , 1 - - 211 - - 145 - - 5 6 - - - 2 4 .5 3 - - 2 5 .5 8 - - 144 1 66 _
B o s t o n  f i r e  p r o m o t i o n ,  . - - 8 8 - - 7 - - 11 - - - 3 9 .2 9 - - 3 2 .0 0 - _ 7 _ 1 _
B o s t o n  f o r e m a n  a n d  i n s p e c t i o n  s e r -  
t  v i c e .
3 5 120 1 82 36 1 3 7 .7 3 “ 4 2 .3 4 6 4 .0 0 - 72 10 3 6 3
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B oston Service — Concluded.
N u m b e r
o f
E x a m i ­
n a t i o n s .
N u m b e r
e x a m i n e d .
N u m b e r
p a s s e d .
N u m b e r  o f  
E x a m i n e d  
P e r s o n s  a p ­
p o i n t e d  f r o m  
t u b  E l i g i b l e  
L i s t s .
N
um
be
r 
of
 U
ne
xa
m
in
ed
 V
et
­
er
an
s 
ap
po
in
te
d.
A v e r a g e  A g e  
o f  T h o s e  
p a s s e d .
; A v e r a g e  A g e  
o f  T h o s e  
f a i l e d .
E d u ­
c a t i o n
o f
T h o s e
p a s s e d .
, E d u ­
c a t i o n  
o f
T h o s e
f a i l e d .
G
en
er
al
C
om
pe
tit
iv
e.
Sp
ec
ia
l
C
om
pe
tit
iv
e.
N
on
­ co
m
pe
tit
iv
e.
M
al
e 
C
iv
ili
an
s.
V
et
er
an
s.
Fe
m
al
es
.
M
al
e 
C
iv
ili
an
s.
aas
o
Fe
m
al
es
.
M
al
e 
C
iv
ili
an
s.
V
et
er
an
s.
Fe
m
al
es
.
M
al
e 
C
iv
ili
an
s.
V
et
er
an
s.
Fe
m
al
es
.
M
al
e 
C
iv
ili
an
s.
V
et
er
an
s.
Fe
m
al
es
.
C
om
m
on
 S
ch
oo
l.
C
ol
le
ge
.
I ; C
om
m
on
 S
ch
oo
l.
; C
ol
le
ge
.
Boston foreman and inspection pro- 10 10 10 11 _ 4 7 .9 0 _ _ _ _ 10 _ _
motion.
Boston plumbing inspection ser- - - 1 1 - - 1 - - 1 - - - 3 6 .0 0 - - - - _ 1 - - -
vice.
Boston sub-foreman service, . 1 - • - 19 - - 17 - - 1 - - - 3 8 .2 9 - - 3 3 .5 0 - - 16 1 2
Boston janitor service, . 1 - - 89 1 6 75 - 5 15 - 1 1 3 5 .91 - 4 0 .8 0 3 6 .3 6 6 1 .0 0 3 2 .0 0 8 0 - 16 -
Boston drawtender service, . 1 - 1 44 3 - 31 2 - 22 - - 1 3 5 .0 6 6 6 .5 0 - 3 4 .5 4 6 3 .0 0 - 33 - 14 -
Boston civil engineering service, . 2 - 2 4 0 - - 19 - - 5 - - - 2 5 .5 3 - - 3 1 .3 8 - - 7 12 2 0 1
Boston civil engineering promotion, - - 3 3 - - 3 - - 5 - - - 2 9 .0 0 - - - - - - 3 - -
Boston architect service, 1 - - 7 - - 5 - - 2 - - - 4 1 .6 0 - - 44.00 - - 3 2 2 -
18 - 82 1 ,1 2 5 7 86 691 2 29 320 - 45 4 3 4 .5 7 6 6 .5 0 2 9 .2 6 3 4 .6 2 6 3 .3 8 2 7 .4 1 683 39 477 19
100 1 ,2 1 8 722 365 4 43.44 4 1 .8 0 722 4 9 6
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Superintendent, Secretarial, Clerical, Accountant, B ookkeeper, Stockkeeper, W eigher , V isitor, Al­
moner, Stenographer-Typewriter, P olice, P rison, T ruant Officer, F ire , F oreman, I nspection, Su b­
foreman, Janitor, Drawtender, E ngineering , Civil E ngineering , Cities and T owns Other than 
B oston, and I nspectors of P lumbing in  Cities and Towns, under  Chapter 103 of the R evised Laws.
Amherst, plumbing inspection, - - 2 2 - - 1 - - 1 - - - 51.00 _ _ 51.00 _ . 1 1
Beverly, clerical, . . . . 1 - - - - 5 - - 4 - - - - - - 22.50 - - 22.00 4 _ 1 _
Beverly, fire, . . . . . 1 - - 14 - - 4 - - 4 - - - 27.50 - - 28.50 - - 4 - 10 _
Beverly, janitor, . . . . 1 - - 7 - - 4 - - 2 - - - 44.75 - - 40.67t - - 4 - 3 _
Brockton, clerical, . . . . 1 - - 2 - 9 1 - 7 - - 5 - 25.00 - 21.71 20.00 - 18.50 6 2 3 _
Brockton, clerical promotion, _
Brockton, fire, . . . . 1 - - 22 - - 15 - - 8 - - - 26.60 - - 27.70 - - 15 _ 7 _
Brockton, fire promotion, - - 11 11 - - 8 - - 2 - - - 42.38 - - 53.67 - - 8 _ 3 _
Brockton, foreman and inspection, 1 - - 8 - - 5 - - 1 - - - 34.40 - - 37.67 - - 5 _ 3 _
Brockton, janitor, . . . . 1 - - 4 - - 4 - - 4 - - - 53.75 - - - _ - 4 _ _ _
Brockton, civil engineering promo-
tion.
Brookline, clerical promotion, - - 2 2 - - 2 - - 2 _ _ 27.00 _ _ _ _ _ 2 .
Brookline, accountant, . 1 - - 2 - 1 1 - 1 - - - - 28.00 - 22.00 22.00 - - 2 _ 1 _
Brookline, fire.................................. 1 - - 8 - - 7 - - 1 - - - 26.29 - - 25.00 - - 7 _ 1 -
Brookline, janitor, . . . . 1 - - 5 - - 3 - - 1 - - - 23.67 - - 36.50 - _ 3 _ 2 _
Brookline, civil engineering, . 1 - - 2 - - - - - - - - - - - _ 19.50 _ _ _ _ 2 _
Cambridge, clerical, 1 - - 11 - 48 5 - 31 - - 6 - 26.20 - 21.65 29.17 - 25.53 28 8 23 _
Cambridge, stenographer-type­
writer.
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S uperintendent , S ecretarial, Clerical, Accountant, B ookkeeper , etc. — Continued.
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Cambridge, fire, . . . . 1 - - 25 - - 18 - - 7 - - - 2 7 .7 2 - - , 2 6 .7 1 - - 18 - 7 -
Cambridge, fire promotion, .
Cambridge, foreman and sub-fore- 1 _ - 8 - - 7 - - 1 - - 1 - 4 0 .1 4 - - 2 4 .0 0 - - 7 - 1 -
man.
Cambridge, janitor, 1 - - 10 - - 7 - - 5 - - - 3 8 .7 1 - - 4 7 .3 3 - ~ 7 3
Cambridge, drawtender. 1 - - 19 - - 11 - - 4 - - - 3 3 .0 0 - - 3 6 .1 2 - - 11 - 8 -
Chelsea, clerical, . . . . 1 - - 4 - - 2 - - - - - - 2 8 .5 0 - - 3 4 .0 0 - - 2 - 2 -
Chelsea, visitor, . . . . - - 1 1 - - 1 - - 1 - - - 5 0 .0 0 - - - - - 1 - - -
Chelsea, stenographer-typewriter, 1 - - - - 6 - - 3 - - 2 - - - 2 1 .3 3 - - 2 0 .6 7 3 - 3 -
Chelsea, f ir e ,.................................. 1 - - 17 - - 14 - - 10 - - - 2 6 .5 0 - - 3 2 .2 5 - - 14 - 3 -
Chelsea, foreman and inspection, . 2 - - 7 - - 4 - - 2 - - - 3 3 .5 0 - - 5 8 .0 0 - - 4 - 3 -
Chelsea, plumbing inspection, - - 1 1 - - 1 - - 1 - - - 3 5 .0 0 - - - - - 1 - - -
Chelsea, janitor, . . . . 1 - - 4 - - 2 - - 2 - - 1 5 1 .5 0 - - 4 7 .0 0 - - 2 - 2 -
Chelsea, civil engineering, 1 - - 1 - - - - - - - - - - - - 2 4 .0 0 - - - - i -
M
A
SSA
CH
U
SETTS 
C
IV
IL SER
V
IC
E.
Chicopee, clerical, . . . . 1 - - 1 - 1 1 - 1
Chicopee, fire, . . . . 2 - - 8 - - 7 - -
Chicopee, foreman and inspection, 1 - 1 4 - - 3 - -
Chicopee, janitor............................. 1 - - 2 - - 1 - -
Concord, plumbing inspection, - - 1 1 - - 1 - -
Everett, clerical, . . . . 1 1 - 2 1 1 1 - -
Everett, inspection, 1 - - 5 - - 4 - -
Everett, f ire ,.................................. 1 - - 6 - - 1 - -
Everett, fire promotion, - - 3 3 - - 3 - -
Everett, janitor, . . . . 1 - - 4 - - 3 - -
Fall River, superintendent, . - - 1 1 - - 1 - -
Fall River, clerical, 1 - - 42 - 32 8 - 14
Fall River, prison,
Fall River, fire, . . . . 1 - - 26 - - 19 - -
Fall River, fire promotion, . - - 6 6 - - 5 - -
Fall River, truant officer, 1 - - 58 - - 26 - -
Fall River, foreman and inspection, 2 - 2 114 - - 40 - -
Fall River, engineering, 1 - - 6 - - 3 - -
Fitchburg, clerical, 1 - - - - 6 - - 4
Fitchburg, fire................................. 1 - - 17 - - 13 - -
Fitchburg, fire promotion, - - 1 i - - 1 - -
Fitchburg, janitor, 1 - 4 - 3 - -
1 - 1 - 29.00 - 34.00 - - - 2 - - -
5 - - - 24.71 - - 31.00 - - 7 - 1 -
2 - - - 49.67 - - 27.00 - - 3 - 1 -
1 - - - 67.00 - - 49.00 - - 1 - 1 -
1 - - - 37.00 - - - - - 1 - - -
- - - - 21.00 - - 40.00 63.00 26.00 1 - 3 -
1 - - - 22.00 - - 43.00 - - 4 - 1 -
2 - - - 24.00 - - 23.00 - - 1 - 5 -
3 - - - 38.33 - - - - - 3 - - -
2 - - - 40.33 - - 61.00 - - 3 - 1 -
1 - - - 50.00 - - - - - 1 - - -
3 - 2 23.00 - 23.71 25.50 - 22.39 22 - 52 -
13 - - - 26.73 - _ 26.71 - - 19 - 7 -
4 - - - 47.80 - - 38.00 - - 5 - 1 -
2 - - - 35.31 - - 37.19 - - 26 - 32 -
12 - - 1 33.21 - - 29.05 - - 40 - 74 -
1 - - - 34.67 - -  1 40.33 - - 3 - 3 -
- - - - - - 20.50 ! - - 19.50 4 - 2 -
13 - - - 27.69 - - 25.75 - - 13 - 4 -
1 - - - 25.00 - - - - - 1 - - -
2 - - - 46.67 - - 71.00 -
-
3 1 1 -
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Su per in ten d en t , S ecretarial , Clerical , Accountant, B o o k k eeper , etc . — Continued. o
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Gardner, plumbing inspection, - - 1 1 - - 1 - - 1 - - - 2 9 .0 0 - - - - - 1 - - -
Gloucester, clerical, 1 - - 1 - 1 - - - - 1 - 2 4 .0 0 - - - - - 1 - - -
Gloucester, fire................................ 1 - - 7 - - 3 - - 2 - - - 2 8 .0 0 - - 3 2 .7 5 - - 3 - 4 -
Gloucester, foreman and inspec­
tion.
1 - 1 10 1 - 8 - - 1 - - - 3 9 .5 0 - - 4 7 .0 0 6 3 .0 0 - 8 - 3 -
Gloucester, janitor, 1 - - 5 - - 3 - - - - - - 3 3 .0 0 - ~ 2 9 .5 0 _ — < 3 — 2 "
Haverhill, fire, . . . . 1 - - 9 - - 7 - - - - - - 2 6 .0 0 - - 3 2 .5 0 - - 7 - 2 -
Haverhill, foreman and inspection,
Haverhill, janitor, . . . . 1 - - 3 - - 1 - - 4 - - - 4 4 .0 0 - - 4 2 .0 0 - - 1 - 2 -
Haverhill, civil engineering, . 1 - - 1 - - - - - - - - - - - - 2 5 .0 0 - - - - 1 -
Holyoke, clerical, . . . . 1 - - 4 - 10 1 - 9 - - 1 - 2 2 .0 0 - 2 2 .4 4 2 7 .3 3 - 2 5 .0 0 10 - 4 -
Holyoke, clerical promotion, - - 2 2 - ~ 1 - - 1 - - - 2 7 .0 0 - - 2 6 .0 0 - - 1 - 1 -
Holyoke, fire, . . . . 1 - - 18 - 12 - - 6 - - - 2 6 .7 5 - - 2 6 .0 0 - - 12 . - 6 -
Holyoke, foreman and inspection, . 1 - - 1 - 1 - - 1 - - - 4 2 .0 0 - - - - - 1 - - -
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Holyoke, janitor, . . . . 1 1 - - 10 - - 8 - - 2 - - - | 33.88 - _ 45.50 _ _ 8 _ 2 _
Lawrence, clerical, . . . . 1 - - 6 - 2 1 - 2 1 - - 1 26.00 - 21.50 31.80 _ _ 3 _ 5 _
Lawrence, fire, . . . . 1 - - 21 - - 11 - - 31 - - - 27.36 - _ 31.90 _ _ 11 _ 10 .
Lawrence, fire promotion, - - 5 5 - - 5 - - 5 - - - 38.20 - _ _ _ _ 5 _
Lawrence, foreman and inspection, 1 - - 5 - - 3 - - 2 - - - 50.00 _ 48.50 _ _ 3 _ 2
Lawrence, janitor, . . . - 1 - - 2 - - i - - - - - - 54.00 - _ 47.00 _ _ 1 _ 1
Lawrence, civil engineering, . 1 - - 1 - - - - - - •- - - - - _ 24.00 _ _ _ _ 1
Lowell, superintendent,
Lowell, clerical, . . . . 2 - - 42 - 37 20 - 22 2 - 1 - 22.85 - 20.82 22.86 _ 24.80 40 2 36 1
Lowell, stockkeeper, - - 1 1 - - 1 - - 1 - - - 53.00 - _ _ _ _ 1 _ _ .
Lowell, stenographer-typewriter, .
Lowell, truant officer, 1 - - 19 - - 11 - - 1 - - - 38.00 _ _ 36.15 _ _ 11 _ 8
Lowell, fire, . . . . . 1 - - 29 - 15 - - 3 - - - 27.00 - - 28.00 _ _ 15 _ 14 _
Lowell, fire promotion, . - - 1 1 - - 1 - - 1 - - - 44.00 _ _ _ _ _ 1
Lowell, foreman and inspection, . 1 - - 8 - - 7 - - 1 - - - 38.71 _ _ 26.00 _ _ 7 _ 1
Lowell, janitor, . . . . 1 - - 14 - - 11 - - 1 - - - 39.73 - - 46.67 _ _ 11 _ 3
Lowell, civil engineering, 1 - - 1 - - 1 - - 1 - - - 24.00 - _ _ _ _ 1 _ _
Lynn, assistant superintendent, . 1 - - 4 - - 1 - - 1 - - - 45.00 - _ 47.33 _ _ 1 3
Lynn, secretarial, . . . . 1 - _ 8 - - 6 - - 1 - - 1 38.17 - _ 46.00 _ _ 6 _ 2
Lynn, clerical, . . . . 1 - - - - 9 - - 7 - - 6 - - - 24.71 - _ 22.50 7 _ 2 _
Lynn, stenographer-typewriter, _
Lynn, fire, . . . . . 1 - - 20 - - 15 - - 12 -
'
28.13 - - 25.80 - 15 - 5 -
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Lynn, fire promotion, - - 7 7 - - 6 - - 6 - - - 3 8 .6 7 - - 5 5 .0 0 - - 1 6 - 1 -
Lynn, foreman and inspection, 1 - - 5 - - 5 - - 5 - - - 3 9 .6 0 - - - - - 5 - - -
Lynn, janitor, . . . . 3 - - 2 0 - - 16 - - 5 - - - 4 3 .5 6 - - 4 2 .2 5 - - 16 - 4 -
Lynn, civil engineering, 1 - - 2 - - 1 - - - - - - 1 9 .00 - - 2 0 .0 0 - - 1 - 1 -
Malden, superintendent, 1 - - 18 - - 15 - - 1 - - - 4 6 .5 3 - - 5 2 .0 0 - - 15 - 3 -
Malden, clerical............................... 1 - - 3 - 5 - - 5 - - 2 - - - 2 0 .6 0 4 2 .6 7 - - 5 - 3 -
Malden, almoner, . . . . 1 - 2 - - 2 - - 1 - - - 4 6 .0 0 - - - - - 1 1 - -
Malden, fire, . . . . . 1 - - 8 - - 6 - - 6 - - - 2 6 .1 7 - - 3 1 .0 0 - - 6 - 2 -
Malden, foreman and inspection, . 1 - - 2 - - - - - - - - - - - 3 5 .0 0 - - - - 2 -
Malden, janitor............................... 1 - - 5 - - 4 - - 3 - - - 4 7 .5 0 - - 2 9 .0 0 - - 4 - 1 -
Malden, civil engineering, 1 - - 4 - - 1 - - 1 - - - 2 4 .0 0 - - 2 5 .3 3 - - 1 - 3 -
Marlborough, inspection, 1 - - 26 - - 13 - - 1 - - - 3 3 .0 8 - - 3 3 .0 8 - - 13 - 13 -
Marlborough, fire, . . . . 1 - - 8 - - 4 - - 4 - - - 3 4 .0 0 - - 3 4 .7 5 - - 4 - 4 -
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Marlborough, janitor, 1 - - 6 - - 4 - - - - - - 28.50 - - 49.50 - - 4 - 2 -
Medford, clerical.............................. 1 - - - - 8 - - 7 - - 3 - - - 20.00 - - 54.00 7 - 1 -
Medford, fire, . . . . . 1 - - 6 - - 4 - - 2 - - - 30.00 - - 26.00 - - 4 - 2 -
Medford, foreman and inspection, . 1 - - 1 - - 1 - - - - - - 23.00 - - - - - 1 - - -
Medford, sub-foreman, . 1 - - 1 - - 1 - - - - - 37.00 - - - - - 1 - - -
Medford, janitor.............................. 1 - - 6 - - 5 - - 4 - - - 42.80 - - 47.00 - - 5 - 1 -
Medford, civil engineering, 1 - - 1 - - - - - - - - - - - - 29.00 - - - - - 1
Melrose, civil engineering, 1 - - 1 - - - - - - - - - - - 20.00 - - - - 1 -
New Bedford, assistant superin- _ _ 1 1 _ _ 1 _ _ 1 _ _ _ 41.00 _ _ _ _ 1 _ _
tendent.
New Bedford, secretarial, - - 1 1 - - 1 - - 1 - - - 71.00 - - - - - 1 - - -
New Bedford, clerical, . 1 - - 14 - 6 8 - - - - - - 28.67 - 26.00 31.64 - 17.00 8 - 12 -
New Bedford, clerical promotion, . - - 3 2 - 1 2 - 1 2 - 1 - 46.00 - 55.00 - - - 3 - - -
New Bedford, weigher, .
New Bedford, fire, 1 - - 24 - - 10 - - 10 - - - 28.00 - - 29.86 - - 10 - 14 -
New Bedford, fire promotion, - - 3 3 - - 3 - - 3 - - - 38.67 - - - - - 3 - - -
New Bedford, foreman and inspec- 4 _ - 38 _ _ 21 _ _ 2 _ _ _ 35.76 _ _ 32.94 _ _ 21 _ 17 _
tion.
New Bedford, inspection promo- _ _ 1 1 _ _ _ _ _ _ _ _ . _ _ . 45.00 . _ _ 1
tion.
New Bedford, janitor, . 1 - - 13 - - 9 - - 2 - - - 42.89 - - 39.50 - - 9 - 4 -
New Bedford, civil engineering, . 1 - - 2 - - 2 - - 1 - - - 18.00 - - - - - 2 - - -
Newton, secretarial, 1 - - - - 4 - - 4 - - 2 - - - 34.75 - - - 4 - - -
Newton, clerical, . . . . 1 - - 3 - 6 3 - 2 - 1 - 24.00 - 22.00 - - 21.50 4 1 4 -
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N e w t o n ,  c le r ic a l  p r o m o t io n , . - - 2 1 - 1 1 - 1 1 _ 1 - 28.00 _ 22.00 _ _ _ 2 _ _ _
N e w t o n ,  fire , . . . . . 1 - - 10 - - 7 - - 7 - - - 25.91 - - 31.33 - - 7 - 3 -
N e w t o n ,  fo r e m a n  a n d  in s p e c t io n ,  . 1 - - 1 - - 1 - - - - - - 23.00 - - - - - 1 - - -
N e w t o n ,  ja n ito r , . . . . 1 - - 11 - - 8 - - 8 - - - 36.50 - - 49.00 - - 8 - 3 -
N e w t o n ,  c iv i l  e n g in e e r in g ,
N o r t h  A d a m s , b o o k k e e p e r , . - - 1 1 - - 1 - - 1 - - - 52.00 - - - - - 1 - - -
N o r th  A d a m s , fire , 1 - - 9 - - 7 - - 3 - - - 27.57 - - 23.50 - - 7 2 -
N o r t h  A d a m s , fo r e m a n  a n d  in s p e c - 1 _ _ 2 _ _ 2 _ 34.00 2
t io n .
N o r t h  A d a m s , ja n ito r ,  . 1 - - 2 - - 2 - - 2 - - - 46.50 - - - - - 2 - 1 - -
N o r t h a m p t o n ,  fire ,
P i t t s f ie ld ,  c le r ic a l , . . . . 1 - - - - 1 - - 1 - - - - - - 32.00 - - - 1 - _ _
P i t t s f ie ld ,  fire , . . . . 1 - - 8 - - 2 - - - - - - 25.17 - - 24.50 - - 2 - 6 -
P i t t s f ie ld ,  j a n ito r ,  . . . . 1 - - 11 - - 4 - - 4 - - - 41.50 - - 48.57 - -  1 4 - 1 7 -
o
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Plymouth, plumbing inspection, .
Quincy, clerical, .
Quincy, f ir e , ..................................
Quincy, foreman and inspection, .
Quincy, janitor, . . . .
Quincy, civil engineering,
Revere, fire, . . . . .
Salem, clerical, . . . .
Salem, f i r e , ..................................
Salem, janitor, . . . .
Salem, civil engineering,
Saugus, janitor, . . . .
Somerville, clerical,
Somerville, fire, . . . .
Somerville, foreman and inspec­
tion.
Somerville, janitor,
Somerville, civil engineering,
Springfield, clerical,
Springfield, fire, . . . .
Springfield, fire promotion, .
Springfield, foreman and inspec­
tion.
Springfield, janitor,
1
1
“ 3 3 - - 3 -
- - 6 - - 5 -
1 - - 1 - - 1 -
1
1
1
- - 5 - - 4 -
- - 5 - - 5 -
1 - - i - 12 - -
1 - - 14 - - 11 -
1
1
1
- - 11
1
2
- - 7 -
- - _ - 1 _
1 - - 7 - 26 4 -
1 - - 20 - - 15 -
1 - - 4 - 4 -
1
1
1
- - 17 - - 11 -
- - - - 34 - -
1 - - 51 - - 24 -
- - 9 9 - - 7 -
1 - - 8 - - 8 -
1 - - 14 - - 10 -
- - " - 40.00' - - - - - . 3 - - -
- - 1 - - - 34.33 - - 19.00 3 - 2 -
4 - - - 25.60 - - 21.00 - - 5 - 1 -
- - - - 47.00 - - - - - 1 - - -
2 - - - 39.50 - - 48.00 - - 4 - 1 -
1 - - - - - - 18.50 - - - - 2 -
5 - - - 33.00 - - - - - 5 - - -
- - 6 - - - 23.38 26.00 - 17.75 8 - 5 -
9 - - - 28.09 - - 34.67 - - 10 1 3 -
1 - - - 43.43 - - 41.25 - - 7 - 4 -
- - - - 29.00 - - - - - 1 - - -
1 - - - 64.00 - - 38.00 - - 1 - 1 -
2 - 7 - 25.75 - 23.39 41.67 - 19.75 20 2 10 1
8 - - - 29.60 - - 26.40 - - 15 - 5 -
1 - - - 30.00 - - - - - 3 1 - -
5 1 - - 43.00 - - 48.00 - - 11 - 6 -
- - - - - - - 32.00 - - - - - 1
- - 13 - - - 23.32 - - 21.67 28 - 6 -
15 - - - 26.54 - - 27.26 - - 24 - 27 -
8 - - - 31.57 - - 40.00 - - 7 - 2 -
3 - - - 40.00 - - - - - 8 - - -
4 - - 43.00 - - 52.00 - - 10 - 4 -
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Springfield, civil engineering, 1 - - 2 - - 2 - - - - - - 38.00 - - - - - 1 1 - -
Taunton, fire, . . . . 1 - - 15 - - 4 - - 4 - - - 25.50 - - 30.09 - - 4 - 11 -
Taunton, fire promotion, - - 2 2 - - 2 - - 2 - - - 39.00 - - - - - 2 - - -
Taunton, foreman and inspection, 1 - - 2 - - 2 - - - - - - 37.50 - - - - - 2 - - -
Taunton, janitor, . . . . 1 - - 3 - - 1 - - 3 - - - 47.00 - - 45.50 - - 1 - 2 -
Waltham, clerical, . . . . 1 - - - - 24 - - 14 - - 4 - - - 25.71 - - 20.50 13 1 10 -
Waltham, fire, . . . . 8 -  1
Waltham, civil engineering, . 1 - - 1 - - - - - - - - - - - - 29.00 - - - - - 1
Woburn, clerical, . . . . 1 - - - - 1 - - 1 - - - - - - 28.00 - - - 1 - - -
Woburn, fire,.................................. 1 - - 4 - - 2 - - 2 - - - 29.50 - - 30.50 - - 2 - 2 -
Woburn, janitor, . . . . 1 - - 1 - - 1 - - - - - - 38.00 - - - - - 1 - - -
Worcester, clerical, . . . . 2 - - 26 - 55 10 - 30 5 - 26 - 24.50 - 23.50 25.00 - 22.00 35 5 40 1
Worcester, clerical promotion, - - 1 - - 1 - - 1 - - 2 - - - 41.00 - - - 1 - - -
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W orcester, stenographer - type­
writer.
Worcester, caretaker,
Worcester, fire, . . . . 1 - - 39 - - 22 - - 15 - - - 28.82 - - 27.47 - - 22 - 17 -
Worcester, fire promotion, - - 3 3 - - 3 - - 3 - - - 36.67 - - - - - 3 - - -
Worcester, foreman and inspection, 2 - 1 35 - - 23 - - 3 - - - 36.52 - - 44.17 - - 23 - 12 -
Worcester, sub-foreman, 1 - - 1 - - 1 - - 1 - - - 51.00 - - - - - 1 - - -
Worcester, janitor and engineering, 2 - - 30 2 - 16 - - 6 - - 1 36.63 - - 47.14 65.50 - 16 - 16 -
Worcester, civil engineering, . 1 - 1 11 - - 4 - - 6 - - - 32.67 - - 20.71 - - 1 3 6 1
Worcester, civil engineering promo­
tion. -
- 5 5 - - 5 - - 5 - - - 38.20 ' - - - - - 3 2 - -
147 1 87 1,419 4 357 830 - 229 446 1 101 10 35.19 - 26.14 35.24 63.83 *23.16 1,029 30 714 7
235 1,780 1,059 548 10 30.77 40.74 1,059 721
P olice Service, Cities and T owns Other than B oston.
Brockton, . . . . . 1 - - 10 - - 3 - - 6 - - - 30.00 - - 29.86 - - 3 - 7 -
Brookline, . . . . . 1 - - 5 - - 4 - - 7 - - - 33.00 - - 25.00 - - 4 - - 1
Brookline, promotion, . - - 1 1 - - 1 - - 1 - - - 39.00 - - - - - 1 - - -
Cambridge, . . . . . 1 - - 34 - - 18 - - 8 - - - 27.22 - - 28.50 - - 18 - 16 -
Cambridge, promotion, . - - 1 1 - - 1 - - 1 - - - 39.00 - - - - - 1 - - -
Chelsea,.......................................... 1 - - 1 - - - - - 2 - - - - - - 36.00 - - - - 1 -
O*
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C h i c o p e e , ................................................ 1 2 - - 1 - - 1 - - - 29.00 - 28.00 _ - 1 - 1 -
C h ic o p e e , p r o m o t io n , - 1 1 - - 1 - - 1 - - - 43 .00 - - - - - 1 - - -
E v e r e t t , ......................................................... 1 - - 3 - - 3 - - 1 - - - 26 .67 - - - - - 3 - - -
F a l l  R iv e r ,  . . . . . 1 - - 43 - - 32 - - 7 - - - 28.31 - - 28.91 - 32 - 11 -
F i t c h b u r g , ............................................... 1 - - 5 - - - - - 3 - - - - - 30 .60 - -  ■ - - 5 -
F r a m in g h a m , p r o m o t io n , - - 1 1 - - 1 - - 1 - - - 43 .00 - - - - - 1 - - -
G l o u c e s t e r , ............................................... 1 - - 1 - - - - - 2 - - - - - - 23.00 - - - - 1 -
H a v e r h i l l ,  . . . . . 1 - - 3 - - 1 - - 10 - - 1 28.00 - - 30.50 - - 1 - 2 -
H a v e r h i l l ,  p r o m o t io n , - - 1 1 - - 1 - - 2 - - - 34.00 - - - - - 1 - - -
H o l y o k e , ............................................... 1 - - 15 - - 10 - - 7 - - - 29.30 - - 25.20 - - 10 -  ! 5 -
H o ly o k e ,  p r o m o t io n , - - 2 2 - - 2 - - 2 - - - 44 .00 - - - - - 2 - 1 - -
H y d e  P a r k , p r o m o t io n , - - 1 1 - - 1 - - 1 - - - 36.00 - - - - - 1 - - -
L a w r e n c e , . . . . . i - - 21 - - 6 - - 19 - - - 26.00 - - 29.33 - - 6 ■ - 1 15 _
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Lawrence, promotion, 1 - - 4 4 - - 4 - - 4 - - - 42.50 - - - - - 4 - - -
L o w e ll,.......................................... 1 - - 39 - - 27 - - - - - - 27.33 - - 27.33 - - 27 - 12 -
Lynn, . . . . . . 1 - - 9 - - 3 - - 4 - - - 25.33 - - 30.83 - - 3 - 6 -
Lynn, promotion............................ - - 1 1 - - 1 - - 2 - - 1 41.00 - - - - - 1 - - -
Malden,.......................................... 1 - - 4 _ _ 2 _ _ _ _ _ 29.00 _ _ 31.00 2 2
M e d f o r d , .................................. 2 - - 7 - - 2 - - 5 - - - 24.00 - - 26.80 - - 2 - 5 -
Milton............................................... 1 - - 5 - - 4 - - 3 - - - 28.50 - - 33.00 - - 4 - 1 -
New Bedford, . . . . 1 - - 16 - - 14 - - 4 - - - 28.86 - - 20.50 - - 14 - 2 -
Newburyport, . . . . 1 - - 7 - - 4 - - 3 - - - 32.00 - - 28.67 - - 4 - 3 -
Newton, . . . . . . 1 - - 13 - - 10 - - 5 - - - 31.50 - - 30.33 - - 10 - 3 -
North Adams, . . . . 1 - - 1 - - 1 - - 1 - ' - - 23.00 - - - - - 1 - _ _
P i t t s f i e l d , .................................. 1 - - 11 - - 6 - - 1 - - - 26.33 - - 30.60 - - 5 1 5 -
Quincy, . . . . . . 1 - - 8 - - 3 - - 4 - - - 27.00 - - 29.40 - - 3 - 5 -
Revere.............................................. 1 - - 7 - - 5 - - 1 - - - 24.80 - - 28.50 - - 5 - 2 -
Revere, promotion, - - 5 4 1 - 4 - - 1 - - - 34.75 - - - 62.00 - 4 - 1 _
S a le m ,.......................................... 1 - - 9 - - 4 - - 2 - - - 25.25 - - 25.80 - - 4 _ 5 _
Somerville........................................ 1 - - 21 - - 11 - - - - - - 29.55 - - 31.70 - - 11 - 10 _
Somerville, promotion, . - - 1 1 - - 1 - - 1 - - - 37.00 - - - - - 1 - _ _
Springfield ,.................................. 1 - - 31 - - 17 - - 12 - - - 29.41 - - 30.86 - - 17 - 14 _
Springfield, promotion, . - - 3 3 - - 3 - - 6 - - - 43.33 - - - - - 3 - _ -
T a u n t o n , .................................. 1 - - 5 - - 2 - - 2 - - - 31.00 - - 28.67 - - 2 - 3 _
Waltham, . . . . . 1
- -
10 - “ 4 - - 3 - 29.00 - - 31.83 - - 4 - 6 -
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Waltham, promotion, - - 1 1 - - 1 - - 1 - - - 46.00 - - - - - 1 - - -
W e s t f i e l d , .................................. 1 - - 9 - - 4 - - 1 - - - 31.00 - - 35.00 - - 4 - 5 -
Woburn, . . . . . . 1 - - 4 - - 3 - - - - ■ - - 24.33 - - 25.00 - - 3 - 1 -
Worcester, . . . . . 1 - - 75 - - 43 - - 15 - - - 29.09 - - 30.59 - - 43 - 32 -
Worcester, promotion, - - 2 2 - - 2 - - 2 - - - 37.00 - - - - - 2 - - -
33 - 25 458 1 - 271 - - 165 - - 2 31.94 - - 29.04 62.00 - 270 1 187 1
58 459 271 165 2 31.94 45.52 271 188
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Boston superintendent service, 2 - 3 42 2 - 13 - - 5 - - - 42.00 - - 35.71 65.50 - 12 1 26 5
Other cities, superintendent service, 2 - 2 24 - - 18 - - 4 - - 1 45.63 - - 49.67 - - 18 - 6 -
State secretarial service, - - 1 1 - - 1 - - 1 - - - 41.00 - - - - - 1 - - -
Other cities, secretarial service, 2 - 1 9 - 4 7 - 4 2 - 2 1 54.59 - 34.75 46.00 - - 11 - 2 -
State clerical service, 1 1 3 315 4 396 37 - 145 23 - 43 2 20.72 - 23.92 24.83 65.00 24.77 158 24 480 53
State clerical promotion, - - 5 2 - 3 2 - 3 2 - 2 - 33.50 - 29.33 - - - 5 - - -
Boston clerical service, . 1 - 11 88 - 36 21 - 7 25 - 8 2 31.48 - 21.29 26.12 - 23.90 26 2 88 8
Boston clerical promotion, - - 6 3 - 3 1 - 2 2 - 3 - 19.00 - 30.50 42.50 - 34.00 3 - 3 -
Other cities, clerical service, . 27 i - 169 1 343 66 - 218 12 - 86 1 24.73 - 24.54 30.59 63.00 23.30 263 21 226 3
Other cities, clerical promotion, . - - 10 7 - 3 6 - 3 6 - 5 - 32.00 - 39.33 26.00 - - 9 - 1 -
State accountant service, 1 - - 51 - - 24 - - - - - - 39.50 - - 42.29 - - 22 2 23 4
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O t h e r  c i t i e s  a n d  t o w n s ,  a c c o u n t a n t 1 1 3 1 2 i 1 4 0 .0 0 2 2 .0 0 2 2 .0 0 3
_ 1 _
a n d  b o o k k e e p e r  s e r v i c e .
O t h e r  c i t i e s ,  s t o c k k e e p e r  s e r v i c e ,  . - - 1 1 - - 1 - - 1 - - - 5 3 .0 0 - - - - - 1 - - “
O t h e r  c i t i e s ,  w e i g h e r  s e r v i c e , 2 - -
S t a t e  v i s i t o r  s e r v i c e , - - - - - - - - - 1 - 3 - - - - - - - - - - -
B o s t o n  v i s i t o r  s e r v i c e ,  . -
O t h e r  c i t i e s ,  v i s i t o r  a n d  a l m o n e r 1 - 1 3 _ _ 3 - _ 2 _ _ _ 4 8 .0 0 _ _ - - _ 2 1 - -
s e r v i c e .
S t a t e  s p e c i a l  a g e n t  s e r v i c e ,  . - - 2 2 - - 2 - - 1 - - - 3 3 .0 0 - - - - - 2 - - -
S t a t e  s t e n o g r a p h e r - t y p e w r i t e r  s e r - 1 - - 33 - 176 13 - 82 2 - 3 7 - 2 2 .1 5 - 2 4 .2 2 . 2 0 .4 0 - 2 0 .6 8 90 5 Ill 3
v i c e .
B o s t o n  s t e n o g r a p h e r - t y p e w r i t e r 1 - 1 6 - 3 6 2 - 10
3 - 26 - 2 8 .0 0 - 2 3 .1 0 2 0 .2 5 - 19 .7 3 11 1 29 1
s e r v i c e .
O t h e r  c i t i e s ,  s t e n o g r a p h e r - t y p e - 1 - - - - 6 - - 3
- - 8 - - - 2 1 .3 3 - - 2 0 .6 7 3 - 3 -
w r i t e r  s e r v i c e .
B o s t o n  p r o o f - r e a d e r  s e r v i c e ,  . - - 5 7 - 5 - 5J “ - 5 - - - 3 0 .6 0 - - 5 ~ - ~
D i s t r i c t  p o l i c e  s e r v i c e ,  . 2 - - 96 - - 43 - - 7 - - - 3 5 .1 2 - - 3 5 .2 1 - - 43 - 52 1
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B o s t o n  p o l i c e  s e r v i c e , 2 - - 324 - - 186 - - 105 - - - 2 7 .7 0 - - 2 8 .6 4 - - 184 2 138 -
B o s t o n  p o l i c e  p r o m o t i o n , - - 2 5 25 - - 24 - - 13 - - - 4 3 .0 4 - - 4 5 .0 0 - - 24 - 1 -
O t h e r  c i t i e s  a n d  t o w n s ,  p o l i c e  s e r - 33 - - 4 3 4 - - 247 - - 139 _ _ 1 2 8 .0 6 _ _ 2 9 .0 4 246 1 186
v i c e .
O t h e r  c i t i e s  a n d  t o w n s ,  p o l i c e  p r o - - - 25 24 1 - 24 - - 26 - - 1 3 9 .9 7 _ _ _ 6 2 .0 0 _ 24
m o t i o n .
M e t r o p o l i t a n  p a r k  p o l i c e  s e r v i c e ,  . 1 - - 127 - - 66 - - 18 - - - 3 1 .3 9 - - 3 1 .3 4 - - 66 - 61 -
M e t r o p o l i t a n  p a r k  p o l i c e  p r o m o - - - 1 1 - - 1 - - 1 - _ _ 3 7 .0 0 _ _ _ _ _ 1
t i o n .
S t a t e  p r i s o n  s e r v i c e , 1 - 5 163 _ “ 147 “ - 3 9 - - - 3 2 .1 2 - - 3 3 .8 0 - - 146 1 16 -
B o s t o n  p r i s o n  s e r v i c e ,  . 1 - 1 7 - - 5 - - 1 - - - 3 9 .2 0 - - 3 9 .0 0 - - 5 - 2 -
O t h e r  c i t i e s ,  p r i s o n  s e r v i c e ,  . -
B o s t o n  t r u a n t  o f f i c e r  s e r v i c e , 1 - - 78 - - 4 4 - - 1 - - - 3 5 .6 6 - - 3 6 .9 7 - - 40 4 33 1
O t h e r  c i t i e s ,  t r u a n t  o f f i c e r  s e r v i c e ,  . 2 - - 77 - - 37 - - 3 - - - 3 6 .6 6 - - 3 6 .6 7 - - 3 7 - 4 0 -
B o s t o n  f i r e  s e r v i c e , 1 - - 211 - - 145 - - 5 6 - - - 2 4 .5 3 - - 2 5 .5 8 - - 144 1 66 -
B o s t o n  f i r e  p r o m o t i o n ,  . - - 8 8 - - 7 - - 11 - - - 3 9 .2 9 - - 3 2 .0 0 - - 7 - 1 -
O t h e r  c i t i e s  a n d  t o w n s ,  f i r e  s e r v i c e , 31 - - 4 7 4 - - 289 - - 2 2 3 - - - 2 7 .4 6 - - 2 8 .3 4 - - 288 1 185 -
O t h e r  c i t i e s ,  f i r e  p r o m o t i o n ,  . - - 51 51 - - 44 - - 39 - - 1 3 8 .2 1 - - 4 6 .6 7 - - 4 4 - 7 -
S t a t e  f o r e m a n  a n d  i n s p e c t i o n  s e r - 2 - - 55 - - 17 - _ 9 _ - _ 3 4 .1 8 » _ 3 7 .8 7 _ _ 16 1 3 7 1
v i c e .
B o s t o n  f o r e m a n  a n d  i n s p e c t i o n 3 - 5 120 1 - 82 - - 36 - 1 - 3 7 .7 3 - _ 4 2 .3 4 6 4 .0 0 _ 72 10 3 6 3
s e r v i c e .
B o s t o n  f o r e m a n  a n d  i n s p e c t i o n - - 10 10 - - 10 - - 11 _ _ _ 4 7 .9 0 _ _ _ _ _ 10
p r o m o t i o n .
O t h e r  c i t i e s ,  f o r e m a n  a n d  i n s p e c - 28 - 5 295 1 - 163 - - 39 - - 2 3 6 .3 1 - - 3 7 .3 4 6 3 .0 0 _ 162 1 133 _
t i o n  s e r v i c e .
O t h e r  c i t i e s ,  i n s p e c t i o n  p r o m o t i o n , - - 1 1 - - - - - - - - - - - - 4 5 .0 0 - - - - i -
B o s t o n  p l u m b i n g  i n s p e c t i o n  s e r - - 1 1 - - 1 - - 1 _ _ _ 3 6 .0 0 _ _ _ _ _ 1 _
v i c e .
O t h e r  c i t i e s  a n d  t o w n s ,  p l u m b i n g - - 8 8 - - 7 — - 4 - - - 3 8 .4 0 _ _ 5 1 .0 0 _ _ 7 _ 1
i n s p e c t i o n  s e r v i c e .
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S t a t e  s u b - f o r e m a n  s e r v i c e , 1 - - 1 - - 1 - - - - - - 4 8 .0 0 - - - - - 1 - - -
B o s t o n  s u b - f o r e m a n  s e r v i c e ,  . 1 - - 19 - - 17 - - 1 - - - 3 8 .2 9 - - 3 3 .5 0 - - 16 1 2 -
O t h e r  c i t i e s ,  s u b - f o r e m a n  s e r v i c e ,  . 2 - - 2 - - 2 - - 1 - - - 4 4 .0 0 - - - - - 2 - - -
B o s t o n  j a n i t o r  s e r v i c e ,  . 1 - - 89 1 6 75 - 5 15 - 1 1 3 5 .9 1 - 4 0 .8 0 3 6 .3 6 6 1 .0 0 3 2 .0 0 80 - 16 -
O t h e r  c i t i e s ,  j a n i t o r  s e r v i c e ,  . 32 - - 231 2 - 154 - - 76 1 - 2 4 3 .2 8 - - 4 5 .6 9 6 5 .5 0 - 154 79 -
B o s t o n  d r a w t e n d e r  s e r v i c e ,  . 1 - 1 44 3 - 31 2 - 22 - - 1 3 5 .0 6 6 6 .5 0 - 3 4 .5 4 6 3 .0 0 - 33 - 14 -
O t h e r  c i t i e s ,  d r a w t e n d e r  s e r v i c e ,  . 1 - - 19 - - 11 - - 4 - - - 3 3 .0 0 - - 3 6 .1 2 - - 11 - 8 -
O t h e r  c i t i e s ,  e n g i n e e r i n g  s e r v i c e ,  . 1 - - 6 - - 3 - - 1 - - - 3 4 .6 7 - - 4 0 .3 3 - - 3 - 3 -
S t a t e  c i v i l  e n g i n e e r i n g  s e r v i c e , 1 - - 179 - - 94 - - 41 - - - 2 2 .5 5 - - 2 3 .8 2 - - 20 74 31 54
S t a t e  c i v i l  e n g i n e e r i n g  p r o m o t i o n , - - 4 4 - - 4 - - 9 - - - 2 4 .2 5 - - - - - 3 1 - -
B o s t o n  c i v i l  e n g i n e e r i n g  s e r v i c e ,  . 2 - 2 4 0 - - 19 - - 5 - - - 2 5 .5 3 - - 3 1 .3 8 - - 7 12 20 1
B o s t o n  c i v i l  e n g i n e e r i n g  p r o m o ­
t i o n .
- - 3 3 - - 3 - - 5 - - - 2 9 .0 0 - - - - - - 3 - -
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Other cities, civil engineering ser- 1G - 1 34 - - 12 - - 12 - - - 26.38 - - 23.88 - - 8 4 18 4
vice.
Other cities, civil engineering pro- _ _ 5 5 _ _ 5 _ _ 6 _ _ _ 38.20 _ _ _ _ _ 3 2 - _
motion.
Boston architect service, 1 - - 7 - - 5 - - 2 - - - 41.60 - - 44.00 - - 3 2 2 -
209 2 215 4,032 16 1,018 2,244 2 488 1,085 1 231 18 35.36 66.50 28.12 34.94 63.56 24.88 2,556 178 2,189 M3
426 5,066 2,734 1,317 18 43.33 41.13 2,734 2,332
Respectfully submitted,
WARREN P. DUDLEY,
Secretary.
HENRY SHERW IN,
Chief Examiner.
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62 MASSACHUSETTS CIVIL SERVICE.
LABOR SERVICE.
B o s t o i t .
On Oct. 1, 1908, new regulations were adopted for the 
labor service in the city of Boston. Under these regulations 
the service was divided into three classes: Class 1, including 
common laborers and boys; Class 2, all skilled laborers; and 
Class 3, mechanics and craftsmen.
The method of registration was changed in several impor­
tant particulars: —
First. — By the establishment of regular registration days on the 
first Mondays of February, May, August and November of each year, 
an applicant being allowed to file his application a t any time, but 
his name not being placed upon the register until the following regis­
tration day.
Second. — By giving a preference in certification, upon request of 
the appointing officer, to applicants previously employed by the city 
for at least six months, and who were discharged, suspended or re­
signed, without cause.
Third. — By giving a preference in certification to applicants 
having persons wholly dependent upon them for support.
Fourth . —-By the determination of the standing of applicants ac­
cording to the date of the filing of the application.
These regulations have been in operation for over a year, 
have proved very satisfactory, and have created a feeling of 
confidence on the part of the applicants, who now understand 
that they are given a fair and equal opportunity for obtaining 
employment in the public labor service. This is due to the 
fact that the men are selected in accordance with the date of 
filing of the application, veterans of the civil war and those 
having families dependent upon them for support being given 
a preference. A man’s name remains on the list for one year 
from the date of his registration. I f  he follows the instruc­
tions given him, and renews his application each year, his
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name is continued on the list, and he does not lose his stand­
ing, but gradually goes higher up as the men ahead of him 
are appointed or fail to renew their applications, and finally 
reaches a position on the list where his name will be certified 
for appointment.
Competent Men.
During the year special attention has been given to the 
qualification and experience of the men who apply as skilled 
laborers or as mechanics and craftsmen. The requirement 
has been that applicants must have been actually employed 
for at least one year in the kind of work for which they 
apply, and must file certificates from their employers showing 
that their work has been satisfactory, and that they were not 
discharged for intoxication or other bad habits. These cer­
tificates have been carefully looked up, and in many cases 
additional certificates have been called for, in order that only 
men fully competent to perform the work may be certified. 
During the year the names of 11 men have been taken from 
the register because of insufficient certificates, and many 
others have been refused registration for the reason that they 
were not qualified.
During the year an examination of life guards and helpers 
for employment in the bath department of Boston was held, 
and out of 66 applicants notified, 37 appeared for examina­
tion. The examination took place at the L Street bath, and 
consisted of a physical examination, and a test in swimming, 
rowing and handling a boat. I t  was discovered by the ex­
amination that 3 of the applicants could not swim and 1 
could not row a boat, although they had all applied for em­
ployment as expert life savers.
Physical Examination.
Another way in which suitable men may be obtained for 
the labor service is by giving all applicants a physical ex­
amination, and the Commission has had this very important 
matter under consideration for some time, and hopes during 
the next year to be able to put into operation a scheme of 
physical examination similar to that given to laborers for the
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Federal service, which, will result in putting men on the lists 
who are physically able to perform the hard manual work 
required of this class of applicants.
Character and Habits.
During the year care has been taken to exclude from the 
list men of bad character and habits, and the applications 
of 20 men have been cancelled because of their criminal 
record. This prevents the certification to the heads of de­
partments of men who are addicted to the use of intoxicating 
liquors. I f  a man is discharged from a department for 
intoxication, he is absolutely debarred from registration for 
at least one year.
The statements of applicants in relation to persons de­
pendent upon them for support, and their citizenship and 
residence, have been carefully scrutinized. During the year 
the applications of 34 men have been cancelled because of 
false statement in relation to dependents. Each applicant 
has been required, if  a naturalized citizen, to exhibit his 
naturalization papers, and duping the year 14 have been 
taken from the list because they were not citizens of this 
country and 12 because they were not residents of Boston.
Cities Other than Boston.
In  the cities outside of Boston where the labor service is 
classified the same care has been exercised in regard to the 
qualifications, character and habits of the labor applicants. 
Only men who are qualified to perform the work have been 
registered. In  Cambridge 48 men have been refused regis­
tration because of their criminal record.
In Everett Mr. Elmer E. Spear was appointed as Regis­
tration Clerk on Dec. 1, 1908, after a competitive examina­
tion especially framed to test the qualifications of the 
applicants for this position, and his able and efficient conduct 
of the office shows the practical results of the examination.
The registration, certification and employment of laborers 
under the Civil Service Law and Rules tends to give to a 
city employees well able to perform their labor, men of good
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moral character and habits, who are citizens of the United 
States and residents of the. city where they are employed. 
I t  gives the laborer who has a family dependent upon him 
for support the first chance of employment, and takes his 
appointment entirely outside of political influence.
The Commission will classify the labor service in any 
city, upon the request of that city, and the appropriation of 
a small sum each year to pay for the employment of a regis­
tration clerk.
B o s t o n .
Number registered, certified and appointed.
During the year ending Sept. 30, 1909, the whole number 
of applications received in the city of Boston was 1,826, of 
which 1,487 were those of persons restored from previous 
years and 339 were new applicants. Twenty-eight men regis­
tered with credit as veterans.
One hundred and seventeen requisitions, calling for 299 
men, were received from the several departments, upon which 
587 persons were certified, including 38 veterans; from these 
certifications were employed 242 men, including 8 veterans. 
Twenty-one of these requisitions were subsequently cancelled, 
upon which had been certified 63 names, 25 being those of 
veterans and 38 being those of others who were not veterans.
The following table shows the number of applicants on the 
register at the end of the year, and the number appointed dur­
ing the year from the different lists: —
List No.
Class 1. —  L aborers. Numberregistered. Numberappointed.
1. — Common laborers (including boys), . 930 92
Class 2. —  Skilled  L aborers.
List No. 1. — Bracers, derrickmen and riggers, . 21 _
List No. 2. — Building laborers, . 19 _
List No. 8. — Chauffeurs,.................................. . 29 3
List No. 4- — Chief’s drivers, . . . . . 51
List No. 5. — C ooks,.......................................... . 12 1
List No. 6. — C ustodians,.................................. 54
List No. 7. — Drivers, and stablemen, . 218 6
List No. 8. — Elevator men, 1 1
66 MASSACHUSETTS CIVIL SERVICE.
C l a s s  2 . — S k i l l e d  L a b o r e r s  — Con. Numberregistered.
Number
appointed.
List No. 9. — Gardening laborers, . 5 1 12
List No. 10. — H e l p e r s , .................................. 59 1
List No. 11. — Lamplighters, . . . . . 1 8 -
List No. 12. — Ledgemen and drillmen, . . 2 4 -
List No. 13. — M a r in e r s , .................................. 6 5 7
List No. 14. — Moth destroyers, . 2 9 7
List No. 15. — Paving laborers, . 3 5 1 9
List No. 16. — All other skilled laborers, 8 3 1
C l a s s  3 .  -— M e c h a n i c s  a n d  C r a f t s m e n .
List No. 1. — Blacksmiths, . . . . 4 4 1
List No. 2. — Carpenters and woodworkers, . 7 6 5
List No. 3. — Electrical laborers, . 1 9 -
List No. 4- — Engineers, . . . . . 1 4 9 1 5
List No. 5. — F i r e m e n , ................................. . 2 0 9 1 5
List No. 6. — M achinists,................................. 6 5 7
List No. 7. — M a s o n s , .................................. . 27 -
List No. 8. — Metal workers, . . . . 95 11
List No. 9. — O ile rs ,.......................................... . 9 3 -
List No. 10. — P a i n t e r s , .................................. 56 6
List No. 11. — Stone and marble workers, . 32 -
List No. 12. — Special list, . . . . . 16 2
Totals, . 242
Six hundred and eighty men have been discharged during 
the year from the several departments.
Life Guard and Helper.
On June 18 and 22, 1909, 66 applicants for employment as 
life guard and helper in the service of the city of Boston were 
notified to appear for examination at the L Street bathhouse. 
The examination was conducted by Dr. Andrew E. Downing, 
the Physical Inspector of the Commission.
Thirty-seven of these applicants appeared for examination, 
and 33 passed and their names were placed upon the register 
for employment; 4 failed to pass and 29 did not appear. Of 
those who failed to pass, 3 failed in swimming and 1 failed in
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W  OKCESTEB.
The whole number of applications received in Worcester 
during the year was 1,011, of which 20 were those of veterans. 
Of this number, 463 were restored from previous years.
Sixty-nine requisitions, calling for 886 men, were received 
from the several departments, upon which 1,670 persons were 
certified, 31 being veterans. From these certifications there 
were employed 550 men, including 8 veterans:
Ten hundred and forty-three men were discharged during 
the year.
C a m b k id g e .
In Cambridge the whole number of applications received 
was 727, including those of 582 persons restored from pre­
vious years. Nineteen men registered with credit as veterans.
Twenty requisitions, calling for 105 men, were received 
from the several departments, in response to which 184 per­
sons were certified, including 13 veterans. The whole number 
of employments during the year was 90, including 12 veterans.
One hundred and eighty-nine men have been discharged 
during the year.
On June 18, 1909, 5 applicants for employment as life 
guard in the park department were notified to appear for 
examination in swimming and rowing. Three of these passed 
the examination, and the other 2 did not appear for exam­
ination.
Forty-eight men have been refused registration because of 
their criminal record.
N e w t o n .
The whole number of applications received in Newton was 
196, including those of 13 persons restored from previous 
years. One man registered with credit as a veteran.
Four requisitions, calling for 101 men, were received from 
the departments, upon which 94 persons, including 2 veterans, 
were certified. From these certifications 12 men, including 1 
veteran, were employed.
Ten men have been reported as discharged during the year.
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E v e k e t t .
In Everett 147 persons were registered, including 5 vet­
erans. Of this number, 62 names were restored from pre­
vious years.
Seven requisitions were received, calling for 86 men, in 
response to which 159 persons were certified, including 7 
veterans. From these, 59 men were selected for employment.
Four men have been removed from the list because of their 
criminal record.
Eighty-one men have been discharged during the year.
Respectfully submitted,
JOHN C. GILBERT,
Registrar of Labor.
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REPORT OF PAY ROLL INSPECTOR.
To the Civil Service Commission.
D e a r  S ir s  : — I have the honor to hand you herewith my 
second annual report on pay roll inspection in Boston, under 
the pay roll act, chapter 210, Acts of 1908.
The most notable feature to be reported, and one that is 
most gratifying, is the general and hearty approval by the 
various municipal departments in Boston of the present sys­
tem of pay roll inspection.
In comparatively few cases have I  been compelled to with­
hold certification on bills and pay rolls. These may be classi­
fied as follows: (1) the person whose name could not be cer­
tified to had been given provisional rating as the result of a 
former “ hold-up,” and, having failed to qualify for that 
rating in the examination, was now compelled to resume the 
duties of his former rating or to leave the service; (2) the 
object of the “ hold-up ” was simply to bring about a prompt 
compliance with Civil Service Law and Buies as regards the 
matter of sending in reports required under these rules; (3) 
cases plainly due to ignorance of the Civil Service Law and 
Buies. In these the “ hold-ups ” served the purpose of direct­
ing the attention of the heads of departments to the necessity 
of informing themselves along these lines.
Another feature of the present system of pay roll inspection, 
and one that must commend it to every tax payer, is the aid it 
offers to discipline and the direct saving of vast sums of 
money by its tendency to keep “ students ” and “ emergency 
men ” off the pay rolls.
“ Students ” are men who may properly be on the pay 
rolls as regards Civil Service Law and Buies, i.e., they may 
have been properly certified and appointed; but they are 
improperly drawing pay from the city, because (1) not will-
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ing to work at all; (2) refusing to do work proper to their 
rating, since it “ might lower their standing in the com­
munity ” to be seen on the streets doing even such light work 
as picking up paper; (3) trying to serve two or more paying 
masters at one and the same time (the city, as might he sup­
posed, always drawing the shorter end of the service, if any 
at all). Ihese students used to be the despair of the district 
foremen, who found it impossible to get rid of them because 
of their influence with men “ higher up,” who, I  doubt not, 
would have been only too glad, in their turn, to shake off 
this influence. And the presence of one such man in a gang 
is sufficient to send all discipline to the four winds ; for why 
should 30 men receiving less pay work harder than the better- 
paid man with the same rating, who is doing nothing? The 
following cases will serve as illustrations : —
Two men, laborers, who had been suspended by the district 
foreman because they would not work, were again assigned to 
his district, and again appeared in holiday attire and defied 
him to make them do any work. He tried to make the best 
of the situation, and offered them such light work as hose re­
pairing and the like ; but they, thinking themselves secure in 
their backing from “ way up somewhere,” gave him what is 
known in the parlance of the city employees as the “ horse 
laugh,” and persisted in their little smoke talks through the 
eight working hours of the day. When I  came around for in­
spection I  found between 30 and 40 men doing the various 
kinds of hard and disagreeable work incident to deep-sewer 
construction, and these two men comfortably sitting in a 
heated booth, the door locked from the inside, well dressed,
“ laboring ” with their pipes and newspapers. I  went at 
once to the deputy superintendent of the sewer division, and 
informed him that, while we had no power under the law to 
remove these two men from the pay roll, we would insist 
on having them recorded on the sworn pay roll as drawing 
pay for ‘ loafing.’ I his developed a situation most welcome 
to the various officials by whose unwilling consent the two men 
had been kept on the pay rolls. Orders were promptly issued 
that the men he compelled to go into the trench or to leave 
the service. They chose the latter alternative.
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Another laborer in a certain department was drawing a 
monthly salary of $100, for which no parallel is found on the 
city pay rolls. Whenever I  arrived at the shop for inspection 
this man was always conspicuous for his absence. So fre­
quently did this happen that I  finally made his case the sub­
ject of special investigation; and, though I  made repeated 
visits to the shop for the express purpose of meeting the gen­
tleman in question, I  have not up to date had the pleasure of 
setting eyes on him. I accordingly went to the deputy super­
intendent (who promptly disclaimed any responsibility for 
this state of affairs, and I  believe with perfect justice, every­
thing considered), and told him that he must tell on the 
sworn pay roll what this man was doing when absent from 
the shop during working hours. The result was that the 
city is now saving the $100 every month.
“ Emergency men ” (very properly employed if in real 
emergencies fully provided for by Civil Service Law and 
Rules) were another form of abuse, by which hundreds of 
thousands of dollars (I  speak advisedly) have been drawn 
from the city treasury unnecessarily, and for which service 
to the city has been rendered in rare cases only. Two rea­
sons other than real emergencies can be traced for the em­
ployment, in the past, of “ emergency ” or “ five-day ” men. 
One was to obligate men whose votes were desired, by giving 
them work, shortly before election, for the five days allowed 
by the Rules applying to emergency employment. I  have 
good reason to believe that thousands of poor men have thus 
sold their suffrage rights. The other was one of blackmail. 
It seems that men were put on as “ emergency men ” for a 
cash consideration, and kept on until finally discovered by 
this Commission’s inspector. Then this Commission’s letter 
to the department would be used as a means of further ex­
tortion from the poor laborers thus “ purchasing ” employ­
ment. This last-named method, however, is not so very 
recent. The present system of pay roll inspection removes 
even the possibility of such practices.
As regards the system itself, we have been able to improve 
and perfect it to the extent that for Boston we shall hereafter
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be able to do the work with two clerks, instead of with three. 
And so correctly does it work that we have been able in very 
many instances to assist the auditing department and the va­
rious departments sending in their pay rolls in the detection 
of errors, both in the names and the figures, — a feature that 
has more than once elicited appreciative comment.
With reference to my own personal work, which naturally 
divides itself into directing and supervising the inspection 
of bills and pay rolls, the certification of the same and per­
sonal inspection work in the municipal departments, I  can 
report a decided advance, as described hereafter. Up to 
within six months or so this inspection work partook a great 
deal of the nature of detective work; but, seeing that the 
departments responded so cordially to my methods of frank­
ness and fairness in dealing with them, to the extent even of 
informing me beforehand of contemplated changes and con­
sulting me in doubtful cases, also before taking action, I  as­
sumed the role of educator, and put aside, until again needed, 
that of detective, with the result that now my inspection 
tours are in reality made for the direct benefit of the de­
partments, in that I  investigate their needs, encourage them 
to make all their real wants known to this Commission, in 
order to have the latter meet them intelligently, suggest to 
them ways in which they can under Civil Service Law and 
Rules improve the service, and make reports to this Com­
mission calculated to correctly inform it as to the true state 
of affairs in the various departments, and embodying sug­
gestions looking to the betterment of the service.
Respectfully submitted,
FRANZ KARBAUM.
Pay Boll Inspector.
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REPORT OF PHYSICAL INSPECTOR.
To the Civil Service Commission.
G e n t l e m e n - : — I  respectfully submit to you the report of 
the summary of my work from Oct. 1, 1908, to Sept. 30, 
1909, inclusive, with the record of the work of the two pre­
ceding years.
1908-09 1907-08 1906-07
Total number of men examined, . . . . 1,703 1,611 1,013
Number of police applicants, . . . . 758 787 357
Number of fire a p p lica n ts ,.................................. 588 672 479
Number of boatmen and swimmers, . 40 68 35
Number of District Police (factory inspectors), 11 7 17
Number of District Police (boiler inspectors), . - - 43
Number of District Police (detectives), . 45 - -
Number of Boston building inspectors, 11 - -
Number of almshouse inspectors, 6 - -
Number of investigators and examiners, . 12 - -
Number of applicants for prison service, . 139 59 31
Number of truan t o fficers,.................................. 93 - 44
Number of food and drug inspectors, - - 7
Number of sanitary inspectors, . . . . - IS -
Number of men examined medically, 1,257 1,162 855
Number of men examined in strength, . 1,317 1,369 782
Number of men examined in rowing and swimming, 40 65 32
Total number of men rejected, . . . . 455 323 245
Number of police applicants rejected, 242 192 112
Number of fire applicants rejected, . 139 102 95
Number of sanitary inspectors rejected, . - 3 -
Number of prison applicants rejected, 46 18 9
Number of boatmen and swimmers rejected, . 4 8 3
Number of District Police (boiler inspectors)
rejected, ............................................................. - - 8
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Number of District Police (factory inspectors)
1908-09 1907-08 1906-07
rejected, ........................................................... 2 - 9
Number of District Police (detectives) rejected, 3 - -
Number of Boston building inspectors rejected, 2 - -
Number of food and drug inspectors rejected, - - 3
Number of truan t officers rejected, . 16 - 6
Number of investigators and examiners rejected, - - -
Number of almshouse inspectors rejected, 1 - -
Number of men passed later on re-examination, . 68 48 31
Previously rejected for albuminuria, 29 27 9
Previously rejected for poor teeth, . 18 16 15
Previously rejected for height, . . . . 9 1 -
Previously rejected for weight, . . . . 9 4 -
Previously rejected for vision, . . . . 2 - 2
Previously rejected for fiat foot, 1 - 1
Previously rejected for varicose veins, - - 1
Previously rejected for obesity, - - 1
Previously rejected for varicocele, - - 1
Previously rejected for hasmorrhoids, - - 1
Actual number of men finally rejected, . 3S7 275 214
Rejected for more than one reason, 47 36 40
Causes for rejection: —
Under w e i g h t , .................................................. 27 48 18
Under h e i g h t , .................................................. 52 45 29
A l b u m i n u r i a , .................................................. 75 45 20
Failed in s t r e n g t h , .......................................... 115 42 20
Varicose v e i n s , .................................................. 35 33 69
Poor t e e t h , ........................................................... 24 32 18
Flat f o o t , ........................................................... 29 28 33
Defective v is io n , .................................................. 39 27 14
H e r n ia , ................................................................... 10 13 16
Color b l in d n e s s , .................................................. Í 9 1
H e a r t , ................................................................... 7 6 6
V a r ic o c e le , ........................................................... 7 4 11
O b esity ,................................................................... IS 7 11
Failed in b o a t i n g , .......................................... 2 4 -
L u n g s , ................................................................... s 2 1
S y p h i l i s , ........................................................... - o -
Atrophic rh in itis ,.................................................. - •7 1
Curvature of s p i n e , .......................................... 2 2 -
Loss of fingers or parts thereof, 4 2 7
Epididymitis (probably tubercular), - 1 -
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Causes for rejection — Con. 1908-09 1 9 0 7 -0 8  1 9 0 0 -0 7
Deformity of forearm,.................................. - 1 -
Undescended testicle,.................................. - 1 -
Alcoholism,............................................... 1 1 -
Fraud in ex am in a tio n ,........................... - 1 -
Defective h e a r i n g , .................................. - - 2
Haemorrhoids,......................................... 1 _ 3
Hydrocele,............................................... - - 1
Failed to complete examination, 1 1 -
Poor physical condition,........................... - 1 1
Too thin for h e ig h t , .................................. 1 - -
Morphine h a b i t , ......................................... 1 - -
Loss of arm at shoulder joint, . . . . 1 - -
Old hip disease,......................................... 1 _ _
K nock-knees,......................................... 2 _ _
Arthritis deformans,.................................. 1 _ _
Unable to sw im ,......................................... 2 1 1
Old infantile p a r a ly s i s , ........................... - - 1
Old compound fracture of ankle with deformity, - - 1
Arteriosclerosis, plus, senility, . . . . - - 1
The work this year shows a slight increase over that of a
year ago. The failures in strength are far in excess of what 
they have been. This, however, is easily accounted for by 
the fact that in the large cities of the State, especially 
Boston, where many appointments have been made, there 
is a scarcity of good material. For instance, in the special 
examination for police held in Boston last June about 200 
men reached the strength test. Collectively, this group was 
physically the poorest that I  have seen in Boston for the 
past three years. However, there is one striking feature of 
that examination which is worth noting. The good men, about 
40 in number, came to the top of the list, and 30 of them 
were appointed (the first 30 on the list). Mr. O’Meara ap­
pointed every man in the order of his standing on the list, 
and I was told by Captain Donovan, who drills the recruits 
for the Boston police force, that they were a remarkable 
squad of men; and this fact is true all over the State. Even 
if we have failures in the strength test, its efficiency in 
weeding out the poor men and bringing the good men to 
their proper position on the list needs no defence.
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Our system of medical and physical examinations has now 
become an important part of the work of the Civil Service 
Commission. Both this year and last year your inspector 
has examined physically one-third of the total number of 
people who have taken examinations of all kinds.
Respectfully submitted,
ANDREW F. DOWNING, M.D.,
Physical Inspector.
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a h e  (Cnmttunum'alilT o f  iitasfiarim sctto.
[R e v is e d  L a w s , C h a p t e r  19.]
OP THE CIVIL SERVICE.
CIVIL SERVICE COMMISSION- AND OFFICERS.
S e c t i o n  1. The governor shall annually, in May or June, 
with the advice and consent of the council, appoint a civil 
service commissioner for a term of three years from the first 
Monday of July following. All appointments shall be so made 
that not more than two commissioners shall at the time of 
any appointment be members of the same political party. 
Each commissioner shall be paid five dollars for each day’s 
service and his travelling and other expenses incurred in the 
performance of his official duties. [Amended ly chapter 159, 
Ads of 1906, and chapter Sbb, Acts of 1907.]
S e c t i o n  2 .  The commissioners may appoint a chief ex­
aminer, who, under their direction, shall superintend any 
examination held under the provisions of this chapter and 
perform such other duties as they may prescribe. He shall 
receive an annual salary of three thousand dollars, and trav­
elling expenses incurred in the performance of his official 
duties. They may appoint a secretary who shall receive an 
annual salary of two thousand dollars. They may appoint a 
registrar of labor, who shall, under their direction, supervise 
. the administration of civil service rules applicable to the pub­
lic labor service of the commonwealth or of any city thereof. 
He shall receive an annual salary of two thousand dollars, 
and his travelling expenses. They may incur other expenses 
not exceeding the annual appropriation therefor. [Amended 
by chapter b5b, Ads of 1907.]
S e c t i o n  3. The commissioners or any of them, in an in­
vestigation by them, may summon witnesses, administer oaths 
and take testimony. The fees of such witnesses shall be the
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same as for witnesses before the superior court, and shall be 
paid from the appropriation for the incidental expenses of 
the commissioners.
Section  4. They may designate persons in the official ser­
vice of the commonwealth or of any city or of any town 
wherein this chapter is in force, who shall, with the consent 
of the head of department or office in which any such person 
serves, act as examiners of applicants for public employment. 
But no person shall serve as such examiner when any relative 
or connection by marriage, within the degree of first cousin, 
shall be an applicant.
Section  5. They shall keep records of their proceedings 
and of examinations made by them or under their authority. 
Recommendations of applicants received by them or by any 
officer authorized to make appointments or to employ laborers 
or others, within the scope of such rules shall be preserved. 
Such records and recommendations shall, under regulations 
approved by the governor and council, be open to public in­
spection. The commissioners shall from time to time suggest 
to the general court appropriate legislation for the adminis­
tration and improvement of the civil service and shall annu­
ally before the tenth day of January make a report which 
shall contain any rules adopted under the provisions of this 
chapter. [Amended by chapter 30S, Acts of 1902.
RULES.
S e c t i o n  6 . The commissioners shall from time to time 
prepare rules regulating the selection of persons to fill ap­
pointive positions in the government of the commonwealth 
and of the several cities thereof and the selection of persons 
to be employed as laborers or otherwise in the service of the 
commonwealth and said several cities, and altering, rescind­
ing, amending or adding to the rules now established. Such 
rules may be of general or limited application and shall take 
effect only when approved by the governor and council.
Section  7. The rules heretofore prepared by the commis­
sioners and now in  force shall continue in  force, and such 
rules, and those hereafter p repared by them  and approved by 
the governor and council, shall be adm inistered  by the com-
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missioners. They shall no t be inconsistent w ith  law, m ay be 
of general or lim ited application and shall include provisions 
fo r: —
The classification of the positions and em ploym ents to be 
filled.
Open com petitive and other exam inations to test the p rac­
tical fitness of applicants.
The filling of vacancies in  and the selection of persons for 
public positions and em ployments in  accordance w ith the re­
sults of such exam inations, or in  the order of application, or 
otherwise.
Promotions, if  practicable, on the basis of ascertained m erit 
in the exam ination and seniority  of service.
A period of probation before an appoin tm ent or employ­
ment is m ade perm anent.
Preference to veterans in  appoin tm ent and prom otion.
Section 8. Changes in the  rules shall fo rthw ith , when ap­
proved, be p rin ted  fo r d istribu tion , and a certified copy thereof 
sent to the m ayor of each city and the selectmen of each town 
to which such changes relate, and shall be published in  one or 
more newspapers. I n  such publication  the date when such 
changes shall take effect shall be specified, which date shall 
be not less than  sixty claims subsequent to the date of such 
publication.
Section 9. Ju d ic ia l officers and officers elected by the 
people or by a city council, or whose appoin tm ent is subject 
to confirmation by the executive council or city  council of 
any city, officers elected by either branch of the general court 
and the appointees of such officers, heads of p rincipal d ep art­
ments of the commonwealth or of a city, the employees of 
the treasurer and receiver general, of the hoard of commis­
sioners of savings banks, and of the trea su rer and collector 
of taxes of any city, two employees of the city clerk of any 
city, teachers of the public schools, the secretaries and con­
fidential stenographers of the governor, o r of the m ayor of 
any city, police and fire commissioners and chief m arshals, or 
chiefs of police and fire departm ents, shall no t be affected as 
to their selection or appointm ent by any rules m ade as afore­
said; but, w ith the above exception, such ru les shall apply 
to members of police and fire departm ents.
Printing and 
distribution of 
rules.
1884, 320, § 19. 
1888, 253.
Officers not 
affected.
1884, 320, § 15. 
1893, 95.
1896. 502.
[1 Op. A. G. 72, 
194.f
178 Mass. 186.
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1889, 352.
1893, 253.
Qualifications 
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for permanent 
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1896, 256, 424. 
See c 194.
Acts of 1904.
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1884, 320. § 17. 
1889. 183.
145 Mass. 587, 
589.
Application for 
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labor service. 
1897, 328.
Scope of 
examination. 
1S84, 320, § 16.
SPECIAL PROVISION’S APPLICABLE TO BOSTON.
Section  10. Engineers, jan ito rs and all persons having 
charge of steam  boilers and furnaces in  the school buildings 
in  the city of Boston, and tru a n t officers appointed by the 
school com m ittee of said city, shall be classified and ap­
pointed pu rsu an t to th is chapter and the rules thereunder.
Section  11. Persons five feet five inches in  height or over, 
if otherwise qualified, shall be eligible to appointm ent in the 
fire departm en t of the city of Boston. Call members in  said 
departm en t who have served th ree or m ore successive years 
shall, upon application  to the civil service commissioners, be 
placed upon the eligible lis t for appoin tm ent as permanent 
m en w ithout fu rth e r  exam ination, and m ay a t the discretion 
of the fire com missioner be appointed a t the same salary as 
perm anent m en who have served th ree or m ore years in  said 
service.
APPLICATIONS.
S ection  12. Every application shall sta te under oath the 
fu ll nam e, residence and post office address, citizenship, age, 
place of b irth , health  and physical capacity, r ig h t of prefer­
ence as a veteran, previous em ploym ent in  the public service, 
business or em ploym ent and residence for the previous five 
years, and education of the applicant, and such other infor­
m ation  as m ay reasonably be required  relative to his fitness 
for the public service.
A pplicants fo r positions in  the labor service of the com­
m onw ealth or of the cities thereof shall, to the number of 
five hundred , be allowed to register on the first Monday of 
F ebruary , May, A ugust and November in  each year, at the 
places appointed therefor.
EXAMINATIONS AND LISTS.
S ection  13. No question in  any exam ination  shall relate 
to, and no appoin tm ent to a position or selection for employ­
m ent shall be affected by, political or religious opinions or 
affiliations. E xam inations shall be practical and shall relate 
to  m atte rs which will fa irly  test the capacity  and fitness of
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the applicants. The exam ination of applicants fo r employ­
ment as laborers shall relate to th e ir  capacity  for labor and 
habits of sobriety and industry  and to  the necessities of them ­
selves and th e ir  families.
Section 14. No person in  the public service shall w ilfully  
and corruptly defeat, deceive or obstruct any person as to his 
right of exam ination; or w ilfully  or corrup tly  m ake a false 
mark, grade, estim ate or repo rt upon the exam ination  or 
proper standing of any person exam ined hereunder, or aid 
in so doing; or w ilfully  or corruptly  m ake any false repre­
sentation concerning the same or concerning the person ex­
amined; or w ilfully or co rrup tly  fu rn ish  to a person special 
or secret in form ation, for the purpose of im proving or in ju r ­
ing the prospects or chances of appointm ent, em ploym ent or 
promotion of any person so exam ined or to be examined.
Section 15. The commissioners, w ith in  five days afte r the 
results of an exam ination have been ascertained, shall prepare 
a list of the applicants who have passed the exam ination, w ith 
the standing of each ; and, w ith in  five days afte r certification 
of persons for appoin tm ent or em ploym ent, p repare a lis t of 
the persons so certified w hich shall be open to public inspec­
tion.
APPOINTM ENTS.
Section 16. No person hab itually  using  in toxicating  
liquors to excess and no vendor of in tox icating  liquors shall 
be appointed to or retained in  any office, appoin tm ent or em­
ployment to which the provisions of th is  chapter apply.
Section 17. No person shall be appointed to or employed 
in any office to which the provisions of th is  chapter apply 
within one year afte r his conviction of any crim e against the 
laws of this commonwealth.
Section 18. No recom m endation of an app lican t fo r a 
position or em ployment under the provisions of th is chapter 
given by any member of the general court, a lderm an or coun­
cilman, except as to the character or residence of the appli­
cant, shall be received or considered by any person concerned 
in making the appointm ent under th is  chapter.
Section 19. The nam e and residence of every person, ex­
cept laborers, appointed to, prom oted or employed in  a posi-
Obstruction of 
right of exam­
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bidden.
1884,320,§ 18.
Lists of names 
of successful 
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1895, 501, § 4.
1896, 517, § 4.
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tion com ing w ith in  the rules governing the civil service, the 
designation of such position and the rejection  or discharge 
of every such person, shall fo rthw ith  be reported  to  the com­
m issioners by the officer m aking such appointm ent, promotion, 
rejection  or discharge, or providing such em ployment.
v e t e r a n s ’ p r e f e r e n c e .
S ection  20. The word “ veteran ”  in  th is chapter shall 
m ean a person who has served in  the arm y or navy of the 
U nited  S tates in  the w ar of the rebellion and was honorably 
discharged therefrom , or a citizen of th is  commonwealth who 
distinguished him self by gallan t and heroic conduct while 
serving in  the arm y or navy of the U nited  S tates and has 
received a medal of honor from  the presiden t of the United 
States.
S ection  21. A veteran m ay apply fo r exam ination under 
the rules, and if he passes the exam ination, shall be preferred 
in  appoin tm ent and em ploym ent to all persons no t veterans. 
The commissioners shall cause the nam es of the veterans who 
pass the exam ination to be placed upon the eligible list in the 
order of th e ir  respective standing, above the  nam es of all 
o ther applicants, and to be certified to  the appointing  officers 
for appoin tm ent and em ploym ent in  preference to other ap­
plicants, and the appoin tm ent or em ploym ent shall be made 
from  the lis t so certified. B u t no th ing  herein shall prevent 
the certification and em ploym ent of women. [Amended by 
chapter 1/13, .le ts  of 1002.']
S ection  22. A veteran m ay apply for appointm ent to or 
fo r em ploym ent in  the classified public service w ithout ex­
am ination. I n  such application, he shall state under oath 
the facts required  by the rules. Age, loss of limb or other 
disability  w hich does no t in  fac t incapacitate shall not dis­
qualify  him  for appoin tm ent or em ploym ent under the pro­
visions of th is section. A ppointing  officers m ay make requi­
sition for the nam es of any or all such veterans and appoint 
or employ any of them .
S ection  23. Xo veteran who holds an office or employ­
m en t in  the public service of the com m onwealth, or of any 
city or town therein , shall be removed or suspended, or shall,
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without liis consent, be transfe rred  from  such office or em­
ployment, nor shall his office be abolished, except afte r a fu ll 
hearing of which he shall have a t least seventy-two hours’ 
written notice, w ith a statem ent of the reasons fo r the con­
templated removal, suspension, transfe r, or abolition. The 
hearing shall be before the sta te board of conciliation and 
arbitration, if  the veteran is a state employee, or before the 
mayor of the city or selectmen of the tow n of which he is an 
employee, and the veteran shall have the r ig h t to  be present 
and to be represented by counsel. Such removal, suspension 
or transfer, or such abolition of an  office, shall be m ade only 
upon a w ritten order sta ting  fu lly  and specifically the cause 
or causes therefor, and signed by said board, m ayor or select­
men, after a hearing as aforesaid. [.A m ended  by chapter 150, 
Ads of 1905.]
Section 24. The rules shall provide for th e  em ployment 
of veterans in  the labor service of the com m onwealth and of 
the cities and towns thereof, in  the class fo r which they make 
application, in  preference to all other persons except women. 
If the appointing officer certifies in  his requisition  fo r labor­
ers that the -work to be perform ed requires young and vigor­
ous men, and, upon investigation, the com missioners are satis­
fied that such certificate is true , they m ay fix a lim it of age 
and certify only those whose age falls w ith in  such lim it. In  
cities and towns in  which the provisions of th is  chapter and 
the rules governing the civil service have no t been applied to 
the labor service, the selectmen and the city  councils shall 
take any necessary action to secure the em ploym ent of vet­
erans in the labor service of th e ir  respective cities and towns 
in preference to all other persons except women.
Section 25. Any person in  the classified public service 
of the commonwealth or of any city or town thereof who re ­
signs such office or leaves such service for the purpose of 
enlisting and serving in  the arm y or navy of the U n ited  States 
or in the m ilitia  of th is com monwealth in  tim e of w ar and 
so enlists and serves, m ay a t any tim e w ith in  one year afte r 
his honorable discharge from  such m ilita ry  or naval service 
he appointed to or employed in  h is form er or a sim ilar posi­
tion or employment, w ithout application or exam ination.
175 Mass. 489. 
179 Mass. 409.
Rules for 
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1896, 517, § 6. 
166 Mass. 5S9. 
170 Mass. 58.
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CORRUPT PR A C TIC ES.
Section  26. Xo councillor, member of the general court, 
alderm an or councilm an, or any officer or employee of any of 
said bodies, and no executive or jud ic ia l officer of the com­
monwealth, no clerk or employee of any departm ent or branch 
of the governm ent of the com monwealth and no executive 
officer, clerk or employee of any departm ent of a city shall 
personally solicit or receive, directly or indirectly , or be con­
cerned in  soliciting or receiving, any assessment, subscription 
or contribu tion  fo r an j' political purpose w hatever; but this 
shall not forbid such persons to be members of political or­
ganizations or committees.
S ection  27. Xo person shall solicit in  any m anner what­
ever o r receive any contribu tion  of money or other th ing  of 
value for any political purpose whatever in  a room or build­
ing  occupied for the perform ance of official duties by an 
officer or employee of the com monwealth or of any city herein.
S ection  28. Xo officer or employee of the commonwealth 
or of any city or town wherein this chapter is in  force, shall 
discharge, promote, or degrade an officer or employee, or 
change his official ran k  or com pensation, or promise or 
th rea ten  so to do, for giving, w ithholding or neglecting to 
make a contribu tion  of money or other valuable th ing  for a 
political purpose.
Section 29. Xo officer, clerk or other person in  the ser­
vice of the com monwealth or of any city or town wherein this 
chapter is in  force shall, d irectly or indirectly , give or deliver 
to  an officer, clerk or person in  said service, or to any coun­
cillor, m em ber of the general court, alderm an, councilm an or 
commissioner, any money or other valuable th ing  on account 
of, or to be applied to, the prom otion of any political object 
whatever.
S e c t i o n  30. Xo person in  the service of the commonwealth 
or of any city or town wherein th is chapter is in  force shall 
use his official au thority  or influence to coerce the political 
action of any person or body, or to  in te rfere  w ith any election.
Section  31. Xo person in  the public service shall, for 
th a t reason, be under obligation to contribu te to  any political
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fund, or to render any political service, and shall no t be re­
moved or otherwise prejudiced fo r refusing  to do so.
Section 32. No person holding a public office or in  nom i­
nation for, or seeking a nom ination  for, or appoin tm ent to, 
an office, shall corruptly  use or prom ise to  use, d irectly  or in ­
directly, any official au thority  or influence to confer upon any 
person, or to aid a person to obtain, an office or public em­
ployment, or a nom ination , confirm ation, prom otion or in ­
crease of salary, upon th e  consideration or condition th a t the 
vote, political influence o r action of any person shall be given 
or used in  behalf of a candidate, officer or party , or upon any 
other corrupt condition or consideration.
Section 33. No city  shall pay a bill incurred  by any 
official thereof for wines, liquors or cigars; nor shall a city 
pay a bill for refreshm ents fu rn ished  to an official of said 
city if the am ount for any one day exceeds one dollar for 
each member of the governm ent of said city who certifies 
over his own signature to the correctness of the bill.
GENERAL PROVISIONS.
Section 34. I f ,  in  the opinion of the civil service commis­
sioners, a person is appointed or employed in  the public ser­
vice classified under civil service rules in  violation of any of 
such rules, the commissioners shall, afte r w ritten  notice m ailed 
to the appointing or em ploying officer or officers and to such 
person, notify in  w riting  the treasu rer, aud ito r or other dis­
bursing officer of the com monwealth, city  or town in whose 
service such person is so employed, and the paym ent of any 
compensation to such person shall be illegal and shall cease 
at the expiration of one week afte r the m ailing  of the la tte r 
notice, un til the legality  of such appoin tm ent or em ployment 
is duly established. The atto rney  general m ay, w ithin th ir ty  
days after said notice to  such treasu rer, aud ito r or other dis­
bursing officer, file in  the superior court, s ittin g  in  equit}'' for 
the county in  which such appointee or employee was appointed 
or employed, an in form ation  in  the n a tu re  of a quo w arranto  
against such appointee or emplo3^ee, and the superior court 
or any justice thereof shall have ju risd ic tion  to hear and 
determine the same. A t any tim e afte r the beginning of 
such proceedings the court may, if  i t  is of opinion th a t there
political fund. 
1884, 320, § 11. 
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Penalties.
1884, 320, § 24.
1895. 501, § 5.
1896, 517, § 7. 
143 Mass. 589.
is reasonable doubt whether the em ploym ent of such person 
is in  violation of such rules, order th a t the compensation 
accruing to the person notified shall be paid  to him  until 
otherwise ordered by said court. I f  the attorney general shall 
fail w ith in  said th ir ty  days to  file such inform ation, the said 
notice shall be regarded as null and void.
S e c t i o n  35. Whoever makes an appointm ent to office or 
selects a person for em ploym ent contrary  to, or w ilfully re­
fuses or otherwise neglects to comply w ith, the provisions of 
th is  chapter or of any ru le hereunder shall, unless some other 
penalty  is specifically provided, be punished by a fine of not 
less th a n  one hundred  nor more th an  one thousand dollars 
for each offence.
Application of Section  36. This chapter shall be in  force in anv town of
chapter. ,
1894, 267. more than twelve thousand inhabitants when accepted by it.
So much of this chapter and the rules established under it 
as relate to the employment of laborers, designated as the 
“ Labor Service,” shall not be in force in any city of less 
than one hundred thousand inhabitants until the city council, 
with the approval of the mayor, accepts the same.
Application to S ection  37. In  a town which by a vote of a m aioritv  of
fire and police . "forces in towns, the voters voting thereon at an annual or special town meet-1901, 78. 8 1
ing accepts the provisions of this section or has accepted the 
corresponding provisions of earlier laws, the provisions of this 
chapter and the rules made under the authority thereof which 
relate to the police and fire forces of cities except Boston shall 
apply to all members of the regular or permanent police and 
fire forces, or to the call fire force, or to either of said forces, 
of a town. Such vote may limit the application of the pro­
visions of this chapter and of the rules made thereunder 
either to the police force or to the fire force of such town, or 
it may extend such application to both of said forces. Upon 
such vote of acceptance, each member of the force or forces 
included therein and within the classified civil service shall 
continue to hold his office until his death, resignation or re­
moval. Tie shall not be removed except for cause shown after 
a full hearing before the board or officer of the town having 
power to make removals, and such member shall have the 
right to be present at such hearing and to he represented by 
counsel.
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[R e v is e d  L a w s , Ch a p t e r  24.]
Section 24. A city m ay appropriate  money for the en­
forcement therein  of the laws re la ting  to its civil service.
[R e v is e d  L a w s , C h a p t e r  103.]
Section 5. The inspector of buildings of each city  and 
town which is subject to the provisions of th is  chapter, if  he 
has control of the enforcem ent of the regulations relative to 
plumbing or, if  he has no t such control, the board of health , 
shall, w ithin three m onths a fte r the acceptance of the provi­
sions of this chapter, appoin t one or more inspectors of p lum b­
ing, who shall be practical plum bers and shall have had 
practical experience, either as m asters or as journeym en, con­
tinuously, du ring  the five years last preceding the date of 
appointment, and who shall hold office u n til removed by said 
board or inspector for cause shown. A ll such inspectors shall, 
before appointm ent, be subjected to an exam ination  before 
the civil service commission. The com pensation of such in ­
spectors shall be determ ined by the board or inspector ap­
pointing them , subject to the approval of the city council or 
selectmen, and shall be paid  from  the treasu ry  of th e ir  re­
spective cities or towns. Said inspectors shall inspect all 
plumbing for which perm its are g ran ted  w ith in  th e ir  respec­
tive cities or towns, which is in  process of construction, altera­
tion or repair, and shall repo rt to said board or inspector all 
violations of any law, ordinance, by-law, ru le or regulation  
relative to p lum bing; and also perform  such other appropri­
ate duties as m ay be required. The approval of plum bing by 
any inspectors other th a n  those provided for by th is chapter 
shall not be a compliance w ith the provisions hereof.
[R e v is e d  L a w s , Ch a p t e r  108.]
Section 26. A ny city, except Boston, in  which the city 
council, w ith the approval of the m ayor, accepts the provi­
sions of th is and the two following sections or has accepted 
the corresponding provisions of earlier laws, m ay establish a
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reserve police force; and appointm ents thereto shall he made 
in  the same m anner as appointm ents to  the regular police 
force of said city, subject to such rules as the  civil service 
commissioners may prescribe.
Number of S ection  27. The num ber of members of such reserve forcemembers.
1896, 314, § 2. shall not exceed five in  cities in  which the num ber of members 
of the regu lar force does not exceed fifteen. I f  the num ber 
of members of the regu lar force exceeds fifteen, one member 
may be added to the reserve force for every th ree of the regu­
la r force above fifteen and not above th ir ty ;  one for every five 
of the regular force above th ir ty  and no t above eigh ty ; and 
one fo r every ten  of the regular force above eighty.
Powers, duties, Section  28. The m ayor, chief of police or city m arshalcompensation. J 1 J
1896,314, § 3. 0f a city  in  which such reserve force is established m ay assign 
the members thereof to  du ty  in  said city  whenever and for 
such length  of tim e as said m ayor, chief of police or m arshal 
m ay deem necessary; and when on du ty  the members of said 
reserve force shall have all the powers and duties of mem­
bers of the regular police force of said city. The compensa­
tion  of the members of said reserve force shall be fixed by the 
city council.
[R e v is e d  L a w s , Ch a p t e r  225.]
T ran sfe ro r S e c t i o n  10. A n officer in  a ja il or house of correction may
1894, 349 .' be transfe rred  to the sta te prison, the M assachusetts reform-
As am ended by . ,  . , ,,
c. 214, Acts of atory, or the tem porary industria l camp to r  prisoners as a 
w atchm an; and if  the place in  which he is employed is not 
in  the classified lis t prepared by the civil service commission­
ers, they shall give him  a non-com petitive exam ination as to 
his fitness, upon receipt from  the w arden of the state prison, 
the superin tendent of the M assachusetts reform atory  or the 
superin tendent of the tem porary industria l camp for prison­
ers of a sta tem ent th a t the appoin tm ent of such officer is 
desired and th a t he possesses p articu la r qualifications for the 
work which will be required of him .
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[Acts  o f  1897, Ch a p t e r  209.]
An Act relative to a p po in tm en t  in  t h e  som erville f ir e
DEPARTMENT.
Be it enacted, etc., as follows:
Section 1. A ll members of the  Som erville fire d ep art­
ment, known as call members, who were appointed  before the 
enactment of chapter three hundred  and tw enty of the acts 
of the year eighteen hundred  and eighty-four, and who have 
continued three or m ore years in  said service, shall, upon ap­
plication to the civil service com missioners, be placed upon the 
eligible lis t for appointm ent as perm anen t m en, w ithout any 
further examination.
Section 2. The m ayor m ay a t his discretion appoint such 
men on the perm anent force a t the same salary as a perm a­
nent man who has continued th ree or more years in  said 
service.
Section 3. This act shall take effect upon its acceptance 
by the city governm ent of the city of Somerville. [Approved  
March 29, 1897. A ccepted by city J u ly  3, 1902.
[A cts o f  1897, Ch a p t e r  265, S e c t io n  5.]
An  A c t  relative to t h e  l ic en sin g  op gas fitter s  and to 
the supervision  of t h e  busin ess  of gas f it t in g  in  t h e  
city of boston.
Be it enacted, etc., as follow s:
Section 5. The bu ild ing  com missioner shall appoint, afte r 
the first day of October in  the year eighteen hundred  and 
ninety-seven, such a num ber of inspectors of gas fitting  as the 
board of exam iners m ay from  tim e to tim e determ ine. Said 
inspectors shall be practical gas fitters of a t least five years’ 
continued practical experience, and shall, before appointm ent, 
be subject to an exam ination before the civil service commis­
sioners. The com pensation of said inspectors shall be deter­
mined by the build ing commissioner, subject to the approval
Somerville fire 
department.
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of the m ayor; and such inspectors shall hold office u n til re­
moved by said commissioner, w ith the approval of the mayor, 
for m alfeasance, incapacity  or neglect of duty. Said inspect­
ors shall inspect all new work re la ting  to gas fitting  in new 
and in  old buildings, the connections and use of such work, 
and shall report all violations of th is  act or of any act or 
ordinance re la ting  thereto, which now exists or may be here­
afte r enacted or ordained ; and they shall also perform  such 
o ther appropriate duties as may be required by the building 
commissioner.
[A cts o f  1898, Ch a p t e r  173.]
A n A ct relative to a ppo in tm en ts  in  t h e  fir e  depart­
m en t  OF THE CITY OF LOWELL.
Be i t  enacted, etc., as folloivs:
Chief engineer S ection  1. The chief engineer of the fire departm ent of
certain*5persons the city of Lowell may, on the recom m endation of the board
the permanent of engineers, appoint as members of the perm anent force, or force, etc. °  . . .
as call-men, w ithout civil service exam ination, any person 
who has served as call or substitu te  call-m an in  said service 
for th ree or more successive years p rio r to the passage of this 
act.
May discharge S ection  2. Said chief engineer shall have the power to 
offitera'.Ttc6 discharge all subordinate officers and employees in  the fire 
departm en t of said city, except the m em bers of said board, 
and, w ith the approval of said board, to appoint and employ 
all such officers and employees.
Repeal. S ection  3. A ll acts and parts  of acts inconsistent here­
w ith  are hereby repealed.
S e c t i o n  4. T his act shall take effect upon its passage. 
[Approved M arch 15, 1S9S.
[R e v is e d  L a w s , C h a p t e r  223.]
A g e  o f  a p p i i -  Section  3. T he officers of the sta te prison shall be a war- 
. s e r v i c e ° r  prison den, deputy-w arden, chaplain, physician and surgeon, clerk, 
§f9i9’ I.45' engineer, assistan t engineer, electrician, stew ard who shall be
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employed in  the k itchen departm en t of the prison, four tu rn ­
keys, as m any watchmen, no t exceeding forty-nine, and as 
many assistant watchm en, no t exceeding five, as the w arden, 
subject to the approval of the prison commissioners, m ay find 
necessary. In  certifying the nam es of persons eligible to ap­
pointment as assistant w atchm en, the civil service com mis­
sioners shall certify  the nam es of persons who are over the 
age of twenty-five and under the age of fo rty  years.
[R e v is e d  L a w s , Ch a p t e r  192.]
Section 13. The suprem e jud ic ia l court shall have ju ris-  informations, 
diction of inform ations in  the n a tu re  of quo w arran to  filed by ill Vï.We. 
the attorney general against a person holding or claim ing the 
right to hold an office or em ploym ent, the salary or com pensa­
tion of which is payable bjr the com monwealth, a county, city 
or town.
[A cts o f  1900, Ch a p t e r  09.]
Ax Act to extend  t h e  provisions of t h e  civ il  service
ACT TO THE POLICE AND FIRE FORCES OF THE TOWN OF
MILTON.
Be it enacted, etc., as follow s:
Section 1. The provisions of chapter th ree hundred  and Milton police 
twenty of the acts of the year eighteen hundred  and eighty- vice, 
four, entitled “  A n A ct to im prove the civil service of the 
commonwealth and the cities th e re o f/’ and all acts in  am end­
ment thereof and in  addition  thereto, and the civil service 
rules thereunder which relate to the police and fire forces of 
cities of the commonwealth other th an  the city of Boston, are 
hereby extended and m ade applicable to all m em bers of the 
regular or perm anent police force and to all members of the 
fire force of the town of M ilton.
Section 3. A ll members of said regu lar police and fire 
forces shall continue to hold th e ir  several offices u n til resig­
nation or removal.
Section 3. Vo m em ber of either of said forces shall be As amended by 
removed except for cause shown a fte r a fu ll hearing  before mo!8’ Actsof 
«  board or officer of the town having power to  m ake re-
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movals, a t which hearing  the m em ber in  question shall have 
the rig h t to be present and to be represented by counsel.
S ec tio n - 4. This act shall take effect upon its  passage. 
[.Approved February 13, 1900.
[A cts  o f  1900, C h a p t e r  95.]
A n  A ct to provide for t h e  a ppo in tm en t  of  a reserve
POLICE FORCE IN THE CITY OF FALL RIVER.
Be it enacted, etc., as follows:
Fail River Section  1. The board of police for the city of F all Riverpolice service. 1
m ay from  tim e to tim e, as authorized by said city and under 
such rules as the civil service commissioners of the common­
w ealth prescribe, appoint suitable persons to  constitute a re­
serve police force fo r said city, who shall be subject to such 
ru les and regulations as the board of police may prescribe, 
and who m ay be removed by said board for any reason satis­
factory to it. Said  board of police m ay assign the members 
of said reserve police force to du ty  in  said city whenever and 
for such tim e as i t  shall deem necessary, and when on duty 
they shall have and exercise all the powers and duties held 
and exercised by the police of said citrr.
Section  2. A ll appointm ents upon the regu lar police force 
of said city shall be m ade from  the reserve police force, under 
such rules as the civil service commissioners of the common­
w ealth  m ay prescribe ; and service on the reserve police force 
fo r n o t less th an  six m onths shall be deemed to be equivalent 
to  the probationary  period now required by the rules of said 
commissioners.
Section  3. The members of the reserve police force shall 
when on du ty  be paid  by the cit}r of Fall R iver such compen­
sation, no t exceeding two dollars and filty  cents a day, as the 
board of police m ay prescribe.
S e c t i o n  4. T his act shall take effect upon its passage. 
[Approved February 20, 1900.
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[Acts o f  1900, Ch a p t e r  133.]
Ax A ct  to  e x t e x d  t h e  p r o v i s i o n s  o f  t h e  c iv i l  s e r v ic e
LAW TO THE POLICE AND FIRE FORCES OF THE TOWN OF
NATICK.
Be it enacted, etc., as follows:
Section 1. The provisions of chapter th ree hundred  and Natick police 
twenty of the acts of the year eighteen hundred  and eighty- vice, 
four, entitled “ A n A ct to  im prove the civil service of the 
commonwealth and the cities thereof,”  and of all acts in  
amendment thereof, and the civil service ru les thereunder 
which relate to the police and fire forces of cities of the com­
monwealth other th an  the city  o f Boston, are hereby extended 
and made applicable to the m embers of the regu lar police 
force and all members of the fire force of the town of N atick.
Section 2. All m em bers of said regu la r police and fire 
forces shall continue to hold th e ir  respective offices u n til 
resignation or removal.
Section 3. Vo m em ber of e ither of said forces shall be 
removed except fo r cause shown, a fte r a fu ll hearing  before 
the selectmen of said town, a t which hearing  the m em ber 
in question shall have the r ig h t to  be present and to be rep re­
sented by counsel.
Section 4. This act shall take effect upon its acceptance 
by a m ajority of the legal voters of said town presen t and 
voting thereon a t an annual town m eeting or a t any town 
meeting duly called fo r the purpose. I f  the vote thereon is 
taken at an annual town m eeting i t  shall be by official ballot 
in answer to the question, “ Shall an act passed by the gen­
eral court in  the year n ineteen hundred , to extend the civil 
service law to the police and fire forces of N atick , be 
accepted?”  [Approved M arch S, 1900.
[A cts o f  1903, Ch a p t e r  102.]
An A ct to  e x t e n d  t h e  p r o v i s i o n s  o f  t h e  c iv i l  s e r v ic e
ACT TO THE TOWN OF MILTON.
Be it enacted, etc., as follows:
Section 1. The provisions of chapter n ineteen of the Re- R. l. 19, etc., 
vised Laws entitled , “ Of the Civil S erv ice” , and all acts Muton.edt°
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in amendment thereof and in addition thereto, and the civil 
service rules established thereunder, are hereby extended and 
made applicable to the following named offices in the town 
of Milton, to wit: —
Heads of principal departments not elected by the voters, 
chief superintendents of departments, clerks and confidential 
stenographers of the selectmen, and all offices in the public 
service classified in and included by said civil service rules 
in the division designated as the “ official service.”
Section  2. Every person holding an office in the town 
of Milton, enumerated in section one, shall continue to hold 
such office until resignation or removal.
Section  3. This act shall take effect upon its acceptance 
by a majority vote of the voters of said town present and 
voting thereon at a town meeting duly called for the purpose 
within three years after its passage; but only one such meet­
ing shall be called. [A pproved February 25, 1903.
[Acts  o f  1902, Ch a p t e r  308.]
An A ct relative to t h e  preservation  of records by th e  
CIVIL SERVICE COMMISSIONERS.
Be it enacted, etc., as folloics:
Section  1. Section five of chapter nineteen of the Re- 
vised Laws is hereby amended by inserting after the word 
“ rules ”, in the fifth line, the words: — and the examina­
tion papers of such applicants, — and after the word “ pre­
served ”, in said line, the words: — for at least six years, 
after which time any or all application and examination 
papers of applicants, with accompanying recommendations, 
may, at the discretion of said commissioners, be destroyed, — 
so as to read as follows: —  Section 5. They shall keep 
records of their proceedings and of examinations made by 
them or under their authority. Recommendations of appli­
cants received by them or by any officer authorized to make 
appointments or to employ laborers or others, within the 
scope of such rules, and the examination papers of such ap­
plicants, shall be preserved for at least six years, after which 
time any or all application and examination papers of appli-
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cants, w ith accompanying recom m endations, m ay, a t  the dis­
cretion of said commissioners, be destroyed. Such records 
and recommendations shall, under regulations approved by 
the governor and council, be open to public inspection. The 
commissioners shall from  tim e to tim e suggest to the general 
court appropriate legislation for the adm in istra tion  and im ­
provement of the civil service and shall annually  before the 
tenth day of Ja n u ary  make a repo rt which shall con tain  any 
rules adopted under the provisions of th is  chapter.
Section 2. This act shall take effect upon its passage. 
[Approved A pril 17, 1902.
[A cts o f  1902, Ch a p t e r  413.]
An  A ct r e l a t iv e  to  a p p o i n t m e n t s  t o  t i-i e  d e t e c t iv e  d e ­
p a r t m e n t  OF THE DISTRICT POLICE.
Be it enacted, etc., as follows:
S e c tio n  1. Section twenty-one of chapter n ineteen of the 
Bevised Laws is hereby am ended by inserting  a fte r  the word 
“ certified ”, in  the n in th  line, the w o rd s: —  b u t th is section 
shall not apply to the detective departm en t of, the d istric t 
police, —  and by strik ing  out the word “ B u t ” , in  the same 
line, so as to read as follows: —  Section 21. A veteran may 
apply for exam ination under the rules, and if he passes the 
examination, shall be preferred  in  appo in tm en t and employ­
ment to all persons no t veterans. The commissioners shall 
cause the names of the veterans who pass the exam ination 
to be placed upon the eligible lis t in  the order of th e ir  re­
spective standing, above the nam es of all o ther applicants, 
and to be certified to the appoin ting  officers fo r appoin tm ent 
and employment in  preference to other applicants, and the 
appointment or em ploym ent shall be m ade from  the lis t so 
certified, but th is section shall not apply to the detective 
department of the d is tric t police. N o th ing  herein shall p re­
vent the certification and em ploym ent of women.
S e c t io n  2. This act shall take effect upon its  passage. 
[Approved May 22, 1902.
R. L. 19, § 21. 
amended.
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[A cts o f  1904, Ch a p t e r  194.]
A x  A c t  r e l a t i v e  t o  r e g u l a t i o n s  c o n c e r n i n g  t h e  h e i g h t
AND WEIGHT OF MEMBERS OF FIRE DEPARTMENTS.
Be it enacted, etc., as follows:
S e c t i o n  1. Xo regulations concerning the height or 
weight of persons who shall be eligible to become members 
of the fire departm en t in  any city or town shall be made or 
enforced except by the city  council of such city, by the select­
m en of such town, or by the board or officer having authority 
to  m ake appointm ents in  the fire departm en t of such city or 
town.
S e c t i o n  2. T his act shall take effect upon its passage. 
[Approved M arch 31, 1901’f.
Certification 
three separate 
times.
[A cts  o f  1904, C h a p t e r  198.]
A n  A c t  r e l a t i v e  t o  t h e  c i v i l  s e r v i c e  r u l e s  a n d  r e g u l a ­
t i o n s .
Be it enacted, etc., as follows:
S e c t i o n  1. Xo rules shall be m ade or enforced by the civil 
service commissioners which shall p revent the certification for 
the same office, on a t least th ree separate occasions, of any 
person whose nam e is on any register. B u t in  case the said 
commissioners shall find upon investigation th a t any person 
who lias once or tw ice so been certified is m orally unfit to hold 
the office or position in  question, he shall no t be entitled  to be 
certified again.
S e c t i o n  2. T h is act shall take effect upon its  passage. 
[Approved M arch 31, 190k.
Removals, 
etc., in classi­
fied service.
[A cts o f  1904, Ch a p t e r  314.]
A x  A c t  t o  r e g u l a t e  r e m o v a l s  a n d  s u s p e n s i o n s  f r o m
OFFICE AND EMPLOYMENT IN  THE CLASSIFIED CIVIL SERVICE.
Be it enacted, etc., as follows:
S e c t i o n  1. Every person holding office or em ploym ent in 
the public service of the Com monwealth or in  any county, city 
or town thereof, classified under the civil service ru les of the
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Commonwealth, shall hold such office or em ploym ent and shall 
not be removed therefrom , lowered in  ran k  or com pensation, 
or suspended, or, w ithout his consent, tran sfe rred  from  such 
office or employment to any o ther except for ju s t cause and 
for reasons specifically given in  w riting.
Section 2. The person sought to be removed, suspended, 
lowered or transferred  shall be notified of the proposed action 
and shall be furnished w ith a copy of the reasons required  to 
be given by section one, and shall, if  he so requests in  w riting , 
be given a public hearing, and be allowed to answer the 
charges preferred against him  either personally or by counsel. 
A copy of such reasons, notice and answer and of the order of 
removal, suspension or tran sfe r shall be m ade a m a tte r of 
public record : provided, hoivever, th a t no th ing  contained in  
this act shall be construed to  prevent tem porary  suspension 
for a period not exceeding th ir ty  days, m ade w ithout com pli­
ance with the provisions of th is  act and pending fu rth e r  action 
under this act. [Approved M ay 9, 190%.
[A cts o f  1905, Ch a p t e r  150.]
An Act relative to t h e  rank  and com pensation  of
VETERANS EMPLOYED IN  TH E CIVIL SERVICE.
Be it enacted, etc., as folloivs:
Section 1. Section tw enty-three of chapter nineteen of 
the Revised Laws is hereby am ended by inserting  afte r the 
word “ abolished ', in  the fifth  line, the w ords: —  nor shall 
he be lowered in  rank  or com pensation, —  by inserting  afte r 
the word “  transfer ”, in  the seventh line, the w ords: —  low­
ering m rank or com pensation, —  and by inserting  afte r the 
word transfer , in  the tw elfth  line, the w ords: —  lowering 
in rank or compensation, —  so as to read as follows: —  Sec- 
hon ~-7. Xo veteran who holds an office or em ploym ent in  the 
public service of the Commonwealth, or of any city  or town 
lerein, shall be removed or suspended, or shall, w ithout his 
consent, be transferred  from  such office o r em plovm ent, nor 
shall his office be abolished, nor shall he be lowered in  ran k  
or compensation, except afte r a fu ll hearing of which he 
s a have at least seventy-two hours’ w ritten  notice, w ith
Notice to be 
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1905.
See c. 210,
Acts of 1906.
Veterans, re­
moval and sus­
pension.
98 MASSACHUSETTS CIVIL SERVICE.
a statem ent of the reasons for the contem plated removal, 
suspension, transfe r, lowering in  ran k  or com pensation, o r 
abolition. The hearing  shall be before the sta te board of 
conciliation and arb itra tion , if  the veteran  is a sta te  employee, 
or before the m ayor of the city or selectmen of the town of 
which he is an employee, and the veteran shall have the right 
to  be present and to be represented by counsel. Such removal, 
suspension or transfe r, lowering in  ran k  or compensation, or 
such abolition of an office, shall be m ade only upon a w ritten 
order sta ting  fu lly  and specifically the cause or causes there­
for, and signed by said board, m ayor or selectmen, after a 
hearing  as aforesaid.
S e c t i o n  2 . This act shall take effect upon its  passage. 
[Approved M arch 9, 1905.
R. L. 19, § 1, 
amended.
Civil service 
chairman 
designated by 
governor.
[Acts  of 1906, Ch a pter  159.]
A n  A ct t o  a u t h o r i z e  t h e  g o v e r n o r  t o  d e s i g n a t e  t h e
CHAIRMAN OF THE CIVIL SERVICE COMMISSION.
Be it  enacted, etc., as follows:
S e c t i o n  1. Section one of chapter n ineteen of the Revised 
Laws is hereby am ended by inserting  afte r the word “ part}’ ”, 
in  the six th  line, the w ords: —  The cha irm an  of the commis­
sion shall a t all tim es be such one of the th ree commissioners 
as the governor shall designate, —  so as to read as follows: — 
Section 1. The governor shall annually, in  May or June, 
w ith the advice and consent of the council, appoint a civil 
service com missioner for a te rm  of three years from  the first 
M onday of Ju ly  following. A ll appointm ents shall be so 
m ade th a t n o t m ore th a n  two commissioners shall a t the time 
of any appoin tm ent be m em bers of the same political party. 
The chairm an of the commission shall a t all tim es be such 
one of the th ree  commissioners as the governor shall desig­
nate. E ach  com missioner shall be paid  five dollars for each 
day’s service and his trave lling  and other expenses incurred 
in  the perform ance of his official duties.
S e c t i o n  2. This act shall take effect upon its passage. 
[Approved M arch 14, 1906.
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[Acts of 1906, Ch a pter  210.]
A n  A c t  r e l a t i v e  t o  r e m o v a l s  a n d  s u s p e n s i o n s  f r o m
OFFICE AND EMPLOYMENT OF POLICE OFFICERS IN  THE CLAS­
SIFIED CIVIL SERVICE.
Be it enacted, etc., as follows:
S e c t i o n  1. Every police officer now holding or hereafter 
appointed to an office classified under the civil service rules 
of the Commonwealth, in  any city, and w hether appointed 
for a definite or stated  term , or otherwise, shall hold such 
office continuously du rin g  good behavior, and shall no t be 
removed therefrom , lowered in  ran k  or com pensation, or sus­
pended, or, w ithout his consent, tran sfe rred  from  such office 
or employment to any other, except fo r ju s t cause and for 
reasons specifically given in  w riting  by the rem oving officer 
or board.
S e c t i o n  2 . The provisions of section two of chapter three 
hundred and fourteen of the acts of the year n ineteen hun ­
dred and four, and of acts in  am endm ent thereof, shall apply 
to the police officers designated in  section one hereof.
S e c t i o n  3. This act shall take effect upon its passage. 
[Approved March SO, 1906.
[Acts of 1906, Ch a pter  277.]
An Act r e l a t iv e  to  t h e  p o s t in g  o f  n o t ic e s  o f  c iv i l  s e r ­
v ic e  EXAMINATIONS.
Be it enacted, etc., as follows:
S e c t i o n  1. The civil service commissioners shall from  
time to tim e prepare notices of civil service exam inations and 
send them to the clerks of the several cities and towns in  the 
commonwealth, who shall cause the same to be posted in  the 
city and town halls and in  other conspicuous places in  th e ir  
respective m unicipalities. Of such notices there shall be 
posted conspicuously not less th an  five in  every town, and 
not less than  twenty-five in  every city, includ ing  one in  each 
ward.
S e c t i o n  2 .  Any city or town clerk who shall refuse or 
wilfully neglect to comply w ith the provisions of th is act, or
Removals and 
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police officers.
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any person who shall maliciously tear down, destroy, deface 
or in ju re  any such notice p rio r to the date of the examina­
tion  or exam inations of which notice is given therein , shall 
be liable to a fine of not more th a n  twenty-five dollars. [Ap­
proved A p ril 12, 1906.
[Acts of 1906, Cha pter  306.]
Ax A ct  to  p r o v id e  f o r  p u b l i c i t y  a s  to  t h e  e m p l o y m e n t
OF CITY EMPLOYEES SUBJECT TO TIIE CIVIL SERVICE LAWS
AND REGULATIONS.
Be it  enacted, etc., as follows:
S e c t io n  1. The officer or board having power in  any city 
to appoint or employ persons in  any departm en t of such city 
to which the provisions of the civil service laws and of the 
civil service rules established thereunder are applicable shall, 
w ith in  seven days afte r the receipt of a w ritten  request there­
for m ade by the board of civil service commissioners, make, 
and file w ith  the aud ito r or officer o r officers whose duty it 
is to au d it the accounts of such appoin ting  or employing 
officer or board, a report con tain ing  the nam es of all persons 
who have been appointed or employed by such appointing or 
em ploying officer or board or who have received pay or ren­
dered bills for services or labor rendered or perform ed during 
the  calendar m onth  nex t preceding the date of the filing of 
such petition . Said report shall be m ade under oath, shall 
be open to public inspection in  the office of the auditor or 
au d itin g  officer and shall contain the following inform ation: 
—  F irs t, nam e of person appointed or employed, or render­
ing  bill fo r services or labo r; second, n a tu re  and brief de­
scrip tion  of the services or labor which such person has actu­
ally rendered or perform ed du rin g  said m o n th ; th ird , title 
of the office or em ploym ent of such person as stated in  the 
payrolls of the d ep a rtm en t; fourth , the regular salary or 
wages of the appointee or em ployee; fifth, all o ther payments 
of any kind m ade to the appointee or employee during  said 
m o n th : provided, however, th a t such appoin ting  or employing 
officer or board shall not be required to file m ore than  one 
such report in  any calendar m onth.
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S e c t io n  2. The supreme jud ic ia l court by m andam us or 
other appropriate remedy in  law or in  equity, upon su it or 
petition of the board of civil service commissioners, m ay com­
pel any such appointing  or em ploying officer or board in  any 
city, upon failure to m ake and file such report, to comply 
with the provisions of th is act.
S e c t io n  3. Every appointing  or em ploying officer, or in  
the caSe of a board every m em ber thereof, who w ilfully  re­
fuses or who neglects to comply w ith  the provisions of th is  
act shall be punished by a fine of no t less th an  twentj^-five 
nor more than  one hundred  dollars fo r each offence. [Ap- 
proved April 23, 1906.
[Acts of 1906, Ch a pter  465.]
An A ct to a u t h o r iz e  t h e  c iv i l  s e r v ic e  c o m m i s s io n e r s
TO EMPLOY ADDITIONAL INSPECTORS.
Be it enacted, etc., as follows:
Se c tio n  1. The civil service commissioners m ay employ civil service 
in their departm ent two additional inspectors, one of whom Sonersmay 
shall be a pay roll inspector a t a salary no t exceeding twelve tionann-ddl' 
hundred dollars per annum , and the other shall be a physical spectors’ 
inspector a t a salary n o t exceeding fifteen hundred  dollars 
per annum. The said inspectors shall also be paid  th e ir  
necessary travelling expenses incurred  in  the perform ance of 
their duties.
S e c tio n  2. This act shall take effect upon its passage.
[Approved June  7 , 1906.
[A cts o r  1907, Ch a pter  245.]
An A ct r e l a t iv e  to  t h e  e x e m p t i o n  f r o m  t h e  c iv il  se r ­
vice RULES OF THE EXPERTS AND INSPECTORS OP THE RAIL­
ROAD COMMISSIONERS.
Be it enacted, etc., as follows:
Se c t io n  1. The positions of experts and railroad  and Certain ap- 
railway inspectors provided for in  section one of chapter four railroad com- 
hundred and sixty-three of the acts of the year n ineteen be exempt 
hundred and six shall be exempt from  classification bv the service rules,
J  etc.
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ac t in the town 
of Hyde Park  
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Accepted in 
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held Jan . 2, 
1908.
W hen to take 
effect.
Civil service 
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appointm ent, 
salaries, etc.
civil service commission unless the said commission w ith  the 
approval of the governor and council shall hereafter so classify 
the same under the au tho rity  given them  by chapter nine­
teen of the Revised Laws and acts in  am endm ent thereof and 
in  addition  thereto.
S e c t i o n  2. T his act shall take effect upon its passage. 
[Approved M arch 25, 1907.
[Acts o f  1907, C h a p t e r  292.]
A n  A ct t o  e x t e n d  t h e  p r o v i s i o n s  o f  t h e  c iv i l  se r v ic e
ACT IN  THE TOWN OF HYDE PARK.
Be it enacted, etc., as follows:
S e c t i o n  1. The provisions of chapter n ineteen of the Re­
vised Laws en titled , “  Of the Civil Service ” , and all acts in 
am endm ent thereof and in  addition  thereto, and the civil ser­
vice rules established thereunder, are hereby extended and 
m ade applicable to the head of the police departm ent in  the 
tow n of H yde P ark .
S e c t io n  2 . T his act shall take effect upon its acceptance 
by a m ajo rity  vote of the voters of said town present and 
voting thereon a t a tow n m eeting duly called fo r the purpose 
w ith in  th ree years a fte r its passage.
S e c t io n  3. F o r the purpose of enabling the voters of said 
town to take action upon the acceptance of th is act i t  shall 
take effect upon its passage. [Approved A p ril 18, 1907.
[A cts  of 1907, Ch a p t e r  344.]
A n A ct  to  e s t a b l i s h  s a l a r ie s  f o r  t h e  c iv i l  s e r v ic e  com ­
m i s s i o n e r s .
Be it  enacted, etc., as follows:
S e c t i o n  1. Section one of chapter nineteen of the Re­
vised Laws, as am ended by chapter one hundred  and fifty- 
n ine of the acts of the year nineteen hundred  and six, is 
hereby fu rth e r  am ended by strik in g  ou t all a fte r  the word 
“  designate ” , in  the n in th  line, and in se rting  in  place thereof 
the w ords: —  The chairm an of the com mission shall receive 
an annual salary of fifteen hundred  dollars and each of the
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other commissioners an annual salary of twelve hundred  dol­
lars, together w ith the travelling  expenses incurred  in  the 
performance of th e ir  official duties, —  so as to read as fol­
lows:—  Section 1. The governor shall annually , in  May or 
June, w ith the advice and consent of the council, appoint a 
civil service commissioner for a te rm  of th ree years from  the 
first Monday of Ju ly  following. A ll appointm ents shall be 
so made th a t not m ore th a n  two com missioners shall a t the 
time of any appointm ent be m embers of the same political 
party. The chairm an of the com mission shall a t all tim es 
be such one of the three commissioners as the governor shall 
designate. The chairm an of the com mission shall receive 
an annual salary of fifteen hundred  dollars and each of the 
other commissioners an annual salary of twelve hundred  dol­
lars, together w ith  the travelling  expenses incurred  in  the 
performance of th e ir  official duties.
Section 2. T his act shall take effect upon its passage. 
[Approved A pril 29, 1907.
[A cts  o f  1907, Cha pter  454.]
An A c t  t o  e s t a b l i s h  t h e  s a l a r y  o f  t h e  s e c r e t a r y  o f
THE CIVIL SERVICE COMMISSION.
Be it enacted, etc., as follows:
Section 1. The annual salary of the secretary of the civil 
service commission shall be th ree thousand  dollars.
Section 2. So m uch of section two of chapter nineteen 
of the Revised Laws as is inconsistent herew ith  is hereby 
repealed.
Section 3. This act shall take effect upon its passage. 
[Approved May 2J,\, 1907.
[Acts of 1907, Ch a pter  458.]
An Act r e l a t i v e  t o  t h e  r e t i r e m e n t  o f  c e r t a i n  v e t e r a n s  
i n  t h e  s e r v i c e  o f  t h e  c o m m o n w e a l t h .
Be it enacted, etc., as follows:
S e c t i o n  1. A veteran of the civil w ar in  the service of 
the commonwealth, if  incapacitated  for active duty , shall be
Secretary of 
the civil ser­
vice commis­
sion, salary. 
Repeal.
Retirem ent of 
certain ve t­
erans of the 
civil war.
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retired  from  active service, w ith the consent of the governor, 
a t one half the rate  of compensation paid to h im  when in  
active service, to be paid out of the treasury  of the common­
wealth : provided, th a t no veteran shall be en titled  to be re­
tired  under the provisions of th is act unless he shall have 
been in  the servite of the commonwealth a t  least ten years. 
B u t if, in  the opinion of the governor and council, any vet­
eran of the civil war in said service is incapacitated to such a 
degree as to render his re tirem en t necessary for the good of 
the service, he m ay so be retired  at any tim e. A veteran re­
tired  under the provisions of th is act, whose term  of service 
was for a  fixed num ber of years, shall be entitled  to the bene­
fits of the act w ithout reappointm ent.
Section  2. This act shall take effect upon its passage. 
[Approved M ay 28, 1907.
[A cts  o f  1908, Ch a p t e r  210.]
A n  A ct to provide t h a t  all pay-rolls, bills and
ACCOUNTS FOR SALARY OR C O M PE N SA T IO N  OF PERSONS IN  
T H E  SERVICE OR E M P L O Y M E N T  OF T H E  C ITY  OF BOSTON 
S H A L L  BEAR T H E  C E R T IFIC A T E  OF T H E  C IV IL  SERVICE 
C O M M ISSIO N .
Pay-rolls, etc. 
to bear certifi­
cate of civil 
service com­
mission, etc.
To be made 
under oath.
Be it enacted, etc., as follow s:
Section  1. I t  shall be un law ful for the treasurer or other 
fiscal officer of the city of Boston to pay any salary or com­
pensation to any person in the service or em ployment of the 
city unless the pay-roll, bill, or account for such salary or 
com pensation shall bear the certificate of the civil service 
commission, or its  authorized agent th a t the persons named 
in  such pay-roll, bill or account, have been appointed, em­
ployed, transferred , or prom oted in  accordance w ith  the civil 
service law and rules so fa r as the same are applicable, or 
in case of doubt, th a t the commission authorizes the payment 
of such salary or com pensation for the tim e being.
S ection  2. Every such pay-roll, bill or account, before 
the certificate of the civil service commission or its  authorized 
agent is affixed thereto, shall be sworn to by the head of the 
departm ent, or by the person who is im m ediately responsible 
for the appointm ent, em ployment, prom otion or transfer, of
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the persons nam ed therein, and shall contain  the following To contain 
information: —  F irs t, fu ll nam e of each em ployee; second, fonS™ . 
title of his office, or specific n a tu re  of the labor th a t he was 
originally engaged to p e rfo rm ; th ird , k ind  of w ork in  which 
he has actually been employed since the subm ission of the 
last previous pay-ro ll; fourth , salary, wages or other compen­
sation; fifth, date or dates of em ploym ent; sixth, the civil 
service num ber of such employee if he has been employed 
after certification under the civil service law and rules.
Section 3. A ny person who is en titled  to receive the cer­
tificate of the civil service commission to the treasurer as 
having been appointed, employed, transfe rred  or prom oted 
in accordance w ith the civil service law and rules, and who 
is refused such certificate, and any person who has so been 
certified and whose nam e has illegally been removed from 
a pay-roll by reason of suspension or discharge by any officer 
or board in  charge of a departm ent, m ay file a petition  in 
the form of m andam us in  the superior or suprem e jud ic ia l 
court to compel the officer or board in  charge of such depart­
ment to reinstate such person, or to  compel the civil service 
commission to issue such certificate.
Section 4. Each appointing , employing, or other officer, Penalty, 
or in case of a board, each m em ber thereof, who w ilfully 
refuses or neglects to comply w ith  the provisions of th is act 
shall be punishable by a fine of n o t less th an  twenty-five nor 
more than one hundred  dollars for each offense. [Approved  
March U , 1908.
[A cts  o f  1908, Ch a p t e r  375.]
An Act r e l a t i v e  t o  t h e  a g e  l i m i t  f o r  a p p o i n t m e n t  as
A M EMBER OP T H E  IN S P E C T IO N  D E PA R T M E N T  OF T H E  D IS­
TRICT PO LIC E.
Be it enacted, etc., as follows:
Section 1. A person who is not above the age of fifty Certain per-. # sons eligible as
years, if otherwise qualified, shall be eligible for appointm ent members of
• . inspection
as an inspector of factories and public buildings, as a mem- department of 
i -C xi 1 . °  the district
Der ot the inspection departm ent of the d is tric t police. police.
Section 2. T his act shall take effect upon its passage.
[Approved A p ril 8, 1908.
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1906. 291. § 13 
amended.
N um ber of 
patrolm en 
limited.
Salary of su- 
perintenden t.
D eputy super­
intendents, 
appointm ent, 
etc.
Sealers and 
inspectors of 
weights and 
measures to
[A cts o f  1909, Ch a p t e r  311.]
Ax A c t  t o  p r o v i d e  f o p . t h e  a p p o i n t m e n t  o f  d e p u t y  s u ­
p e r i n t e n d e n t s  OF T H E  PO L IC E  D EPA R T M E N T OF T H E  CITY  
OF BOSTON.
Be it enacted, etc., as follows:
Section thirteen of chapter two hundred and ninety-one 
of the acts of the year nineteen hundred and six is hereby 
amended by adding at the end thereof the words: — Deputy 
superintendents may be appointed from the police force from 
time to time by said police commissioner and they shall not 
be affected as to their selection or appointment by chapter 
nineteen of the Revised Laws or by acts in amendment thereof 
or by any rules established pursuant thereto, — so as to read 
as follows: —  Section  13. Except as authorized by the mayor 
of said city said commissioner shall not appoint any greater 
number of patrolmen than the present board of police of the 
said city is now authorized to appoint, nor shall the pay of 
the members of the police force other than said police com­
missioner and superintendent of police be increased or dimin­
ished, except by the concurrent action of said mayor and said 
police commissioner. The police commissioner may, without 
such concurrent action, fix the salary of the superintendent 
of police, which shall not exceed five thousand dollars per 
annum. Deputy superintendents may be appointed from the 
police force from time to time by said police commissioner 
and they shall not be affected as to their selection or appoint­
ment by chapter nineteen of the Revised Laws or by acts in 
amendment thereof or by any rules established pursuant 
thereto. [Approved A p ril 17, 1909.
[A cts o f  1909, Ch a p t e r  382.]
A n  A c t  t o  i n c l u d e  s e a l e r s  a n d  i n s p e c t o r s  o f  w e i g h t s
A ND M EASURES IN  C IT IE S  A ND IN  C E R T A IN  TO W N S W IT H IN  
T H E  C L A SS IFIE D  C IV IL  SERVICE.
Be it enacted, etc., as follows:
S e c t i o n  1. The civil service commissioners may prepare 
rules, which shall take effect when approved by the governor
CIVIL SERVICE LAW. 107
and council in  the m anner provided by law, for includ ing  fie included 
within the classified civil service all p rincipal or- assistant classified civil 
sealers of weights and m easures holding office by appoint­
ment under any city or any town of over ten  thousand 
inhabitants, w hether such officers are heads of principal de­
partments or not, and also for includ ing  w ith in  the said 
service the inspectors of weights and m easures of the com­
monwealth.
S e c t io n - 2. A ll acts and parts  of acts inconsistent here- Repeal, 
with are hereby repealed.
Section- 3. This act shall take effect upon its passage.
[Approved M ay 13, 1909.
[A cts o f  1909, Ch a p t e r  486.]
T H E  EX E C U T IV E  D EPA R T M E N T .
S e c t i o n  9. A ll heads of departm ents and members of f xecutive
. . 1 - 1  1 departm ent,
municipal boards, including the board of stree t commission- appointment
a ui memoers oi,
ers, as the ir present term s of office expire (b u t excluding the etc- 
school committee and those officials by law appointed by the 
governor), shall be appointed by the m ayor w ithout con­
firmation by the cit}’ council. They shall be recognized ex­
perts in such work as m ay devolve upon the incum bents of 
said offices, or persons specially fitted by education, tra in in g  
or experience to perform  the  same, and (except the election 
commissioners, who shall rem ain  subject to  the provisions of 
existing laws) shall be appointed w ithou t regard  to  party  af­
filiation or to residence a t the tim e of appoin tm ent except as 
hereinafter provided.
S e c t io n  10. In  m aking such appointm ents the m ayor shall Certificate of 
sign a certificate in  the following form  : —
CERTIFICATE OF APPOINTM ENT.
1 appoint (Name of Appointee) to the position of (Name of 
Office) and I  certify that in my opinion he is a recognized expert 
in the work which will devolve upon him, and that I  make the 
appointment solely in the interest of the city. Mayor.
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Or in  the following form , as the case may h e : —
CER TIFIC A TE OF APPOINTM ENT.
I  appoint (Name of Appointee) to the position of (Name of 
Office) and I  certify that in my opinion he is a person specially 
fitted by education, training, or experience to perform the duties 
of said office, and that I  make the appointment solely in the 
interest of the city. Mayor.
Copy of certifi­
cate to be filed 
with the civil 
service com­
mission, etc.
Expenses, etc., 
of civil service 
commission.
Vacancy in 
office.
The certificate shall be filed w ith the city clerk, who shall 
thereupon forw ard a certified copy to  the civil service com­
mission. The commission shall im m ediately make a care­
fu l inquiry  in to  the qualifications of the nominee under such 
rules as they m ay, w ith  the consent o f the governor and coun­
cil, establish, and, if  they conclude th a t he is a competent 
person w ith the requisite qualifications, they shall file with 
the city clerk a certificate signed by a t least a m ajority  of the 
commission th a t they have m ade a careful inquiry into the 
qualifications of the appointee, and th a t in  th e ir  opinion he 
is a recognized expert, or th a t  he is qualified by education, 
tra in in g  or experience fo r said office, as the case may be, and 
th a t they approve the appointm ent. U pon the filing of this 
certificate the appointm ent shall become operative, subject 
however to all provisions of law or ordinance in  regard to 
acceptance of office, oath of office, and the filing of bonds. 
I f  the commission does no t w ith in  th ir ty  days afte r the re­
ceipt of such notice file said certificate w ith the city clerk 
the appoin tm ent shall be void.
S e c t i o n  11. The civil service commission is authorized to 
incu r in  carry ing  out the foregoing provisions such reason­
able expense as m ay be approved by the governor and coun­
cil ; the same to  be paid by the commonwealth, which upon 
dem and shall be reim bursed by the city of Boston.
S e c t i o n  12. A vacancy in  any office to which the provi­
sions of section n ine of th is  act apply, shall be filled by the 
m ayor under the provisions of said section and pending a per­
m anent appoin tm ent he shall designate some other head of a 
departm ent or m em ber of a board to discharge the duties of 
the office tem porarily.
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Section 63. Sections one to fourteen both inclusive and 
sections twenty-seven, tw enty-eight and th irty -one of th is act 
shall take effect on the first M onday of F ebruary  in  the year 
nineteen hundred and ten, excepting th a t  so m uch of section 
one as is included in  the first two sentences thereof, to and 
including the word “  respectively ” , shall take effect upon the 
passage of this ac t; sections sixteen and tw enty-three of th is 
act shall take effect th ir ty  days afte r the passage of the sam e; 
section th irty  shall take effect n ine ty  days afte r the passage 
of this a c t; and sections fifteen, seventeen to twenty-two, both 
inclusive, tw enty-four to twenty-six, both inclusive, twenty- 
nine, thirty-two to th irty -six , both inclusive, forty-four, and 
sixty-two shall take effect upon the passage of th is act. [A p­
proved June 11, 1909.
[A cts o r  1909, Ch a p t e r  536.]
Section 7. Inspectors of plum bing now holding office and 
in receipt of an annual salary shall be deemed to have been 
appointed under the rules of the civil service commission rel­
ative to classification, and such inspectors m ay perform  such 
other inspection service as m ay be required by the board of 
health or by the inspector of buildings having control of the 
enforcement of regulations relative to plum bing. A ll inspec­
tors hereafter appointed to like positions shall be certified 
from the classified lists of the civil service commission.
Section 8. Cities and towns th a t have continued to  op­
erate under the provisions of chapter four hundred  and sev­
enty-seven of the acts of the y^ear eighteen hundred  and 
ninety-three or of acts in  am endm ent thereof, shall be deemed 
to have accepted the provisions of chapter one hundred and 
three of the Revised Laws.
When to take 
effect.
Inspectors of 
plumbing now 
in office.
Certain cities 
and towns to 
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Word “ city ” 
or “cities” 
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Appointments 
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CIVIL SERVICE RULES.
In  accordance with the provisions of chapter 19 of the Revised 
Laws of M assachusetts, and acts in am endm ent thereof, the fol­
lowing rules have been prepared for the selection of persons 
to  fill appointive positions in the government of the Common­
w ealth and of the several cities thereof and certain towns 
thereof, and for the selection of persons to be employed as 
laborers or otherwise in the service of said several cities and 
towns; and all rules and parts of rules heretofore prepared 
and approved, and inconsistent herewith, are hereby rescinded.
R ule 1.
1. T h e  word “ city” or “ cities,” as used in these rules and 
in all application blanks and other papers prepared hereunder 
shall be construed to include and apply to every city or town in 
the Commonwealth to which such rules shall be applicable.
2. T h e  term  “ appointing officer,” in these rules, shall mean 
and include any and all persons and boards having the power of 
appointm ent.
3. T he word “ veteran,” in these rules, is used in the sense de­
fined by law.*
4. Persons paid by any city shall be deemed to be “ in the 
service of the city ” within the meaning of these rules.
R ule 2.
1. T he power existing by law, on the part of any appointing 
officer, to remove or reduce, within the classified service, is not 
im paired by anything contained in these rules.
R ule 3.
1. T h e  Commission shall make and issue, from time to time, as 
the needs of the service require, such regulations as may be neces-
* See section 20, chapter 19, Revised Laws.
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sary for conducting the business of its office, for the instruction 
of its secretary, chief examiner, registrar of labor and other 
employees, and for carrying out the provisions of these rules.
R ule 4.
1. For the purpose of m aking exam inations of applicants, the 
Commission m ay designate persons to be examiners, and may at 
any time substitute another person in place of any one so desig­
nated.
2. Whenever the special qualifications required for a position 
are such that assistance from  experts in conducting an exam ina­
tion is advisable, such experts m ay be designated to aid the 
Commission.
R ule o.
1. In  order th a t suitable provision m ay be m ade for conduct­
ing examinations in the several cities, the Commission will, from  
time to time, apply to the proper authorities thereof for tem po­
rary quarters and for clerical assistance in receiving and filing 
applications for appointm ent in the local service.
C L A S S IF IC A T IO N  O F  T H E  SER V IC E.
R ule 6.
1. The offices and places to be filled under these rules shall be 
classified in two divisions: the first to be known as “ T h e  Official 
Service” of the Com monwealth and  the several cities thereof, 
the second as “ T h e  L abor Service.”
FIRST DIVISION. — THE OFFICIAL SERVICE.
R ule  7.
1. All persons perform ing duties or rendering service in any 
of the following positions and classes of positions, or perform ing 
duties or rendering service similar, in the opinion of the Commis­
sion, to th a t of any of the following positions and classes of posi­
tions, under w hatever designation, whether such service is per­
manent or tem porary, and w hether the same is paid by tim e for 
work done, by the piece, or in any other m anner, shall be subject
Commission 
to designate 
examiners.
Experts to aid 
examiners in 
certain cases.
Commission 
to apply to 
local authori­
ties for tempo­
rary quarters, 
etc.
Classification, 
two divisions.
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Official Ser­
vice.
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to the Civil Service Law  and Rules, and the selection of persons 
to  fill such appointive positions in the government of the Com­
m onwealth and of the several cities thereof shall be subject to the 
Civil Service Law  and Rules.
Superintend­
ents.
Chief clerks, 
etc.
Clerks, etc.
Cashiers, etc.
Storekeepers,
etc.
Sealers of 
weights and 
measures.
See amend­
ment. p. 139. 
Visitors, etc.
Class 1. Superintendents, assistant and deputy superintendents, 
deputies, executive officers, and persons other than the 
chief superintendent of departments, performing any 
of the duties of a superintendent in the service of any 
city.
Class 2. Chief clerks and secretaries.
Class 3. Clerks, copyists, private secretaries, recorders, messengers, 
office boys and persons doing similar work in the service 
of the Commonwealth or of any city thereof; provided, 
however, th a t the messengers of the Governor, and one 
messenger of the mayor of any city, are excepted here­
from.
Grade A. Persons whose annual compensation is a t the rate of 
eight hundred dollars or less.
Grade B. Persons whose annual compensation is a t the rate of 
more than eight hundred dollars.
Class 4. Cashiers, paymasters, treasurers, accountants, auditors, 
examiners of accounts, bookkeepers and persons doing 
similar work in the service of the Commonwealth and 
of any city thereof.
Grade A. Persons whose annual compensation is a t the rate of 
eight hundred dollars or less.
Grade B. Persons whose annual compensation is a t the rate of 
more than eight hundred dollars.
Class 5. Storekeepers, stock keepers, collectors, weighers, tally­
men. and persons doing similar work, whose duties may 
be in part clerical, in the service of the Commonwealth 
or of any city thereof.
Class 6. Sealers and deputy sealers of weights and measures, and 
gaugers-in the service of the Commonwealth or of any 
city thereof.
Class 7. Visitors, settlement clerks, almoners, interpreters and 
persons doing similar work in the service of the Com­
monwealth or of any city thereof.
8/ Claim agents, purchasing agents, and other agents whose 
duties may be in part clerical in the service of the Com­
monwealth or of any city thereof.
Agents. Class
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Class 9. Stenographers and typewriters and telegraphers in the 
service of the Commonwealth or of any city thereof.
Class 10. Proof readers and persons doing similar work in the ser­
vice of the Commonwealth or of any city thereof.
Class 11. Inspectors other than inspectors of work, and persons 
doing similar work, excepting railroad inspectors,* in 
the service of the Commonwealth or of any city thereof.
Class 12. Instructors and teachers, [excepting instructors and 
teachers in the public schools, and in the charitable, 
reformatory and criminal institutions] in the service of 
the Commonwealth or of any city thereof.
Class 13. a. The detective force of the District Police, and all per­
sons employed on detective or inspector’s work on the 
District Police.
• b. The boiler inspector’s force of the District Police. 
c. All other inspectors of the District Police.
Class 14. The regular and reserve police forces in the city of 
Boston.
Class 15. a. The regular and reserve police forces, and all persons 
doing permanent police duty  in and for and paid by 
any city except the city of Boston. 
b. The special, or substitute police forces of and all per­
sons doing temporary police duty  in and for and paid 
by any city except the city of Boston.
Class 16. Metropolitan park police in the service of the Common­
wealth.
Class 17. Watchmen, gatemen and guards in the public parks and 
ferries; turnkeys, watchmen, drivers of prison wagons, 
and all other persons doing police duty  in the parks, 
public grounds, prisons, houses of detention, reforma­
tories and in all other public institutions, places and 
departments in the service of the Commonwealth and 
of any city thereof, not otherwise included under these 
rules.
Class 18. Constables in the service of any city, receiving pay other 
than the statutory fees.
Class 19. Truant officers in the service of any city.
Class 20. All members of the fire department in the city of Boston, 
except call substitutes.
Class 21. All regular and call members of the fire department of any 
city except Boston.
Stenographers.
Proof readers, 
etc.
Inspectors.
Instructors,
etc.
District Police.
Boston police.
Police, except 
Boston.
Metropolitan 
park police.
Watchmen, etc.
Constables, etc.
Truant officers.
Fire service, 
Boston.
Fire service, 
other cities.
* See chapter 245, Acts of 1907.
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Foremen and 
inspectors.
Sub-foremen.
Janitors, etc.
Draw-tenders,
etc.
Engineers.
Civil engineers, 
etc.
Architects.
Class 22. Foremen of laborers, inspectors of work, and all persons 
doing similar work in the service of the Commonwealth 
or any city thereof, and not otherwise included under 
these rules.
Class 23. Sub-foremen of laborers, and all persons doing similar 
work in the service of the Commonwealth or any city 
thereof.
Class 24. Janitors, engineers and persons having charge of school or 
other public buildings, or of the heating apparatus 
thereof, in the service of any city.
Class 25. Engineers, assistant engineers, draw-tenders, and assistant 
draw-tenders employed on bridges in the service of 
any city.
Class 26. Engineers in the service of any city employed in positions 
where by law they are required to hold first or second 
class licenses.
Class 27. Civil engineers, surveyors, draughtsmen, transitmen, lev­
ellers, chainmen, rodmen, and all assistants, except 
laborers, in the service of the Commonwealth or of any 
city thereof.
Grade A. Rodmen, chainmen and all assistants, except draughts­
men, whose maximum pay does not exceed the rate of 
eight hundred dollars per annum.
Grade B. Instrumentmen, transitmen, levellers and all assist­
ants, except those covered by grades A, E, and F, and 
whose maximum pay does not exceed the rate of eleven 
hundred dollars per annum.
Grade C. Junior grade engineers and surveyors in responsible 
charge of work or in charge of designing, and all assist­
ants whose maximum pay does not exceed the rate 
of sixteen hundred dollars per annum.
Grade D. Senior grade engineers, surveyors and all assistants 
whose pay exceeds the rate of sixteen hundred dollars 
per annum.
Grade E. Junior grade draughtsmen and all assistants whose 
rate of pay does not exceed eight hundred dollars per 
annum.
Grade F. Senior grade draughtsmen and all assistants whose 
pay is at the rate of over eight hundred dollars and does 
not exceed thirteen hundred dollars per annum.
Class 28. Architects and architectural draughtsmen, and all assist­
ants, except laborers and mechanics, in the service of 
the Commonwealth or any city thereof.
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Class 29. Electricians, electrical engineers, and all assistants, except 
laborers, in the service of the Commonwealth or any 
city thereof.
Class 30. Pilots and mates in the service of any city.
Q ualifications.
R u l e  8.
1. An applicant for appointm ent to any position to  which 
these rules apply m ust be a citizen of the U nited States, who has 
resided in the Com monwealth for one year next preceding the 
date of his application; and if the application is for appointm ent 
to a position in the service of a city, the applicant m ust also have 
resided in the city in which he seeks service for six m onths next 
preceding the date of his application; but the Commission m ay 
waive these restrictions in any case when in its opinion the needs 
of the public service may so require.
R ule  9.
1. No application for appointm ent will be received from  any 
vendor of intoxicating liquors or any person habitually  using 
intoxicating liquors to  excess; or from  any person who, within 
the year preceding his application, has been convicted of any 
crime against the laws of this Com m onwealth; and the nam e of 
any such person m ay be removed from  any eligible list.
R ule  10.
1. A good m oral character is an essential qualification, and is 
of param ount im portance in determ ining an applicant’s right to 
admission to the eligible list.
2. T he burden of proof of good character shall in all cases be 
upon the applicant, who m ay be required by the Commission to 
furnish evidence thereof additional to the certificates required in 
his application.
3. T he Commission m ay cancel an  application, or m ay sus­
pend the same pending further investigation, or m ay exclude an 
applicant from  exam ination, refuse to certify an eligible, or re­
move his nam e from  any eligible list, upon proof of the existence 
of any of the following conditions: —
Electricians.
Pilots and 
mates.
Residence of applicants.
Disqualifica­tions for ap­
pointment.
Moralcharacter.
Burden of proof.
Applications may be can­celled.
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a. Dismissal of the applicant or eligible from the public service 
for good cause, or his resignation pending charges.
b. Criminal, infamous, dishonest, immoral or notoriously dis­
graceful or dissolute conduct.
c. Failure to prove good character, as required under this 
rule.
4. N o action shall be taken by the Commission under this rule 
without first giving the person affected an opportunity to be heard. 
U pon a finding of the Commission, a record thereof shall be made, 
containing a statem ent of the grounds of its action.
R ule 11.
See1c h a p t e r 1- T here shall be the following requirem ents of age, height 
i 902 .Actsof and weight: —
District Police.
Class 13. a. Applicants for the position of detective must be not 
less than twenty-five nor over forty years of age at the 
time of filing the application, and measure not less 
than five feet seven inches in height and weigh not less 
than one hundred and thirty-five pounds.
b. Applicants for the position of boiler inspector must be 
not less than twenty-five and not over forty-five years 
of age at the time of filing the application.*
[There is no requirement as to height or weight.]
c. Applicants for all other positions of inspector of the 
District Police must be not less than twenty-five nor 
over fifty years of age a t the time of filing the appli­
cation,! and must measure not less than five feet seven 
inches in height and weigh not less than one hundred 
and thirty-five pounds ; provided, however, that the 
limitation as to age shall not apply to veterans.
Police Service.
Class 14. Applicants for police service in Boston must be not less 
than twenty-five nor over thirty-three years of age at 
the time of filing the application, and must be not less 
than five feet eight inches in height and weigh not less 
than one hundred and forty pounds.
116
Applicant 
entitled to a 
hearing.
* See chapters 451 and 465, section 24, Acts of 1907. 
t See chapter 375, Acts of 190S.
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Class 15. Applicants for police service in cities other than Boston 
m ust be not less than twenty-two nor over forty years 
of age a t the time of filing the application; provided, how­
ever, th a t this limitation shall not apply to  veterans. 
In  all cases in this class applicants must be not less than 
five feet seven inches in height and weigh not less than 
one hundred and thirty-five pounds.
Metropolitan Park Police.
Class 16. Applicants for metropolitan park police service must be 
not less than twenty-five nor over forty years of age at 
the time of filing the application, and must be not less 
than five feet seven inches in height and weigh not less 
than one hundred and thirty-five pounds; provided, 
however, th a t the lim itation as to age shall not apply 
to veterans.
Prison Service.
Class 17. Applicants for appointment as officers in the State Prison,* 
Massachusetts Reformatory, and Prison Camp and 
Hospital must be not less than twenty-five and not 
over forty years of age a t the time of filing the appli­
cation, and must be not less than five feet seven inches 
in height and weigh not less than one hundred and 
thirty-five pounds; provided, however, th a t the limita­
tion as to age shall not apply to  veterans seeking ap­
pointment as officers in the Massachusetts Reformatory 
and Prison Camp and Hospital.
Truant Officers.
Class 19. Applicants for appointment as truan t officers in the ser­
vice of any city must be not less than thirty , and in the 
city of Boston not over forty-five, years of age a t the 
time of filing the application.
Fire Service.
Class 20. Applicants for fire service in Boston shall be not less than 
twenty-two nor over th irty  years of age a t the time of 
making application; provided, however, th a t applicants 
for appointment in the call force of the fire department 
of Boston, who are serving as call substitutes in said 
department, may, for the purpose of making themselves
See amend­
ment, p. 139.
* See section 3, chapter 223, Revised Laws.
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Age, weight 
and height.
eligible under the rules for examination, deduct from 
their actual age any time not exceeding five years during 
which they have served in such capacity; and provided, 
further, th a t applications for appointment to the force 
may be made by persons serving in the call force who 
are under forty years of age.
Class 21. Applicants for appointment in the fire forces of cities other 
than Boston shall be not under twenty-two nor over 
thirty-five years of age at the time of making applica­
tion. A call man serving in the fire department, how­
ever, in making application for the permanent force may 
deduct from his actual age any time not exceeding ten 
years during which he has continuously served in such 
capacity immediately prior to date of application. He 
may also deduct from his actual age one year for each 
period of two years during which he shall have con­
tinuously served as substitute call man immediately 
prior to his service as call man; provided, tha t he shall 
furnish such certificate from the head or heads of the fire 
department regarding his service as substitute call man 
as the commissioners shall require. In  no case, how­
ever, shall a call man deduct a time exceeding ten years. 
A substitute call man serving in the fire department in 
making application for the call or for the permanent 
force may deduct from his actual age one year for each 
period of two years during which he shall have continu­
ously served in such capacity immediately prior to date 
of application; provided, th a t he shall furnish such cer­
tificate from the head or heads of the fire department 
regarding his service as substitute call man as the com­
missioners shall require. In  no case shall a substitute 
call man deduct a time exceeding five years.
2. T h e  Commission m ay fix an age, weight or height limit, or 
any special qualification in any class; provided, however, that 
except as hereinbefore prescribed, or authorized by law, no age 
lim it shall be fixed so as to exclude a veteran.
Applications, 
how made.
Application .
R ule 12.
1. Applications for positions in the F irst Division (Official 
Service) or in the Second Division (Labor Service) shall be on 
blank form s prescribed by the Commission, and shall contain
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under oath the inform ation required by law; a statem ent whether 
the applicant habitually  uses intoxicating liquors to excess; o r is 
a vendor of intoxicating liquors; or has w ithin one year been con­
victed of any crime against the laws of the Com m onwealth; or, 
if an applicant for the Official Service, w hether he has ever 
been convicted of any crime; and such other inform ation as 
the Commission m ay require.
2. Every applicant for a position in the F irst Division shall also 
file such certificates containing such inform ation as to good m oral 
character, health, and physical and m ental capacity for doing the 
public work, as the Commission shall require.
3. Every applicant claiming preference as a veteran shall pro­
duce satisfactory evidence of the fact.
4. Applications for appointm ent to positions in  the F irst Divi­
sion may be made a t any tim e; if for the service of the Common­
wealth or of the city of Boston they shall be filed in the office of 
the Commission in Boston; for the service of a city other than  
Boston applications shall be filed w ith the secretary of the local 
board of examiners in such city, or at such other place as the 
Commission shall designate.
R ule  13.
1. Any person possessing the required qualifications who has 
taken an exam ination m ay m ake new application for the same 
service at any time, and his status shall be determ ined by the 
result of the last exam ination taken.
R ule  14.
1. Defective applications will be returned to applicants with a 
notice to am end the same.
2. Whenever it appears to the Commission, from  the applica­
tion or from the record of a  previous physical exam ination or 
otherwise, and whether before or after acceptance of the applica­
tion, that the applicant is not qualified, physically or otherwise, 
under the rules and regulations, the application will be rejected, 
or cancelled, or the nam e of the applicant will be stricken from 
the eligible list, and the applicant notified of the reason therefor.
Must be 
supported by 
certificates.
Veterans.
Applications, 
when made.
New
application.
Defective
applications
returned.
Physical or 
other disquali­
fications.
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Reception of 
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notice of.
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R ule 15.
1. T h e  date of the acceptance of each application shall be en­
dorsed thereon, and the application recorded; and if the appli­
cants for admission to any class are in excess of the num ber that 
can be examined a t a single examination, the Commission may 
restrict the exam ination to the num ber deemed by it practica­
ble, and applicants will be notified to appear in the order in 
which their applications have been received; ■provided, however, 
th a t veterans shall have precedence in such notification.
2. Applications shall expire a t the end of two years from date 
of reception, unless the tim e shall be extended by vote of the Com­
mission; but failure by the applicant to appear within such two- 
year period at any examination when notified shall cancel his 
application, unless otherwise ordered by the Commission.
F r a u d .
R ule 16.
1. Every false statem ent knowingly m ade by any person in his 
application for examination or for labor registration, and every 
connivance by him at any false statem ent m ade in any certificate 
which m ay accom pany his application, or the commission of or 
attem pt to commit any fraud under civil service laws or rules or 
regulations, or any complicity by him in any such fraud, before, 
during, or after any examination, shall be sufficient cause for 
excluding an applicant from  exam ination, refusing to certify an 
eligible or removing his nam e from any eligible list, or for his 
removal or discharge after appointm ent.
E xamination.
R ule 17.
1. All examinations shall be absolutely im partial, practical in 
their character, and with param ount regard to m atters which will 
fairly test the relative capacity and  fitness of the persons exam­
ined for the service which they seek to enter.
2. No question in any exam ination shall relate to political or 
religious opinions or affiliations, and no appointm ent or selection 
to  an office, or for employment within the scope of these rules, 
shall be in any m anner affected or influenced by such opinions or 
affiliations.
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3. T he exam inations shall be held a t such times and places as Time and place
, /~i i of examination.the Commission m ay designate.
4. Each person examined shall be notified of the result of his Notice of
examination. result‘
R ule  18.
1. The subjects of exam ination m ay be designated from  tim e Subjects of 
to time by the Commission, and shall be such as the needs of the designated.11 
service require, and such as tend to test the qualifications of the 
applicant for the office sought; and for this purpose the Commis­
sion may subdivide any of the classes established under the
rules.
2. Proficiency in  any subject shall be credited in grading the How graded, 
standing of the person examined, in proportion to the value of a 
knowledge of such subject in the position for which the ap ­
plicant seeks to be examined.
3. No one shall be entitled to be certified for appointm ent Per centum of 
whose standing upon a just grading on the subjects of the exam ina- fixed by Com- 
tion shall be less than  the per centum  of proficiency from  tim e to
time fixed by the Commission.
4. The Commission m ay also order exam inations upon other Examinations 
subjects of a technical or special character, to test the capacity skmrfsspeclal 
which may be needed in  any p art of the classified service which reqmred- 
requires peculiar inform ation or skill.
R ule  19.
1. Where, in the opinion of the Commission, physical qualifi- Physical 
cations are necessary, or desirable to  test the fitness of applicants exammatloni 
in any class, or the special fitness of applicants for any par­
ticular position, it will provide fo r exam inations to determine
them.
2. The examinations to test the physical qualifications of appli- By whom 
cants shall be m ade by the Physical Inspector, or by such other made' 
physician as the Commission shall determ ine; and  the results of
such examination shall be certified on blanks furnished by the 
Commission.
3. Any applicant who shall have passed an  exam ination, either Additional 
educational or physical, m ay before certification be required to examination, 
undergo such fu rther physical exam ination as the Commission
may from tim e to tim e prescribe, adapted  to ascertain his fitness 
for the position to be filled.
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R ule 20.
1 . Persons examined shall be m arked and graded, and shall 
have their grade entered upon an eligible list. Separate eligible 
lists m ay be kept of those seeking to  enter any p art of the ser­
vice in which special qualifications are required.
2. Every veteran applying for appointm ent w ithout examina­
tion, who shall have furnished satisfactory evidence tha t he pos­
sesses the qualifications claimed in his application, shall have his 
nam e entered upon an  eligible list w ithout examination.
3. N o person shall rem ain eligible for more than  two years 
upon any eligible list unless the Commission shall by vote con­
tinue the eligibility beyond said period.
4. W hen a person has been regularly certified and appointed 
under the rules, and then suspended from  employment, he may 
at any tim e w ithin one year of such suspension, if within two 
years of the tim e his nam e was placed upon the eligible list, have 
his nam e restored to  such list, to the same effect as though not 
certified.
R equisition  and Certification .
R ule 21.
1. W henever there is a vacancy to be filled in the classified 
service, the appointing officer shall m ake requisition upon the 
Commission for the nam es of eligible persons.
R ule 22.
1. W henever any appointing officer shall m ake requisition not 
expressly calling for women, the Commission shall certify from 
such list as it shall deem suitable only the nam es of all veterans 
who have passed the exam ination for the position sought, in the 
order of the respective standing of such veterans upon the eligible 
list, and the position, if filled, m ust be filled by the appointment 
and em ployment of some veteran so certified, and in case there is 
no such veteran upon the list, then the Commission shall certify, 
from  such list as it shall deem suitable, the names of the three 
persons most eligible. If in any requisition a request shall be 
m ade for the certification of persons possessing a special qualifi­
cation or experience, the Commission m ay in its discretion in-
CIVIL SERVICE RULES. 123
elude in the list of nam es certified the nam e of one or more 
persons possessing such special qualification or experience.
2. Whenever any appointing officer shall in the requisition so Certification 
request, the nam es of any or all eligible veterans shall be cer- of veterans, 
tified, and any of the veterans so certified m ay be appointed and 
employed in the office or position sought.
3. Unless an appointing officer shall, w ithin four weeks of any when c e r t i f i c a -  
certification of nam es to him  by the Commission, m ake and ‘l° £ becomes 
notify the Commission of an  appointm ent from  the names certi­
fied, the certification shall become void, unless said period of four
weeks is extended by vote of the Commission.
4. Appointing officers shall in the requisition certify the am ount Pay and duties 
or rate of pay or salary to be given, and, if requested by the Com- *
mission, the exact nature of the duties to be performed.
R ule  23.
1. Certifications to fill vacancies in any position in Class 21 Certification 
shall be subject to the following provisions: —
a. Whenever any appointing officer shall make a requisition to
fill a vacancy in the position of call man, and a request is 
made for the certification of persons having had experience 
as substitute call men, the Commission shall, so far as 
practicable, include in the names certified the name of at 
least one person for each vacancy having had such expe­
rience as substitute call m an; provided, th a t said substi­
tute call man shall furnish such certificate from the 
head or heads of the fire departm ent regarding his service 
as the Commission may require.
b. If in any requisition for a  call man a request is made for the
certification of applicants from a stated locality in the city, 
the Commission shall, so far as practicable, include in the 
names certified the name of a t least one person for each 
vacancy from such locality.
c. Whenever any appointing officer shall make a requisition to
fill a vacancy in the position of permanent fireman, and a 
request is made for the certification of persons having had 
experience as call men, the Commission shall, so far as 
practicable, include in the names certified the name of a t 
least one person for each vacancy having had such expe­
rience as call man (provided such experience shall have 
been for the period of at least one year).
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d. If in any requisition for a permanent fireman a request is 
made for the certification of persons having had experi­
ence as drivers or engineers, the Commission shall, so far 
as practicable, include in the names certified the name of 
a t least one person for each vacancy who appears to have 
had such experience.
R ule  24.
No person to 
be certified 
more than 
three separate 
times, except, 
etc.
Certification, 
method of.
1. No person on any register shall be certified more than three 
separate tim es for the same position, except upon the request in 
writing of the appointing officer or by vote of the Commission.
2. O n any requisition to fill a vacancy or vacancies, certifica­
tion shall be m ade as follows: —•
For 1 vacancy, 3 names. For 11 vacancies, 19 names.
2  vacancies, 4 ci 1 2 u 2 0 n
3 5 a 13 u 23 t t
4 8 t t 14 (C 24 t t
5 9 f t 15 I t 25 t t
6 1 0
t t 16 t t 28 t t
7 13 t t 17 f t 29 t t
8 14 t t 18 t t 30 t t
9 15 t t 19 I t 33 t t
1 0 18 t t 2 0 I t 34 t t
for each m ultiple of three vacancies, the same multiple of five 
nam es; for one vacancy over a multiple of three, three names ad­
ditional to those prescribed for such multiple; for two vacancies 
over a m ultiple of three, four nam es in addition to  those pre­
scribed for such multiple; provided, however, th a t veterans shall 
be certified as hereinbefore provided.
Appointments 3 . W henever an appointing officer, who shall have made a
from list . . i n .
certified. requisition to fill a certain num ber of vacancies, shall appoint a 
sm aller num ber th an  th a t of the vacancies nam ed by him, he shall 
not m ake the selection from  the whole num ber certified to him, 
but only from  th a t num ber of nam es standing highest upon said 
list th a t would have been certified to him  had  the requisition 
stated the num ber of vacancies which he actually filled.
R ule  25.
Sex. 1. If any law, regulation or requisition, or if, in the opinion of
the Commission, the nature of the duties to be perform ed, shall 
call for persons of one sex, those of that sex shall be certified.
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R ule  26.
1. Upon proof satisfactory to the Commission of the ad visa- Certification of
, . . ., i t * i additional
bility of so doing, it may certify an additional nam e or names, names.
Appointm ent .
R ule 27.
1. No person shall be appointed to or employed in a position Appointment, 
in the Official Service or in the L abo r Service except in the
manner provided in these rules.
2. No appointing officer shall fill a  vacancy in such a posi­
tion except by the appointm ent or em ploym ent of a person 
from the list certified under these rules, or in such other m an­
ner as the Commission m ay authorize under the rules.
3. No person shall be regarded as appointed w ithin the require­
ment of these rules unless he accepts the position, and is actually 
employed.
R ule  28.
1. Every original appointm ent and em ploym ent for perm a- Original ap-
. . i -rr -p\. . . , . . A. pointments
nent service in the h irst Division shall be to r the probationary shall be for a
period of six m onths; a t the end of which tim e the probationer period.
shall be regarded as holding office or em ployment under the Civil
Service Law and Rules, unless the appointing officer a t or before
the expiration of said period discharges the person appointed and
notifies the Commission to th a t effect.
2. If during the period of probation there shall be any increase increase of
of pay or any change of duties of the probationer, the Commis- ofdutriisharige 
sion may cancel and declare void the certification under which 
the appointment was made, and thereupon the em ploym ent shall 
cease.
R ule  29.
1. In the selection from  the persons whose nam es are certified Appointingy omcer to be
by the Commission, the appointing officer, if he so desires, will furnished with
L 1 ’ examination
be allowed to examine the applications, the certificates and exam- PaPers. etc- 
ination papers of the persons certified; and, in the exercise of his 
responsible power of selection, he m ay sum m on personally before 
him the certified persons for such inquiries as he m ay deem 
proper.
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N on-c o m petitiv e  Ap po in t m e n t .
R ule  30.
Non-com- i  I f  there is no suitable eligible list, or if the Commission ispetitive n .
examination. un ab]e to comply with a  requisition, it m ay authorize the ap­
pointing officer to select a  suitable person, who shall be subjected 
to  a non-competitive exam ination, and, if found qualified, shall 
be certified for appointm ent.
No re-examina- 2 . N o person who shall have failed to pass a non-competitive
tion within six 1 *
months. exam ination held under these rules, or held under the provisions
of any special statute, will be given another non-competitive 
exam ination for the same position within six months.
P rovisio nal  A ppo in t m e n t .
R ule  31.
1. Instead of authorizing an appointm ent on non-competitive 
exam ination, the Commission m ay in its discretion authorize the 
appointing officer to m ake a provisional appointm ent, subject to 
such conditions and qualifications as the Commission shall deem 
suitable.
2. A provisional appointm ent shall term inate in any event 
upon the establishm ent by open com petitive examination of a 
suitable eligible list; bu t the Commission m ay in its discretion fix 
the term ination of such appointm ent a t a date prior to such time. 
If after an open competitive exam ination a suitable eligible list 
shall fail to be established, or if the term ination  of a provisional 
appointm ent shall occur prior to the holding of such open com­
petitive exam ination, the Com mission in its discretion may 
authorize the appointing officer to m ake a provisional appoint­
m ent perm anent, first, if it shall so decide, requiring the ap­
pointee to pass a non-competitive exam ination for the position, 
if he shall not already have passed such examination.
3 . All provisional appointm ents authorized under this ride 
shall be subject to  the condition th a t the nature of the employ­
m ent of the appointee shall not be changed either by increase of 
pay, or change of duties, or otherwise; and in case of such in­
crease or change, a  provisional appointm ent shall a t once termi­
nate.
Provisional
appointment.
When it shall 
terminate.
Conditions 
s h a l l  n o t  
change.
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4. In  no case will a provisional appointm ent be authorized of 
any person who shall have taken an exam ination for the posi­
tion within six m onths, -and failed to  pass.
5. No person holding a position exempted from  civil service wrhen a person
1 .A . . • l • l i • h o ld s  ex-classification shall be appointed to  a position w ithin the classi- empted posi- 
fication except in accordance w ith the Civil Service Law  and 
Rules; provided, however, th a t if the pay  attached to the classi­
fied position is nom inal and the duties incidental to those of the 
unclassified, in the opinion of the Commission, the Commission 
may treat such appointm ent as provisional, and allow the em­
ployment to continue while the pay and the duties thereof re­
main unchanged and while such person is holding the unclassified 
position.
R ule  32.
1. Every appointing officer shall give notice in writing forth- CommissionÀ . . . .  ,  ,  p . t o  b e  n o t i f ie d
with to the Commission of the nam e, salary and  place ot resi- of^persons^ 
dence of any person appointed and  employed in  a position, and 
of the transfer, prom otion, resignation, removal, change in the 
duties, increase of pay, discharge, suspension, leave of absence 
or death of any person serving under him , w ith the date thereof.
R eappointm ent .
R u le  33.
1. No examination shall be required upon a reappointm ent of Reappoint-1 A m e n t ,  n o  e x -
any person to the same office im m ediately upon the expiration of amination for.
1 /1   ^ a x A m e n d m e n t .
h is  t e r m  o f o ff ic e .  F e b .  is ,  1897.
2. Any person appointed to and employed, in accordance w ith Reinstate-
, . . ,  . .  .  .  -p .. . . r\fY* •  ^ m e n t  o f  P e r "the civil service rules, m  any position m the r  irst Division, (Jm ciai s o n s  d is -
Service, who shall be found or certified to the Commission by the
proper authorities to have been dismissed or separated therefrom
without fault or delinquency on his part, m ay be reinstated, w ith
the consent of the Commission, w ithout fu rther exam ination, in
the same part or grade of such service, w ithin six m onths next
following such dismissal or separation.
3. Any person suspended or given leave of absence from  office Suspension, 
or employment shall, a t the end of one year from  date of such sus­
pension or leave of absence, be held to be discharged from  the 
service, unless, after hearing and for cause shown, the Commis­
sion shall otherwise decide.
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4. Any person appointed to an unclassified position while 
holding a classified position may, with the consent of the 
Commission, w ithin six months after ceasing to hold the un­
classified position, be reappointed without fu rther examination 
to a position in the same class in which he previously served.
T em porary  A ppo in t m e n t .
R ule  34.
Temporary
service.
For more than 
six months.
1. No person shall be appointed to or employed in temporary 
service, whether the same is paid  by tim e for w ork done, by 
the piece, or in any other m anner, except after requisition and 
certification, or authority  by the Commission, as prescribed by 
these rules.
2. N o person shall be certified for tem porary employment for 
a period of more than  six m onths; bu t a t the expiration of such 
period upon receipt of a new requisition the Commission may 
order a renewal certification for a like period, and similarly renew 
the same from  tim e to time.
Temporary 
appointments 
by boards of 
assessors, etc.
When em­
ployed twenty- 
four months or 
more.
3. A person certified for tem porary em ployment to boards of 
assessors, or other departm ents in which tem porary employment 
is regularly recurrent at stated  periods, m ay w ithin one year from 
the cessation of such em ployment be again employed in such posi­
tion, provided th a t the appointing officer shall have stated in his 
original requisition th a t the appointm ent is to be m ade for such 
regularly recurrent tem porary employment.
4. If under such certification for tem porary employment, or 
under such renewal certifications, any person shall have been 
actually employed for twenty-four m onths in the position to 
which he was certified, the Commission m ay in its discretion 
authorize the appointing officer to m ake such employment per­
m anent.
Substitutes, 5 , N o person serving tem porarily, or as a substitute, special or 
supernumer- supernum erary official, under whatever designation, in any posi­
tion in the Official Service, shall be appointed to any permanent 
position w ithout requisition and  due certification.
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E m ergency  A ppo in t m e n t .
R ule 35.
1. In  case of an emergency, which could not have been foreseen, Emergency, 
and where the public business would suffer from  delay in filling the 
position in the m anner provided in these rules, the appointing 
officer may make an emergency employment w ithout requisition; 
but in no case shall such emergency em ployment continue for 
more than ten days, and in every such case he shall report the 
same to the Commission forthw ith, stating the reason therefor, 
in such form  and detail as the Commission m ay prescribe, and 
the time not exceeding ten days for which such employment is 
to last. No re-employment or fu rther em ploym ent shall be 
allowed at the end of such period, except by consent of the 
Commission.
P o lice  A ppo in t m e n t s .
R ule  36.
1. Where a reserve police force has been established by law in Reserve police, 
any city, any appointm ent to the perm anent force shall be made 
from those persons who have served at least six m onths upon the 
reserve force, and if there are no such persons, appointm ents 
may be made either from  the reserve force or from  the eligible 
list. No further exam ination or certification shall be required in 
cases of appointm ent from  the reserve to  the perm anent force.
T r a n s fe r .
R ule  37.
1. Any person duly certified and actually employed for a t least Transfer, 
one year (including the tim e of probationary service) in any 
classified position may, after w ritten application to the Com­
mission by the respective appointing officers and  upon consent 
of the Commission, be transferred to a sim ilar position in the 
same or another departm ent, office or institution w ithout exam­
ination, or to a different position in the same or another depart­
ment, office or institution upon non-competitive exam ination; 
provided, that in any event the person so to be transferred shall a t 
the time of transfer possess the qualifications required for an 
original appointm ent for the new position.
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When certified 
for temporary 
employment.
Promotion.
Fire service. 
Amendment. 
Nov. 15, 1906.
Police service.
Veterans pre­
ferred in pro­
motion. 
Amendment. 
S e p t .  1. 1900.
Failure in non­
competitive 
examination.
When employ­
ment, is in 
violation of 
law.
2. N o person who was, or is, certified for tem porary employ­
m ent shall be eligible for transfer to  a perm anent position unless 
he shall have been actually employed in such position for twenty- 
four months, and shall comply with the provisions of the pre­
ceding section.
P romotion.
R ule  38.
1 . Promotions, within the several classes of the F irst Division, 
Official Service, except as hereinafter provided, shall, so far as 
practicable, be made by successive grades, and by and after com­
petitive or non-competitive exam ination, as the Commission 
m ay determine, except as otherwise required by law; provided, 
however, th a t no person shall be prom oted who has not served 
a t least one year in the lower position, including the proba­
tionary term .
2. N o prom otion or transfer from  the call to the permanent 
fire force shall be allowed except after open competitive exam­
ination with all applicants for said force. No examinations 
shall be required for prom otion of call men w ithin the call 
force.
3. N o special or substitute police officer, or person doing tem­
porary police duty, under whatever designation, other than a 
m em ber of the reserve police force established by law , shall be 
prom oted to the regular or perm anent force, or assigned to per­
m anent duty, except after open competitive examination with 
all applicants for said force.
4 . In  all cases of prom otion under this rule, any veteran in the 
grade from  which the prom otion is to be m ade shall be entitled to 
apply for exam ination, and  upon passing the examination shall be 
preferred in such promotion.
5. N o person who shall have failed to  pass a non-competitive 
exam ination for prom otion will be given another examination for 
prom otion to the same position within six m onths.
C ertification  of P ay-rolls.*
R ule 39.
1. If the Commission shall find th a t the appointm ent or em­
ploym ent of any person nam ed in any pay-roll, bill or account 
of the city of Boston is in violation of law, it shall designate
* See chapter 210, Acts of 190S.
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specifically the nam e of such person; and paym ent of any 
salary or com pensation to such person shall not be m ade by 
the treasurer or other fiscal officer of the city of Boston until 
such officer shall receive notice in writing from  the Commis­
sion that said paym ent is duly approved by it ; provided, how­
ever, that the failure of the Commission to approve paym ent 
to any person so specially designated shall not prevent the 
payment to any other persons nam ed in said pay-roll, bill or 
account of their respective salary  or compensation.
2. The affixing by the Commission of the certificate pro- Certificate, 
vided for by law to any pay-roll, bill or account shall be con- cunstrULtlonof 
strued only as approval of the paym ent of the salary or 
compensation specified to the persons appearing on such
pay-roll, bill or account, and shall not constitute any author­
ization by the Commission of any subsequent paym ent of 
salary or com pensation to the persons whose nam es appear 
on such pay-roll, bill or account, and shall not prevent or 
preclude the Commission from  w ithholding its certificate from  
any subsequent pay-roll, bill or account w ith respect to any 
persons whose nam es appear thereon, if a t any tim e it shall 
appear to the Commission that the appointm ent or employ­
ment of such person is in violation of the law.
3. In  case of doubt as to the legality of the appointm ent or when legality 
employment of any person nam ed on any pay-roll, bill or ac- is in doubt, 
count, the Commission m ay give its qualified approval of the
payment of the salary or com pensation of such person, pending 
final decision.
O ffices not included  in  R ules .
R ule  40.
1. Upon the request of any officer or board having the power of office notf f°r 
appointment to any office or position in the service of the Com- 
monwealth or any of the cities thereof, to which these rules do not examined- 
apply, the Commission will furnish nam es from  any list of eligi­
ble persons to fill a  vacancy in such office or position; or it will, 
whenever practicable, hold competitive or non-competitive ex­
aminations for such office or position.
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SECOND DIVISION. — THE LABOR SERVICE.
Classification.
Registration.
Commission 
may discon­
tinue registra­
tion.
R ule 41.
1. T h e  L abor Service shall be subject to the provisions of the 
foregoing rules in so fa r as they are not inconsistent with the fol­
lowing rules especially applicable to  such service.
2. T h e  L abo r Service shall be divided into three classes:
(1 ) Laborers; (2 ) Skilled Laborers ; (3) M echanics and Crafts­
men. M ale persons doing any form  of labor not included, 
in  the opinion of the Commission, within the classification of 
the F irst Division, or Official Service, shall be deemed to be in 
the Second Division, or L abor Service.
3. T h e  Commission shall provide for the registration and certi­
fication of laborers in the city of Boston, and  in other cities to 
which the labor rules are or m ay become applicable.
4. T h e  Commission may, in its discretion, discontinue regis­
tration  and  certification whenever a city shall fail to appropriate 
such sum  of money as, in its opinion, is necessary to  provide for 
the full enforcement of all rules and regulations relating to the 
labor service of such city. Notice of its action in each case shall be 
certified to the authorities of such city, and shall be published in 
one or more newspapers therein.
L abor Application .
Where regis­
tered.
Applications 
under oath.
Laborers, how 
registered.
R ule 42.
1. L aborers shall apply for registration at the civil service 
labor office in the city where they seek employment. In  the city 
of Boston they m ay file their applications on any week day 
other than  Saturdays and  legal holidays between such hours as 
the Commission shall prescribe, and in other cities on such days 
and between such hours as the Commission shall prescribe.
2. Applications shall contain under oath the inform ation here­
inbefore required under these rules, together with a statement of 
the fam ily depending on the applicant for support (giving name, 
age and relationship), personal description of the applicant, and 
such fu rther inform ation as the Commission m ay require.
3 . Every applicant shall also file certificates signed by at least 
two reputable citizens, containing such inform ation as to his ca­
pacity for labor, and his habits, industry and sobriety, and such
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further inform ation as to his present character and qualifications, 
as the Commission shall require.
4. W hen the applicant desires to be registered for any service Additional 
other than  tha t of common laborer he will be required to fur- L <'a es' 
nish a certificate from  such num ber of com petent persons as the 
Commission m ay require of his ability to do the kind of work
for which he alleges capacity and for which he desires to be certi­
fied, and he m ay be required to file additional certificates of 
capacity for special service.
5. No certificate from  an employing officer in regard to the Certificate 
capacity of a laborer applying for registration shall be received ing™ffie<S£loy~ 
unless the laborer has been legally employed in the departm ent,
and the employing officer has an official knowledge of his capacity.
6 . T he Commission m ay at its discretion, in addition to the Commission 
certificates above required, provide and require practical tests or additional 
examinations regarding the physical and other qualifications of
any applicant for the w ork for which he desires to be certified.
L a b o r  R e g is t r a t io n .
R ule  43.
1. Applicants who file the certificates required by these rules, Registration, 
and satisfactory to the Commission, and  who qualify after such 
practical test or exam ination as the Commission m ay prescribe,
shall be registered in order of date of application on the eligible 
list or lists for which they so qualify on the first M ondays in F eb­
ruary, May, August and N ovem ber in each year.
2. In case any applicant is found by the Commission to  be unfit Removal from 
or in any way disqualified to perform  the service which he seeks, lesis9er'
or in case he shall present a certificate inconsistent w ith his appli­
cation or previous certificate, his nam e shall not be entered on the 
register; and, if on the register, it shall be removed therefrom , and 
the reason shall be endorsed on the application.
3. No applicant shall rem ain eligible for m ore than  one year to remain eii- 
from date of registration, unless he shall m ake personal applica- glble oue year‘ 
tion for a renewal for a fu rther period of one year within such
time as the Commission shall prescribe. T h e  Commission for 
due cause may reject any application for renewal.
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Requisition 
and certifica­
tion.
Requisition for
experienced
persons.
Requisition for 
young men. 
Amendment. 
Feb. 15, 1S97.
When unable 
to fill requisi­
tion.
L abor R equisition  and Certification .
R ule 44.
1 . A  hen laborers are required, the employing officer shall 
m ake requisition upon the Commission, stating the num ber of 
men wanted, the precise nature of the labor in which they are to 
be employed; the tim e and place and probable duration of em­
ploym ent and the pay to be given. U pon such notice, the Com­
mission shall certify the names of any and all veterans upon the 
suitable eligible list, and the employment m ust be m ade from 
the list so certified; 'provided, that, after the employment of 
veterans, in case there is not a sufficient num ber of veterans so 
registered and qualified for the required labor, the Commission 
shall certify twice the num ber of m en called for, over and above 
the num ber of veterans, if any, certified, m aking an impartial 
selection, giving preference, however, to those having families 
dependent upon them  for support.
2. In  case the employing officer shall request in his requisition 
the certification of persons with experience in the department, 
the Commission shall give preference in certification (subject 
to the above preference to veterans) to all persons who have 
served six m onths in the departm ent in the same position to 
fill which requisition is m ade, and who have not been removed 
or discharged for cause, or who have resigned w ithout charges 
pending.
3. In  case the employing officer shall in the requisition certify 
tha t the labor to be perform ed is so arduous as to require the ser­
vices of young and vigorous men, and shall designate a maxi­
m um  age limit, the Commission m ay in its discretion recognize 
such age limit.
4. W henever the Commission shall be unable to fill a requisi­
tion, it m ay authorize the employing officer to m ake the selection. 
T h e  persons so selected shall, before being employed, present 
themselves at the civil service labor office in their city for regis­
tration  in the m anner and under the rules and regulations pre­
scribed for applicants, and be certified by the Commission; and 
such persons shall not be employed at any other kind of work 
than  th a t for which they were so selected, until after they shall 
have been continuously so employed for at least one year, and 
shall have passed such test or exam ination as the Commission 
m ay require for the new employment.
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L abor E mployment.
R ule  45.
1. The selection and em ployment shall be m ade from  the list Employment 
certified, and the employing officer shall, before selecting or em- tied? lst certl" 
ploying any other person, first employ from  the list of veterans
certified, and the nam es of those employed shall be returned to 
the Commission within twenty-four hours after such employment.
2. Whenever the employing officer shall request the certifica- Certification of 
tion of any or all veterans registered for any particular kind of veterans- 
work, they shall be certified, and any of the veterans so certified
may be employed.
3. V henever an employing officer, who shall have m ade a Method of 
requisition for a certain num ber of laborers, shall employ a selectI0n- 
smaller number, he shall not m ake the selection from  the whole
list certified to him , but only from  th a t num ber of nam es stand­
ing highest on the list th a t would have been certified to him  had 
the requisition stated the num ber of m en which he actually em­
ploys under the certification, except in the case of the certification 
of veterans, when he m ay employ any veteran certified.
4. Upon proof to the Commission th a t a person certified as a Certification of 
laborer is unsuitable for the work, it m ay certify an additional namls°naI 
name.
5. Every person employed after certification shall fill out and Declaration to 
file with his employing officer a declaration sheet containing such be filed' 
information as to his personal identity and otherwise as the Com­
mission may require.
6. When the employing officer has selected and  employed such Return of 
of the persons certified as he m ay require, he shall w ithin twenty- empfoyed. 
four hours after their employment return  to the Commission a list
of the persons, so selected and employed, stating the kind of work 
for which they have been employed, together w ith the registry 
numbers and the declaration sheets of the persons employed, 
duly filled out and signed by such persons.
7. In  case any of the persons certified fail to respond, or decline w hen persons 
the employment offered, or w ithdraw  from  the service w ithout rS ^nd / “ 1 *° 
good cause, the names and registry num bers of such persons shall
be returned to the Commission, w ith a statem ent of the facts; 
and the names of such persons shall be taken from  the register, 
unless a satisfactory explanation of the failure or refusal to w ork 
is given.
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E m ergency  Ap po in tm en t .
R ule 46.
Selection ¡n 1 . In  case of an emergency which could not have been foreseen,cases of emer- n  j  *
gency. where the public business would suffer from  delay in filling the
position in the m anner provided in the preceding rules, but not 
including vacancies caused by vacations or other regularly recur­
ring or anticipated vacancies, the appointing officer may make an 
emergency employment w ithout requisition; but in no case shall 
such emergency em ployment continue for more than five days, and 
in every such case he shall report the same to the Commission 
within twenty-four hours, stating the reason therefor, in such 
form  and detail as the Commission may prescribe, and the time 
not exceeding five days for which such em ployment is to last. Xo 
re-employment or fu rther em ployment shall be allowed at the end 
of such period, except by consent of the Commission.
Su spe n sio n  and  A b se n c e .
R ule 47.
Suspensions.
Suspension for 
six months.
Absence 
without leave.
Suspensions 
within three 
months.
1. All suspensions and leaves of absence shall be reported to 
the Commission forthw ith by the appointing officer.
2. Any laborer suspended or given leave of absence and not 
actually employed in the departm ent shall a t the end of six months 
be held to be discharged, unless the Commission after hearing 
and for cause shown shall otherwise decide; provided, however, 
th a t this shall not apply to veterans.
3. Absence w ithout leave for a period of three days, unless it 
be shown to the Commission th a t such absence was unavoidable, 
shall be held to  be a resignation; provided, however, th a t this shall 
not apply to  veterans.
4. If a person is suspended or given leave of absence within 
three m onths from  date of employment, his nam e, at his request, 
m ay be restored to the eligible list w ithin one year from  date of 
registration for the rem ainder of his one-year period of eligibility.
T r a n sfe r .
R ule  4S.
Transfer. i .  \ o  transfer of laborers from  one departm ent to another
shall be allowed except by consent of the Commission, and after 
hearing of both  heads of departm ents and good cause shown;
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and no transfer in any case shall be allowed of a laborer unless he 
shall have been continuously employed in the same w ork in the 
same departm ent for which he was certified for a t least three 
months im m ediately prior to the date of transfer.
R e i n s t a t e m e n t .
R ule  49.
1. Any laborer who shall be found by the Commission to have Reinstatement.
J . c i  Amendment.
been dismissed or separated from  the service w ithout fault or Feb. 15 ,1897. 
delinquency on his part, may, upon request of the employing 
officer, be reinstated in such service in the same departm ent 
within three months next following such dismissal or separation.
C h a n g e  of D u t ie s .
R ule  50.
1 . No laborer shall be employed in work other than  th a t for Not to be em- 
which he is certified until after actual and continuous employ- otherthan 'that 
ment therein for at least one year, and after passing such test or certified, 
examination as the Commission m ay require for the new employ­
ment; provided, however, th a t this shall not apply to veterans.
L abor D isc h a r g e .
R ule  51.
1. When a person is discharged from  the labor service for Discharges, 
“ loitering,” “ incompetence,” “ insubordination,” “ unsatisfac­
tory work,” or any equivalent cause, unless the charge is dis­
proved, he shall not be eligible for registration again for a period
of at least six months from  the date of such discharge. A t the end 
of that time he can apply for registration on the sam e basis as 
other citizens; and, in case he is registered, he shall not be eligible 
to certification to the departm ent from  which he was discharged 
except with the w ritten consent of the head of th a t departm ent.
2. When a person is discharged from  said service for “ intoxi- When 
cation,” and the charge is not disproved, he shall not be eligible intoxication, 
for registration again for a period of at least a year from  the date
of such discharge; and his registration then will be subject to the 
conditions above prescribed.
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W hen
discharged a 
second time.
3. In  case a  person is discharged a second tim e for good cause, 
he shall not be eligible for registration again except by vote of the 
Commission.
T h e  foregoing rules, prepared by the Civil Service Commis­
sion, are hereby transm itted to the G overnor and Council for 
their approval.
r  C H A R LES W A R R EN ,
Signed }  FR A N K  F O X C R O F T ,
(  JO S E P H  C. P E L L E T IE R ,
Civil Service Commission.
J üly 3, 1908.
Approved in council, Ju ly  22, 1908.
(Signed)’ E. F. H A M LIN ,
Executive Secret-ary.
J uly 31, 190S.
In  accordance with the provisions of section 8 of chapter 
19 of the Revised Laws notice is hereby given that the fore­
going civil service rules will take effect on the first day of 
O ctober, A.D. 1908.
By order of the Civil Service Commission,
W A R R EN  P. D U D LEY ,
Secretary.
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AMENDMENTS TO CIVIL SERVICE 
RULES.
[Amendments to the Civil Service Rules, p rep a red  by  the Civil Service Commis­
sion, pursuant to the au thority  conferred  by  section 6 o f chap ter 19 of the Revised 
Laws, and section 1 of chap ter 382 o f the A cts o f the  L egisla ture  o f 1909.]
F irst. — Class 6, under Civil Service Rule 7, is hereby re­
pealed and the following prepared in its s tead : —
Class 6. All principal or assistant sealers of weights and measures 
holding office by appointment under any city, or any 
town of over ten thousand inhabitants, whether such 
officers are heads of principal departments or not, and 
also the inspectors of weights and measures of the Com­
monwealth.
Second. —  Class 16, under Civil Service Rule 11, is hereby 
repealed and the following prepared in its stead: —
Metropolitan Park Police.
Class 16. Applicants for metropolitan park police service must be 
not less than twenty-five nor over thirty-three years of 
age at the time of filing the application, and must be 
not less than five feet eight inches in height and wreigh 
not less than one hundred and forty pounds; provided, 
however, th a t the limitation as to age shall not apply to 
veterans.
Prepared and respectfully subm itted to the G overnor and 
Council for approval.
[ C H A R LES W A R R EN ,
(Signed) FR A N K  F O X C R O F T ,
[JO S E P H  C. P E L L E T IE R ,
Civil Service Commission.
J one 18, 1909.
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Approved in council, June 19, 1909.
(Signed) E. F . H A M L IN ,
Executive Secretary.
A true copy. Attest:
(Signed) W A R R EN  P. D U D LEY ,
Secretary, Civil Service Commission.
23, 1909.
In  accordance with the provisions of section 8 of chapter 19 
of the Revised Laws, notice is hereby given tha t the foregoing 
am endm ents to the civil service rales will take effect on the 
first day of September, A.D. 1909.
By order of the Civil Service Commission,
W A R R EN  P. DUDLEY,
Secretary.
In accordance with the provisions of chapter 486 of the Acts 
of 1909, and the provisions of chapter 19 of the Revised Laws 
of M assachusetts, and the acts in am endm ent thereto, the fol­
lowing rule has been prepared for inquiry into the qualifica­
tions and approval by the Civil Service Commission of ap­
pointees of the mayor of the city of Boston: —
R u l e .
1. T he Civil Service Commission, upon receiving from the 
city clerk a  certified copy of the certificate of appointment by 
the mayor, shall defer action thereon for at least seven days.
2. Upon receipt of the said copy of certificate of appointment 
the Civil Service Commission shall m ake such inquiry concern­
ing the training, experience, character and qualifications of the 
appointee as it judges necessary.
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3. Upon request from the Civil Service Commission, the 
mayor shall furnish to it such inform ation as it m ay call for 
relating to the age, residence, experience, training, character 
and qualifications of the appointee; and he shall forward to 
it any and all correspondence, papers, petitions, recom m enda­
tions and protests in his possession relating to  the appointee, 
all of which shall be returned to the m ayor w ithin th irty  days 
after receipt from the city clerk of said copy of certificate of 
appointment.
4. The city council and city clerk of Boston, and all com­
missioners and commissions appointed by the G overnor shall, 
upon request from the Civil Service Commission, furnish to it 
such information as it m ay call for relating to the age, resi­
dence, experience, training, character and qualifications of the 
appointee.
5. In case of any disagreem ent am ong the members of the 
Civil Service Commission as to approval of any appointm ent, 
the vote of a m ajority shall constitute the action of the Com­
mission; but in case at any meeting a vote shall be taken and 
shall fail to result in a  unanim ous decision, the Civil Service 
Commission shall defer final action for at least one day: 'pro­
vided, however, tha t such final action shall in any event be 
taken within the th irty  days provided for in section 10 of the 
act.
[ C H A R L E S W A R R EN ,
(Signed) F R A N K  F O X C R O F T ,
[ E L M E R  L. C U R TISS,
Civil Service Commission.
Nov. IS, 1909.
Approved in council, Nov. 24, 1909.
(Signed) E. E. H A M L IN ,
Executive Secretary.
A true copy. Attest:
W A R R E N  P. D U D L E Y ,
Secretary, Civil Service Commission.
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Nov. 30, 1909.
In accordance with the provisions of section 8 of chapter 19 
of the Revised Laws, notice is hereby given tha t the foregoing 
rule will take effect on the first day of February, A.D. 1910.
By order of the Civil Service Commission,
WARREN P. DUDLEY,
Secretary.
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REGULATIONS
A D O P T E D  BY T H E
CITIL SERVICE COMMISSION.
[Re v is e d  t o  J u l y  3, 1908.]
C h i e f  E x a m i n e r .
1. The chief exam iner shall, so fa r  as practicable, a ttend  
the exam inations held by the several boards of examiners.
2. H e shall take care to secure accuracy, un ifo rm ity  and ju s­
tice in  the proceedings of all exam iners and boards of examiners 
under the rules and regulations ; and  such proceedings and all 
papers appertain ing  thereto shall a t all tim es be open to  him . 
He shall also, from  tim e to tim e, inspect the proceedings and 
papers connected w ith  exam inations under the civil service 
rules, and shall m ake repo rt of such inspection to  the Com­
mission.
3. H e shall prepare and subm it to  the Commission proper 
schemes for exam inations, and form s fo r blanks and records.
4. H e shall take care th a t the rules and regulations are com­
plied w ith, and shall b ring  any case of th e ir  infraction , or of 
injustice or irregu larity , observed by him , to the atten tion  of 
the Commission. I t  shall be h is duty, from  tim e to tim e, to  
confer w ith the heads of departm ents, offices and in stitu tions 
of the Commonwealth, and the several cities thereof, concern­
ing the regularity , sufficiency and convenience of the exam ina­
tions for the service under them . H e shall perform  such other 
appropriate duties as m ay be specified in  these regulations, or 
otherwise assigned to him  by the Commission.
S e c r e t a r y .
5. The secretary shall keep the records of the proceedings 
of the Commission, and have charge and be responsible for the 
safe keeping of all books, records, papers and other property
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of the departm ent, and shall superintend and direct the work 
of the reg istra r of labor and all inspectors, clerks and messengers 
in  the departm ent. H e shall make such certification as the 
Commission m ay d irect of those eligible for appointm ent or 
em ployment, conduct the correspondence of the Commission 
and perform  such other appropriate duties as m ay be assigned 
to him .
R e g i s t r a r  o f  L a b o r .
6. The reg istra r of labor shall, under the direction of the 
secretary, keep the records and be responsible for the safe 
keeping of the books, papers and other property in  the labor 
office. H e shall make proper certification of those eligible for 
em ploym ent in  the labor service, and shall generally superintend 
the work of the office and supervise the adm inistra tion  of the 
civil service rules applicable to the labor service.
E x a m i n e r s .
7. The board of exam iners appointed in  each citv shall 
prom ptly  no tify  the Commission of the need of holding an 
exam ination in  and for such city ; and thereupon the chief 
exam iner shall, under the direction of the Commission, issue 
au tho rity  therefor, and shall prepare questions and supervise 
the other p relim inary  arrangem ents.
8. The boards of exam iners, or such persons as the Commis­
sion shall designate, shall conduct the exam inations, and esti­
m ate and m ark the standing  of the persons examined, or in 
a non-com petitive exam ination shall m ark  the qualifications of 
the person examined.
9. Ho exam iner or person serving under the Commission 
shall a ttem p t to  influence the selection of any person for the 
civil service.
10. T he exam iners shall preserve order and decorum a t ex­
am inations, and prevent any interference, by conversation or 
otherwise, w ith those under exam ination. Thev shall exercise 
diligence in securing fairness and preventing collusion and fraud 
in  the exam inations. Xo exam iner shall disclose, unless bv con­
sent of those examined, the results of the exam ination.
11. Xo person shall act as exam iner in  any exam ination of 
applicants fo r adm ission to the classified civil service, when he
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is an  applican t or an eligible for a position in  the class for 
which the exam ination is being held.
12. Bach exam iner shall be entitled  to receive from  the 
appropriation  fo r the expenses of adm inistering  the civil ser­
vice law tw enty cents for each applican t whose exam ination he 
shall a ttend, and tw enty cents additional for each set of ex­
am ination papers he shall m a rk ; the to ta l num ber of papers 
prepared by one applican t being considered a set. Bor the add i­
tional service rendered by the secretary of each board of ex­
aminers of cities other th an  Boston, in  reg istering  the eligibles, 
certifying the same, conducting necessary correspondence, and 
in other ways, he shall be entitled  to  receive from  the same 
appropriation the additional sum  of twenty-five cents for each 
eligible so registered.
C o m p e t i t i v e  E x a m i n a t i o n .
13. A pplicants m ust present themselves punctually  a t the 
times and places specified in  the ir official notices to attend , and 
they will be adm itted  to exam ination upon the production of 
such notices.
14. Each applican t in  a com petitive exam ination shall first 
be presented w ith  a declaration paper, on which he will w rite 
his name, age, residence, exam ination num ber, etc., afte r which 
he will place it  in  an envelope, seal the envelope, and thereafte r 
he shall m ark  each paper w ith  his exam ination num ber onlv. 
The envelope shall not be opened u n til a fte r  all h is exam ination 
papers are m arked.
15. The sheets of questions w ill be num bered, and will be 
given out in the order of the ir num bers, each a fte r the first 
being given only when the com petitor has re tu rned  to the ex­
aminers the last sheet given to  him . In  general, no exam ination 
shall extend beyond five hours. Each applican t m ust complete 
his exam ination on the obligatory subjects before tak in g  up any 
of the optional subjects.
lb. Hie subjects of, and the tim e allowed for, the exam ina­
tion, will be announced before the first paper is given out.
L .  Any applicant who shall have passed an exam ination 
may be required to undergo such fu rth e r  physical exam ination 
as the C ommission may from  tim e to tim e prescribe, adapted
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to  ascertain  his fitness for the service for which he has applied.
18. The percentage of each qualification shall he m ultiplied 
by the w eight prescribed for each by the Com mission; and the 
quotient found by the division of the aggregate of value so 
arrived at, of each applicant, by the aggregate of weights shall 
constitute the percentage of condition of such applicant.
19. When an applicant for police or fire service in  Boston 
fails to obtain sixty-five per cent, in  either strength  tests or 
development, he shall no t be re-exam ined in those subjects un til 
afte r he has filed a new application and undergone another 
exam ination as a new applicant.
IN' ON-COMPETITIVE EXAMINATION'S.
20. A pplicants fo r non-com petitive exam inations shall fill 
out and m ake oath to the proper application paper (w ithout 
certificates) ; bu t any person nam ed by the appointing  power for 
non-com petitive exam ination may file such paper a t any tim e 
before undergoing the exam ination.
M a r k in g .
21. W hen a question has arisen regarding the exclusion of 
an  applicant from  exam ination under the provisions of the civil 
service rules, and the Commission has voted to allow such 
applican t to take the exam ination, the exam iners shall give the 
applican t the same credit fo r experience th a t he would have 
been entitled  to if no such question had arisen.
22. The following examples show the m ethod by which the 
stand ing  of each com petitor is obtained. The weights here 
given to  the different subjects are not to be regarded as the 
standard  w eigh ts; these, and also the subjects, will be varied 
to m eet the requirem ents of the position to  be filled.
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EXAMINATION OF
SU BJECTS.
S ta n d i n g
o n
S u b je c t s .
W e i g h t  
g i v e n  to  
S u b je c t s .
P r o d u c t  o f  
W e i g h t  a n d  
S t a n d i n g .
Penmanship,................................... 8 0 4 3 2 0
D i c t a t i o n , ................................... 7 5 • 2 1 5 0
Copying rough draft, . 7 0 3 210
Orthography, . . . . 8 5 1 8 5
A rithm etic ,.................................... • • 8 2 3 2 4 6
Composition,................................... 7 0 2 1 4 0
- 1 5 1 ,1 5 1
General average standing, . - - 7 6 . 7 3
EXAMINATION OF
S U B J E C T S .
S ta n d i n g
o n
S u b je c t s .
W e i g h t  
g iv e n  to  
S u b je c t s .
P r o d u c t  o f  
W e i g h t  a n d  
S t a n d i n g .
Penmanship,...................................................... 8 5 4 3 4 0
Dictation, . . . . . . . 9 0 2 1 8 0
Copying rough d r a f t , ................................... 9 6 3 2 8 8
O r t h o g r a p h y , ............................................ 100 1 100
A rithm etic ,..................................................... 8 0 3 2 4 0
Interest and d isc o u n t,.................................... 7 5 2 1 5 0
- 1 5 1 ,2 9 8
General average standing, . - - 8 6 . 5 3
EXAMINATION OF
S U B J E C T S .
S ta n d i n g
o n
S u b je c t s .
W e ig h t  
g iv e n  to  
S u b je c t s .
P r o d u c t  o f  
W e i g h t  a n d  
S t a n d i n g .
Penmanship, . . . . . . . 7 0 2 1 4 0
C o p y i n g , ..................................................... 8 0 2 1 6 0
Clearness and correctness of statement, 7 5 3 2 2 5
Experience, . 8 0 3 2 4 0
Arithmetic, . . . . . . . 7 0 2 1 4 0
Local d a ta ; d u t i e s , .................................... 7 0 3 210
- 1 5 1 ,1 1 5
Educational qualifications, . . . . _ _ 7 4 . 3 3
Physical qualifications, . . . . - - 8 5 .
- 2 1 5 9 . 3 3
General average standing, . - - 7 9 . 6 6
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I t  will be observed th a t the standing  on each subject is m ulti­
plied by the weight given th a t subject, and the product placed 
in  the th ird  colum n; the sum  of these products, divided by the 
sum  of the weights, gives the general average standing.
E l ig ib l e  L is t .
23. The names of those found eligible shall be enrolled upon 
a register in  form  prescribed by the Commission.
24. P rio rity  of date in  exam ination will give no advantage 
in  position on the eligible list.
25. The nam es of persons placed on the eligible lis t in 
the  higher grade clerical service m ay also, upon request in  
w riting , be placed on the eligible lis t for positions in  the lower 
grade, w ith  the same standing.
26. A person whose nam e is on the eligible list for anv 
position in  the service of a city may, upon request in  writing, 
have his exam ination papers m arked by the board of examiners 
fo r the service of the C om m onw ealth; and, if  he is found quali­
fied, his nam e m ay be placed on the eligible lis t for the same 
position in  the service of the Commonwealth. A person whose 
nam e is on the eligible lis t fo r a position in  the service of the 
Commonwealth, who has been a resident of the city in  which 
he resides for six m onths, may, upon request in  w riting, have 
his exam ination papers m arked by the board of examiners for 
the city in  which he resides; and, if  he is found qualified, may 
have his nam e placed on the eligible lis t for the same position 
in  the service of said city.
27. A ny person, afte r receiving official notification of his 
standing , as ascertained by a com petitive exam ination, may, in 
person or by duly authorized agent, inspect his examination 
papers.
28. Com plaints of any in justice or unfairness on the part 
of any exam iner or exam ining board, or by any one acting 
under the Commission, m ay be made in  w riting  to the Com­
mission, w ith in  such tim e a fte r the establishm ent of an eligible 
lis t as the Commission shall prescribe.
REGULATIONS. 149
Ce r t if ic a t io n ".
29. Certification of eligibles under the rules shall be as fol­
lows : —
For 1 vacancy certify 3 names. For 11 vacancies certify 19 names.
2 vacancies “  4 “ 12 20 “
3 “ “  5 “ 13 23 “
4 “  “  8 “ 14 24 “
5 “ “  9 “ 15 “ “ 25 “
6 “ “  10 16 28 “
7 “ “ 13 “ 17 29 “
8 “  “ 14 18 30 “
9 “  “ 15 19 05
10 “ “ 18 “ 20 34 “
General P rovisions.
30. In  case a person upon any register shall, by reason of
ill-health or physical incapacity, in  the judgm en t of the Com­
mission, become m anifestly  disqualified for the service for 
which he or she is registered, the Commission m ay direct th a t 
such person be no t certified; and the Commission m ust be 
inform ed by the proper exam ining boards of each case of such 
disqualification. T he applican t affected by such suspension, or 
refusal of an exam ination, m ay make com plaint in  w riting  to 
the Commission, who w ill take proper action thereon.
31. The Commission cannot advise persons as to vacancies 
in  the service, nor fu rn ish  any in form ation  as to the duties, 
salaries, course of prom otion, or other conditions of positions 
and offices, except such as m ay be found in  p rin ted  regulations. 
No advice can be given as to  the course of p reparation  th a t 
applicants should follow.,
32. Every application paper and accom panying certificates 
will rem ain  on file in  the office of the Commission or boards 
of examiners, and under no  circum stances or conditions will the 
originals be re tu rned  to the applicant.
33. A ll veterans as defined in  section 20 of chapter 19 of 
the Revised Laws, and also all persons who have served in  the 
regular arm y and navy or in  the volunteer forces of the arm y 
and navy of the U n ited  States in  tim e of w ar and who have 
received an honorable discharge, shall be given an additional
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credit in the m arking of the ir experience papers in  all exam­
inations where an experience paper is given, and where such 
experience is of value in  the position for which the applicants 
are examined. [6, 29, ’08.]
By order of the Civil Service Commission,
W A R R EN  P. D U D LEY ,
Secretary.
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REGULATIONS FOR THE LABOR SERVICE 
OF THE CITY OF BOSTON.
[Se p t . 29, 1908.]
Ordered, T h a t the following regulations as to applicants for 
the labor service in  the City of Boston be adopted under the 
Civil Service Rules, to take effect Oct. 1, 1908.
1. A pplicants for the labor service in  the City of Boston shall 
be registered in  the following classes and upon the following 
lists o n ly : —
CLASS I. — LABORERS.
list Xo. 1. — Common Laborers (including boys).
CLASS I I . — SKILLED LABORERS.
List Xo. 1. —Bracers, Derrickmen and Riggers.
List Xo. 2. — Building Laborers (including concrete, asphalt, mortar, 
cement and granolithic mixers; concrete, asphalt, mortar, 
cement and granolithic workers ; mason’s tenders ; hod 
carriers ; brick cullers ; stone sorters ; panmen ; tar 
boilers ; pebble heaters ; and similar positions).
List Xo. 3. — Chauffeurs.
List Xo. 4. — Chiefs’ Drivers.
List Xo. 5. — Cooks (including bakers, meat cutters, and similar positions). 
List Xo. 6. — Custodians (including caretakers, janitors and watchmen, 
and similar positions, other than those classified in the 
First Division, Official Service).
List Xo. 7. —Drivers and Stablemen.
List Xo. 8 .— Elevator Men.
List Xo. 9. — Gardening Laborers (including all forms of gardeners, 
farmers, and gardening and farming laborers).
List Xo. 10. — Ilelpers.
List Xo. 11. —Lamplighters.
List Xo. 12. — Lcdgemen and Drillmcn.
List Xo. 13. — Mariners (including boatmen and swimmers, deck hands, 
and wharfingers).
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List Ho. 14.—-Moth Destroyers.
List Ho. 15. — Paving Laborers.
List Ho. 16.—All other skilled laborers not included in any other class.
CLASS III . — MECHANICS AND CRAFTSMEN.
List Ho. 1. — blacksmiths (including horseshoers, horse clippers, and 
locksmiths).
List Ho. 2. — Carpenters and Woodworkers (including cabinet workers;
stair builders; mill workers; carriage, wagon, boat and 
ship workers; lathers; coopers; and all similar positions). 
List Ho. 3. — Electrical Laborers.
List Ho. 4. — Engineers (including third-class stationary, hoisting and 
portable, and marine engineers, and all engineers other 
than those classified in the First Division, Official Ser­
vice).
List Ho. 5. —Firemen (including stationary and marine firemen).
List Ho. 6. — Machinists.
List Ho. 7. — Masons (including all forms of masons and plasterers).
List Ho. 8 .—■ Metal Workers (including structural iron workers, sheet- 
iron workers, moulders, brass workers, coppersmiths, 
plumbers, steam-fitters, gas-fitters, tinsmiths, boiler­
makers) .
List Ho. 9. — Oilers.
List Ho. 10.—Painters (including painters of all kinds, glaziers, kalso- 
miners, whitewashers, and similar positions).
List Ho. 11. — Stone and Marble Workers.
List Ho. 12. — Special List (including mechanics or craftsmen who, in the 
opinion of the Commission, cannot be registered on any 
of the preceding lists).
2. The Commission m ay from  tim e to tim e abolish any of 
the above lists or establish additional ones.
Applications.
3. An applicant m ay designate in his application paper any 
position or positions whatever, in  the City Labor Service, for 
which he desires to apply. H e will be registered, however, only 
on such one or more of the foregoing lists as the Commission 
shall decide to be the m ost suitable, a fte r  investigation of his 
qualifications as shown in his application paper and accompany­
ing vouchers, and afte r such physical and practical tests as 
the Commission m ay require. Vo applicant will be registered 
in  Class I I I . ,  Special L ist, except upon special order of the 
Commission.
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4. A n applican t m ay file application, or renew the same, be­
tween 9 and 1 o’clock on any week day, except S aturdays and 
holidays, and  a t any tim e on a regular reg istra tion  day ; and 
upon such filing or renewal he will be given a card bearing 
his application num ber and a statem ent of the dates when he 
will be registered and when his eligibility will expire.
5. A n application paper or voucher which contains any state­
m ent inconsistent w ith  a form er application paper or voucher 
will not be received, except upon special vote of the Commis­
sion; any such inconsistent statem ent and any false statem ent 
knowingly m ade by the applicant will be deemed by the Com­
mission sufficient g round for his exclusion from  reg istra tion  or 
removal from  the register.
6. N ot less th an  two vouchers as to character will be required 
from  all applicants, and additional vouchers may a t any tim e 
be required by the Commission.
7. A voucher or vouchers as to qualification to  perform  the 
work desired will be required from  all applicants to register on 
any list in  Class I I .  and Class I I I .
8. No such qualification vouchers will be received which do 
not show em ploym ent of the applican t for a to ta l period of a t 
least one year.
9. A ll such qualification vouchers shall be signed by the em­
ployer personally, or, in  case of a corporation, by an officer 
thereof not lower th an  the grade of superin tenden t; and they 
may, in  any case, be required by the Commission to be under 
oath.
P h y s ic a l  a n d  P r a ctica l  T e st s .
10. On and afte r the first M onday of February, 1909, all 
applicants for the labor service of the City of Boston, whether 
filing original or renewal applications, m ay be required to pass 
a physical and streng th  test sim ilar to  th a t now given to laborers 
in  various departm ents of the U nited  States Civil Service. In  
case such test shall be required, each applicant will receive notice 
of the date for his test, on which date he m ust present him self 
for such test, or his application will be cancelled, unless the 
Commission shall otherwise order afte r good cause shown.
11. In  addition  to the qualification vouchers required of an 
applicant for reg istra tion  on lists in  Class I I .  and Class I I I . ,
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the Commission may a t any tim e require a practical test of the 
fitness of the applicant to do the work for which he applies. 
In  such case, each applicant will receive notice of the date of 
such practical test, on which date he m ust present him self for 
such test, or his application w ill be cancelled, unless the Com­
mission shall otherwise order afte r good cause shown.
12. A pplicants of whom any practical or physical test may 
be required by the Commission, if  no t tested prior to the regular 
reg istra tion  date nex t following the date of the ir application, 
shall be registered on the reg istra tion  date, bu t such practical 
test shall be given before certification is made.
Registration.
13. The first M ondays of F ebruary, May, A ugust and No­
vember of each year shall be the regular quarterly  registration 
d ay s; and on these days applicants who file, or have filed during 
the previous quarter, th e ir  application  paper shall be duly reg­
istered in  the order fixed by the following Regulations.
14. If , in  the opinion of the Commission, a t any tim e there 
shall be no suitable lis t from  which to certify, i t  m ay by special 
order register applicants on a date or dates additional to the 
above, and the nam es of such applicants shall rem ain upon the 
register u n til the expiration  of one year from  the following 
regular reg istra tion  day.
15. The year of reg istra tion  provided by the Civil Service 
Rules shall be considered to mean the period from  the first 
M onday of F ebruary, May, A ugust and November, respectively, 
of one year, to and including the first M onday of February, May, 
A ugust and November, respectively, of the succeeding year.
16. A n applican t shall be registered in  the order of the date 
of filing his application (as defined below).
17. The “ date of filing of ap p lica tio n ” shall be deemed the 
date when the applican t files his original application, provided  
it is filed on or after Oct. 1, 190S. I f  the application had been 
filed previous to Oct. 1, 1908, and had expired or been cancelled 
under the rules, and therefore the applicant’s nam e was not 
upon the register on Sept. 30, 1908, then the “ date of filing 
of application  ” shall be considered the date of filing of a new 
application or the first renewal of the old application after 
Sept. 30, 1908.
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18. A n applican t m ay renew his eligibility each year, pro­
vided he shall apply fo r such renewal on any week day between 
9 and 1 o’clock, except S aturdays and  holidays, du ring  the th irty  
days im m ediately preceding the day when his year’s reg istra tion  
expires, or on th a t day ; and if so renewed, the applicant shall 
not lose his position upon the register. I f  the application is 
renewed a fte r th a t tim e, however, his nam e will be registered 
on the following reg istra tion  day, and he w ill take his position 
on the register according to the date of the renewal.
19. A n applican t whose nam e was on the register Sept. 30, 
1908, shall be continued upon the register in  the order of the 
date of filing of h is orig inal application, or of his last renewal, 
if the application was renewed on or before Sept. 30, 1908.
20. A n applican t whose eligibility under the old Rules would 
expire between Oct. 1, 1908, and the first M onday of November,
1908, inclusive, shall be continued upon the register th rough 
the la tte r date, and he m ay renew his application any week day 
between 9 and 1 o’clock, except S aturdays and holidays, be­
tween the above dates, or on the la tte r  d a te ; and thereupon he 
shall not lose his order upon the register, and  his new eligibility 
shall be fo r a period of one year from  the first M onday of 
November, 1908.
21. An applican t whose eligibility under the old Rules would 
expire between Nov. 3, 1908, and the first M onday of February,
1909, inclusive, shall be continued upon the register th rough 
the la tte r date, and he m ay renew his application any week day 
between 9 and 1 o’clock, except Saturdays and holidays, between 
the above dates, or on the la tte r  d a te ; and thereupon he shall 
not lose his order upon the register, and his new eligibility shall 
be for a period of one year from  the first M onday of F ebruary, 
1909.
22. The same provisions shall apply to applicants whose eligi­
bility would expire under the old Rules du ring  the nex t three 
quarters, and the ir eligibility  shall date respectively from  the 
first Mondaj'S of May, A ugust and  November.
23. Tf an applicant, du rin g  his year of eligibility, files a 
qualification voucher en titling  h im  to reg istra tion  for some 
other position, h is year of eligibility  for the new position shall 
be considered to  date from  his reg istra tion  for the first position.
MASSACHUSETTS CIVIL SERVICE.156
Certification .
24. U pon receipt of a requisition from  an  em ploying officer, 
the Commission will certify, subject to the preferences stated 
below, from  such lis t as i t  shall deem suitable, the persons who, 
in  the opinion of the Commission, appear to be able to perform  
the duties required.
25. V eterans, as defined by law, will be certified ahead of 
all other ap p lican ts ; provided, however, th a t on certificate from  
the appoin ting  officer an age lim it may be fixed by the Commis­
sion, as authorized by law.
26. Men who have been previously emplo3red, in  accordance 
w ith the Civil Service Rules, for at least six m onths in  the same 
k ind  of work in  the departm ent for which requisition is made, 
and who were suspended or discharged w ithout cause, or re­
signed w ithout charges pending, will be certified ahead of all 
o ther applicants except veterans, in  order of date of filing of 
application, but only i f  the appointing officer so requests in 
m aking  the requisition.
27. A n applican t having a fam ily (as defined below) de­
pendent upon him  for support will be certified ahead of those 
having no such family.
28. The words “  having a fam ily dependent upon him  for 
support ” shall be deemed to  m ean having a wife, m other, 
fa ther, g randparen t, m other-in-law , brother, sister, son, or 
d au g h te r; provided any such persons are wholly dependent upon 
his wages for support. (Revised by Commission Ju n e  25, 1909.)
29. The system of certify ing applicants according to num ber 
of dependents is hereby abolished.
By order of the Civil Service Commission,
W A R B EX  P. D U D L E Y ,
Secretary.
INSTRUCTIONS TO EXAMINERS. 157
SPECIAL INSTRUCT!OXS TO EXAMINERS.
The Commission will appoint a secretary for each local board 
of examiners, and will fu rn ish  him  w ith  the application  blanks, 
copies of the rules and regulations, and such other books, docu­
ments and papers as m ay be needful.
When an  application  paper is presented by an  applican t in  
person, the secretary should examine i t  a t  the tim e, if  he can 
do so conveniently, and, if  i t  is properly filled out, he should 
note upon the back, in  ink, the date and hour when received. I f  
it is not properly filled out, the atten tion  of the applicant should 
be called to the fact, and he should be directed to have the appli­
cation paper corrected.
Each person filing an  application blank should be furnished 
also w ith a copy of the rules and regulations.
I f  an incom plete application paper is received by m ail, i t  
should be re tu rn ed  to the applicant, accompanied by a notice to 
correct the same.
The applications, if  found satisfactory, should be num bered 
serially in  the order in  which they are received. They should 
be entered in  the record of applications in  the order of the ir 
numbers.
Any application which shows th a t the applicant is not, by 
reason of age, lack of citizenship, proper period of residence, etc., 
entitled by the law, rules and regulations to an exam ination 
must be re tu rned  to h im  w ith  a brief statem ent of the reasons 
for such action. A blank form  will be furn ished  for th is p u r­
pose.
Each secretary receiving an application paper of a person 
who has been convicted, fined, im prisoned or placed on pro­
bation for breach or violation of the laws of th is or any other 
State or nation , or the ordinances or by-laws of any city or 
town, shall a t once send such application to the Commission 
for consideration.
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All application papers will be received if in proper form. 
Should any be received for positions in  the service of the Com­
monwealth, or another city, they m ust be forw arded to the 
Commission.
W hen the application is for exam ination fo r the police service, 
the secretary of the Board will fu rn ish  the applicant w ith a 
copy of the book of instructions for police applicants, and make 
note of having done so on the application paper.
A tten tion  is called to the civil service ru le which gives pre­
cedence in  notification to veterans.
E xam ination  blanks w ill be sent or brought to the Board 
before an exam ination is to take p lace ; bu t they are not to be 
opened u n til the Board m eets in  the exam ination room on the 
exam ination day, and great care m ust be taken th a t they be kept 
in  a secure place u n til th a t time.
W hen all are seated, one of the Board will take from  each 
applican t the notice he has received to attend  the exam ination.
The package of exam ination papers will then be opened, and 
each applicant w ill be given a num bered envelope and a declara­
tion p ap e r; upon the la tte r  are p rin ted  questions concerning 
bis nam e, age, form er occupation, service as a veteran, etc. 
These are to be answered in  w riting , and the w riter will sign 
his nam e a t the bottom  of the sheet. This is the only time 
du ring  the exam ination when the applicant will be allowed to 
affix his signature to a paper. A fter com pleting the declaration 
paper, he will fold and enclose it  in  the num bered envelope 
which has been given him , and then seal the envelope.
The num ber on the envelope w ill be his exam ination number, 
and he m ust w rite i t  upon each succeeding paper in  the blank 
space le ft for th a t purpose.
I t  will be well to in form  the applicants th a t they are to be 
exam ined in  certain  subjects, and sta te  the order in  which the 
subjects will be given out.
The envelopes are not to be opened u n til afte r all the exam­
ination  papers have been m arked and graded.
In  exam inations where one of the exercises consists of w rit­
ing  from d ic tation  and spelling, all the applicants will work 
a t the same tim e. In  the other exercises they may consult their 
own convenience as to rapidity .
As a ru le there will be no general recess du ring  the examina-
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tion ho u rs; bu t any applican t m ay be allowed, for sufficient 
reason, to  leave the room a t any tim e when he has finished 
one set of questions and delivered the paper to one of the Board. 
No succeeding questions shall be given him , however, u n til his 
return.
I t  is advisable th a t the fu ll B oard of Civil Service Exam iners 
be present a t each exam ination ; bu t a m ajo rity  of the Board 
may conduct an  exam ination  in case of the d isability  or neces­
sary absence of the other members.
A pplicants should be cautioned not to use any books of refer­
ence or m em oranda fo r the purpose of assisting the ir memories. 
Any one detected in  doing so m ay be dism issed from  the ex­
am ination room. T he same penalty  m ay be enforced if  one 
applicant attem pts to assist another, by conversation or other­
wise, in  answering the questions given him .
Members of the  B oard should give the applicants general 
explanations only, and these should be lim ited  to m ethods of 
procedure.
A fter an exam ination, all the papers should be taken charge 
of by the secretary of the Board.
Members of local boards are cautioned against fu rn ish ing  
inform ation to any person in  relation  to the exam inations, ex­
cept in  the general way prescribed in the rules.
All unused exam ination papers are to be re tu rned  to the Com­
mission the day afte r the exam ination.
As soon as practicable afte r com pleting the m ark ing  and 
grading of the papers, the  secretary of the B oard will send a 
certificate to each person who was exam ined, if  he passed the 
examination, sta ting  the standing  which he obtained, as shown 
by the m arking. H e will also send notice to each applican t 
who failed to pass the exam ination, in fo rm ing  h im  of the fact.
In  the general regulations adopted by the Commission w ill be 
found inform ation as to m ark ing  and grading, and the enrol­
m ent in  the proper register of the nam es of those found  eligible 
for appointm ent.
The chief examiner will be present a t the exam ination  when­
ever i t  is practicable to do so.
More specific rules fo r m arking the exam ination papers will 
be issued hereafter.
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Necessary expenses incurred  by members of the B oard for 
stationery, postage and actual travel w ill be allowed by the 
Commission.
By order of the Civil Service Commission,
H E N R Y  S H E R W IN ,
Chief Examiner.
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SCHEDULE OF EXAMINATIONS.
In  giving notice of the com petitive exam inations to  be held 
in  the cities and towns, and a t the tim es m entioned in  the follow­
ing schedule, the Com mission reserves the r ig h t to  order such 
additional or other exam inations as the public service m ay 
require, to om it the holding or to  change the tim e of any exam­
ination upon reasonable notice.
No applicant shall have the rig h t to  exam ination  unless the 
application is filed, under the  rules, a t least ten  days before the 
exam ination: provided, th a t the Commission or the chief exam ­
iner, for cause shown, m ay allow a person m aking an application 
at a la ter tim e to take the exam ination.
A ttention is fu rth e r  called to  the rig h t reserved by the Com­
mission, under rule 15 of the civil service rules, to res tric t any 
examination to the num ber deemed by it  practicable to be then  
examined.
By order of the Civil Service Commission,
W A R R E N  P . D U D L E Y ,
Secretary.
S c h e d u l e  o f  E x a m in a t io n s .
1910.
Apr. 4. Medford, clerks.
messengers.
policemen.
janitors.
engineers of public buildings, 
foremen of laborers, 
inspectors of work, 
firemen.
6. Fall River, policemen.
7. Fall River, firemen.
8. Fall River, foremen of laborers.
inspectors of work.
janitors.
engineers of public buildings.
162 MASSACHUSETTS CIVIL SERVICE.
101 o .
Apr. 11. Newburyport, policemen.
12. Quincy, clerks.
messengers.
policemen.
firemen.
foremen of laborers, 
inspectors of work.
15. Cambridge, clerks.
messengers.
15. Brookline, clerks.
messengers.
18. Newton, foremen of laborers.
inspectors of work, 
janitors.
engineers of public buildings.
20. Newton, policemen.
firemen.
21. Cambridge, chief engineer, pumping station.
21. Winthrop, policemen.
22. Worcester, truan t officer.
25. Melrose, clerks.
messengers, 
foremen of laborers, 
inspectors of work, 
janitors.
engineers of public buildings.
26. Melrose, policemen.
firemen.
28. Commonwealth and Boston, visitors.
29. Milton, policemen.
firemen.
May 3. Pittsfield, clerks.
messengers, 
foremen of laborers, 
inspectors of work, 
janitors.
engineers of public buildings.
4. Pittsfield, policemen.
6. Brockton, policemen.
9. Everett, clerks.
messengers.
policemen.
janitors.
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1910.
May 9. Everett (continued), engineers of public buildings, 
firemen.
foremen of laborers, 
inspectors of work.
10. New Bedford, firemen.
foremen of laborers, 
inspectors of work.
11. New Bedford, janitors.
engineers of public buildings.
12. Springfield, policemen.
13. Springfield, janitors.
engineers of public buildings.
16. Haverhill, policemen.
janitors.
engineers of public buildings.
17. Haverhill, firemen.
18. Lawrence, inspector of meats and provisions.
20. Worcester, supervisor of attendance.
23. Haverhill, clerks.
messengers, 
foremen of laborers, 
inspectors of work.
24. Boston, deputy superintendents.
26. Cambridge, drawtenders.
janitors.
engineers of public buildings.
31. North Adams, clerks.
messengers, 
foremen of laborers, 
inspectors of work, 
janitors.
engineers of public buildings.
June 1. North Adams, policemen.
firemen.
3. W altham, inspectors of milk.
call firemen.
4. Gloucester, clerks.
messengers.
janitors.
engineers of public buildings, 
foremen of laborers, 
inspectors of work.
7. Holyoke, foremen of laborers.
inspectors of work.
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1910.
June 7. Holyoke (continued), janitors.
engineers of public buildings.
8. Holyoke, clerks.
messengers.
10. Commonwealth and Boston, sealers, deputy sealers and
inspectors of weights and measures.
11. Gloucester, policemen.
firemen.
13. Lynn, janitors.
engineers of public buildings.
14. Commonwealth, inspector of pipe laying.
15. Woburn, firemen.
15. Chelsea, firemen.
16. Woburn, clerks.
messengers, 
foremen of laborers, 
inspectors of work, 
policemen, 
janitors.
engineers of public buildings.
20. Fitchburg, policemen.
22. Beverly, policemen.
24. Cambridge, assistant engineer.
Sept. 8. Malden, policemen.
firemen.
clerks.
messengers.
9. Malden, foremen of laborers.
inspectors of work, 
janitors.
engineers of public buildings.
12. New Bedford, clerks.
messengers.
14. Beverly, clerks.
messengers.
16. Boston, policemen.
19. Lawrence, foremen of laborers.
inspectors of work.
21. Fall River, clerks.
messengers.
22. Lynn, clerks.
messengers.
33. Worcester, policemen.
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1910.
Sept. 26. Newburyport, clerks.
messengers, 
foremen of laborers, 
inspectors of work, 
janitors.
engineers of public buildings.
27. Newburyport, firemen.
29. Northampton, clerks.
messengers, 
foremen of laborers, 
inspectors of work, 
janitors.
engineers of public buildings.
30. Northampton, policemen.
firemen.
Oct. 3. Waltham, policemen.
5. Lynn, policemen, 
firemen.
foremen of laborers, 
inspectors of work.
7. Worcester, firemen.
11. Holyoke, policemen.
firemen.
17. Taunton, firemen.
janitors.
engineers of public buildings.
18. Taunton, policemen.
foremen of laborers, 
inspectors of work.
19. Taunton, clerks.
messengers.
21. Cambridge, foremen of laborers.
inspectors of work.
24. Worcester, foremen of laborers.
inspectors of work, 
janitors.
engineers of public buildings.
25. Worcester, clerks.
messengers.
28. Brockton, firemen.
Nov. 1. Somerville, policemen.
firemen.
3. Fitchburg, janitors.
engineers of public buildings.
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1910.
Nov.
Dec.
191 I .
Jan.
4. Fitchburg, firemen.
foremen of laborers, 
inspectors of work.
7. Brockton, clerks.
messengers.
janitors.
engineers of public buildings.
8. Brockton, foremen of laborers.
inspectors of work.
21. Chelsea, clerks.
.messengers.
policemen.
. foremen of laborers, 
inspectors of work, 
janitors.
engineers of public buildings.
22. Lawrence, firemen.
23. Lawrence, policemen.
25. Somerville, foremen of laborers.
inspectors of work, 
janitors.
engineers of public buildings.
5. Boston, drawtenders.
assistant drawtenders.
9. Boston, firemen.
12. Commonwealth and Boston, clerks, messengers.
13. Commonwealth and Boston, clerks, messengers.
14. Commonwealth and Boston, clerks, messengers.
19. Revere, policemen.
firemen.
22. W altham, clerks.
messengers, 
foremen of laborers, 
inspectors of work, 
janitors.
engineers of public buildings.
29. Hyde Park, policemen.
2. Commonwealth and Boston, stenographer-typewriters
3. Commonwealth and Boston, stenographer-typewriters
4. Commonwealth and Boston, stenographer-typewriters
9. Salem, clerks.
messengers.
firemen.
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1911 .
Jan. 10. Salem, policemen.
janitors.
engineers of public buildings, 
foremen of laborers, 
inspectors of work.
12. Springfield, firemen.
16. Beverly, firemen.
foremen of laborers, 
inspectors of work, 
janitors.
engineers of public buildings.
IS. Somerville, clerks.
messengers.
20. Quincy, janitors.
engineers of public buildings.
23. Brookline, policemen.
firemen.
janitors.
engineers of public buildings, 
foremen of laborers, 
inspectors of work.
25. New Bedford, policemen.
30. Marlborough, clerks.
messengers.
janitors.
engineers of public buildings, 
foremen of laborers, 
inspectors of work.
31. Marlborough, policemen.
firemen.
Feb. 2. Commonwealth, metropolitan park policemen.
6. Commonwealth and Boston, civil engineers.
7. Commonwealth and Boston, civil engineers.
8. Commonwealth and Boston, civil engineers.
9. Commonwealth and Boston, civil engineers.
10. Commonwealth and Boston, civil engineers.
13. Lowell, clerks.
messengers.
15. Springfield, clerks.
messengers, 
foremen of laborers, 
inspectors of work.
17. Lowell, janitors.
engineers of public buildings.
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Feb.
Mar.
1910.
Apr.
June
Dec.
1911.
Jan.
Feb.
6-
Mar.
17. Lowell (continued), foremen of laborers, 
inspectors of work.
20. Lowell, firemen.
21. Lowell, policemen.
24. Chicopee, clerks.
messengers.
policemen.
firemen.
foremen of laborers, 
inspectors of work, 
janitors.
engineers of public buildings.
27. Cambridge, policemen.
firemen.
1. Lawrence, clerks,
messengers.
2. Lawrence, janitors.
engineers of public buildings.
6. Commonwealth and Boston, foremen of laborers.
inspectors of work.
7. Commonwealth and Boston, sub-foremen of laborers.
10. Boston, janitors.
engineers of public buildings.
13. Commonwealth and Boston, prison watchmen.
15. Newton, clerks.
messengers.
20. Fitchburg, clerks.
messengers.
22. Pittsfield, firemen.
Commonwealth.
28. Visitors.
10. Sealers, deputy sealers and inspectors of weights and 
measures.
14. Inspector of pipe laying.
12-14. Clerks.
Messengers.
2-4. Stenographer-typewriters.
2. Metropolitan park policemen.
10. Civil engineers.
6. Foremen of laborers.
Inspectors of work.
7. Sub-foremen of laborers.
13. Prison watchmen.
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1 9 1 0 .  Boston.
Apr. 28. Visitors.
May 24. Deputy superintendents.
June 10. Sealers, deputy sealers and inspectors of weights and 
measures.
Sept. 16. Policemen.
Dec. 5. Drawtenders.
Assistant drawtenders.
9. Firemen.
12-14. Clerks.
1 9 1 1 .  Messengers.
Jan. 2-4. Stenographer-typewriters.
Feb. 6-10. Civil engineers.
Mar. 6. Foremen of laborers.
Inspectors of work.
7. Sub-foremen of laborers.
10. Janitors.
Engineers of public buildings.
13. Prison watchmen.
i 9 i o .  Beverly.
June 22. Policemen.
Sept. 14. Clerks, 
io n . Messengers.
Jan. 16. Firemen.
Foremen of laborers.
Inspectors of work.
Janitors.
Engineers of public buildings.
Town of Billerica.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
i9io. Brockton.
May 6. Policemen.
Oct. 28. Firemen.
Nov. 7. Clerks.
Messengers.
Janitors.
Engineers of public buildings.
8. Foremen of laborers.
Inspectors of work.
170 MASSACHUSETTS CIVIL SERVICE.
19,°- Town of Brookline.
Apr. 15. Clerks.
Messengers.
io n .
Jan. 23. Policemen.
Firemen.
Janitors.
Engineers of public buildings. 
Foremen of laborers.
Inspectors of work.
,9 ,°- Cambridge.
Apr. 15. Clerks.
Messengers.
21. Chief engineer, pumping station. 
May 26. Drawtenders.
Assistant drawtenders.
Janitors.
Engineers of public buildings. 
June 24. Assistant engineer.
Oct. 21. Foremen of laborers. 
Inspectors of work.
1911.
Feb. 27. Policemen.
Firemen.
19,°- Chelsea.
June 15. Firemen.
Nov. 21. Clerks.
Messengers.
Policemen.
Foremen of laborers. 
Inspectors of work.
Janitors.
Engineers of public buildings.
1911 • C him pee.
Feb. 24. Clerks.
Messengers.
Policemen.
Firemen.
Foremen of laborers. 
Inspectors of work.
Janitors.
Engineers of public buildings.
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Town of Dracut.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Everett.
1910.
May 9. Clerks.
Messengers.
Policemen.
Firemen.
Foremen of laborers. 
Inspectors of work.
Janitors.
Engineers of public buildings.
Fall River.
1910.
Apr. 6. Policemen.
7. Firemen.
8. Foremen of laborers. 
Inspectors of work.
Janitors.
Engineers of public buildings. 
Sept. 21. Clerks.
Messengers.
Fitchburg.
1910.
June 20. Policemen.
Nov. 3. Janitors.
Engineers of public buildings.
4. Firemen.
Foremen of laborers. 
Inspectors of work.
1911.
Mar. 20. Clerks.
Messengers.
Town of Framingham.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
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Gloucester.
luio.
June 4. Clerks.
Messengers.
Janitors.
Engineers of public buildings.
Foremen of laborers.
Inspectors of work.
11. Policemen.
Firemen.
Haverhill.
l » i o .
May 16. Policemen.
Janitors.
Engineers of public buildings.
17. Firemen.
23. Clerks.
Messengers.
Foremen of laborers.
Inspectors of work.
Holuoke.
1 9 1 0 .
June 7. Foremen of laborers.
Inspectors of work.
Janitors.
Engineers of public buildings.
8. Clerks.
Messengers.
Oct. 11. Policemen.
12. Firemen.
Town of Hyde Park.
1910 .
Dec. 29. Policemen.
Firemen; on such date as may be ordered by the Civil 
Service Commission.
Lawrence.
1910.
May 18. Inspector of meats and provisions.
Sept. 19. Foremen of laborers.
Inspectors of work.
Nov. 22. Firemen.
23. Policemen.
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1911.
Mar. 1. Clerks.
Messengers.
2. Janitors.
Engineers of public buildings.
Lowell.
1911.
Feb. 13. Clerks.
Messengers.
17. Janitors.
Engineers of public buildings. 
Foremen of laborers.
Inspectors of work.
20. Firemen.
21. Policemen.
Lynn.
1910.
June 13. Janitors.
Engineers of public buildings. 
Sept. 22. Clerks.
Messengers.
Oct. 5. Policemen.
Firemen.
Foremen of laborers.
Inspectors of work.
Malden.
1910.
Sept. 8. Policemen.
Firemen.
9. Clerks.
Messengers.
Foremen of laborers.
Inspectors of work.
Janitors.
Engineers of public buildings.
Marlborouqh.
1911.
Jan. 30. Clerks.
Messengers.
Janitors.
Engineers of public buildings. 
Foremen of laborers.
Inspectors of work.
31. Policemen.
Firemen.
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Medford.
i » io .
Apr. 4. Clerks.
Messengers.
Policemen.
Firemen.
Foremen of laborers.
Inspectors of work.
Janitors.
Engineers of public buildings.
Melrose.
1!>10 .
Apr. 25. Clerks.
Messengers.
Foremen of laborers.
Inspectors of work.
Janitors.
Engineers of public buildings.
26. Policemen.
Firemen.
Town of Milton.
l » I O .
Apr. 29. Policemen.
Firemen.
Town of Nahant.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Town of Natick.
Policemen; firemen; on such date as may be ordered by 
the Civil Service Commission.
New Bedford.
■ »10.
May 10. Firemen.
Foremen of laborers.
Inspectors of work.
11. Janitors.
Engineers of public buildings.
Sept. 12. Clerks.
Messengers.
1 0 1 1 .
Jan. 25. Policemen.
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1910.
Apr. 11. 
Sept. 26.
27.
1910.
Apr. IS.
20.
1911.
Mar. 15.
1910.
May 31.
June 1.
1910.
Sept. 29.
30.
Newbury port.
Policemen.
Clerks.
Messengers.
Foremen of laborers.
Inspectors of work.
Janitors.
Engineers of public buildings. 
Firemen.
Newton.
Foremen of laborers.
Inspectors of work.
Janitors.
Engineers of public buildings.
Policemen.
Firemen.
Clerks.
Messengers.
North Adams.
Clerks.
Messengers.
Foremen of laborers.
Inspectors of work.
Janitors.
Engineers of public buildings.
Policemen.
Firemen.
Northampton.
Clerks.
Messengers.
Foremen of laborers.
Inspectors of work.
Janitors.
Engineers of public buildings.
Policemen.
Firemen.
Town of Norwood.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
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Town of Peabody.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Pittsfield.
IU 1 0 .
May 3. Clerks.
Messengers.
Foremen of laborers. 
Inspectors of work.
Janitors.
Engineers of public buildings. 
4. Policemen.
i» n .
Mar. 22. Firemen.
1910.
Apr. 12.
1911 .
Jan. 20.
Quincy.
Clerks.
Messengers.
Policemen.
Firemen.
Foremen of laborers. 
Inspectors of work.
Janitors.
Engineers of public buildings.
Town of Revere.
1910 .
Dec. 19. Policemen.
Firemen.
Salem.
191 1 .
Jan. 9. Clerks.
Messengers.
Firemen.
10. Policemen.
Janitors.
Engineers of public buildings. 
Foremen of laborers. 
Inspectors of work.
Town of Saugus.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
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1010.
Nov.
1911.
Jan.
1910.
May
1911.
Jan.
Feb.
1919.
Oct.
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Somerville.
1. Policemen.
Firemen.
25. Foremen of laborers.
Inspectors of work.
Janitors.
Engineers of public buildings.
18. Clerks.
Messengers.
Springfield.
12. Policemen.
13. Janitors.
Engineers of public buildings.
12. Firemen.
15. Clerks.
Messengers.
Foremen of laborers.
Inspectors of work.
Town of Stoneham.
Policemen ; on such date as may be ordered by the Civil 
Service Commission.
Town of Stoughton.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Town of Swampscott.
Policemen; firemen; on such date as may be ordered by 
the Civil Service Commission.
Taunton.
17. Firemen.
Janitors.
Engineers of public buildings.
18. Policemen.
Foremen of laborers.
Inspectors of work.
19. Clerks.
Messengers.
Town of Wakefield.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
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1910.
June
Oct.
Dec.
1910.
Apr.
1910.
June
1910.
Apr.
May
Sept.
Oct.
Waltham.
3. Inspectors of milk.
Call firemen.
3. Policemen.
22. Clerks.
Messengers.
Foremen of laborers.
Inspectors of work.
Janitors.
Engineers of public buildings.
Town of Wellesley.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Town of Westfield.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Town of West Springfield.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Town of Winthrop.
21. Policemen.
Woburn.
15. Firemen.
16. Clerks.
Messengers.
Foremen of laborers.
Inspectors of work.
Policemen.
Janitors.
Engineers of public buildings.
Worcester.
22. Truant officers.
20. Supervisor of attendance.
23. Policemen.
7. Firemen.
24. Foremen of laborers.
Inspectors of work.
Janitors.
Engineers of public buildings.
25. Clerks.
Messengers.
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INSTRUCTIONS TO APPLICANTS AND ELIGIBLES.
A person desiring to  be exam ined fo r a position in  the classi­
fied service should file an application on the prescribed blank, 
and a form  for th a t purpose can be obtained at the office of the 
Commission, room 152, S tate  House, Boston, or of the secretary 
of the local board of exam iners in  the city where he lives.
Applications for the service of the Commonwealth and of the 
city of Boston should be filed in  the office of the Commission, 
Boston; if  fo r service in  any city other th an  Boston they should 
be filed w ith the secretary of the board of civil service examiners 
in such city.
Applications will be received a t any tim e, and notice of the 
time and place of exam ination will be seasonably sent to each 
applicant. I f  unable to a ttend  the first exam ination afte r apply­
ing, the applicant will, upon satisfactory explanation, be notified 
to attend the next exam ination, provided the nex t exam ination 
is held w ith in  two years from  the date of filing the application.
The Commission cannot fu rn ish  inform ation as to the course 
of preparation which applicants should follow (except as shown 
by the specimen exam ination papers p rin ted  in  the annual 
report), nor can inquiries be answered in  relation  to cases which 
are not before the Commission fo r consideration, nor can de­
cisions be made, except in  the cases of actual applicants, upon 
questions respecting the application of the rules.
Notice will be sent by m ail to  each examined applicant of the 
result of his exam ination as soon afte r the exam ination as i t  is 
practicable to  do so.
The nam es of persons who have passed the required exam ina­
tion will rem ain  on the eligible lis t two years from  the date 
of their certificate, unless dropped therefrom  afte r certification 
three tim es, or removed from  said lis t for cause.
The relative stand ing  of any applicant as com pared w ith th a t 
of others on the same eligible lis t m ay be changed by the add i­
tion of nam es of the persons who have obtained h igher standing
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a t some more recent exam ination. P rio rity  in  date of exam­
ination  does not give preference in  certification.
Eligibles are certified in  the m anner prescribed by the civil 
service rules, and no action on the ir p a r t can help such cer­
tification.
The Commission is unable to answer inquiries as to vacancies 
in  the service, salaries, prospects of certification, appointm ent or 
prom otion. N oth ing  is known of vacancies un til requisitions are 
received to certify nam es for filling them , and it  can only be 
generally said th a t the highest m ark  possible is 100, and th a t the 
nearer the applican t’s m ark is to  100 the more likely it is that 
his nam e will be reached for certification. I t  is wholly uncertain, 
therefore, when an applicant’s nam e m ay be reached for certi­
fication, and it  is useless to speculate on w hat his chances may 
be.
A pplicants will save the Commission and themselves tim e and 
trouble by carefully reading the foregoing and preserving it for 
reference.
By order of the Civil Service Commission,
W A R R EN  P. D U D L E Y ,
Secretary.
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GENERAL ORDER AS TO EXAMINATIONS FOR 
THE CLERICAL SERVICE.
[A d o p t e d  S e p t . 28 , 1909.]
I. The subjects and w eights of the exam ination for the 
clerical service shall be as fo llow s: —
S u b j e c t s . Weights.
1. Spelling,.............................................................................................................
(Consisting of twenty-live words.)
-
2. L e tte r -w r it in g ,............................................................................................
(The letter to be on some topic given out for the first time at the 
examination.)
2
3. Handwriting,....................................................................................................
(Marked on copying of printed matter, containing figures as well as 
words.)
2
4. (a) Transcribing rough d r a f t , ...................................................................
(6) Copying plain d r a f t , ...........................................................................
(Marked on accuracy and speed.)
11
5. («) Rapid c o m p u t a t io n , .......................................... •
(Addition, subtraction, multiplication, decimals and simple per­
centage, one question each.)
(&) A r ith m e t ic , ............................................................................................
(Including simple interest and simple percentage.)
1
1
Total weight......................................................................................... 10
II. (a) Unless an  applicant shall a tta in  70 per cent, in  hand­
writing (Subject No. 3 ) , his other papers will not be marked.
(b) A pplicants m ust a tta in  a t least 50 per cent, in  each of the 
other subjects and a general average of 70 per cent, on the whole 
examination.
I I I .  A tim e lim it w ill be assigned, w ith in  which each subject 
must be completed. In  the case of applicants who do not com­
plete their paper w ith in  the prescribed tim e, a deduction will be 
made for the work om itted as well as for errors in  the work done.
IV. A pplicants who complete th e ir  copying p lain  d ra ft (Sub­
ject No. 4b) w ith in  the tim e lim it, and who a tta in  85 per cent, 
on this subject, will be given an additional credit of 5 per cent.
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of the m ark obtained as a credit for speed combined w ith  accu­
racy : provided, however, th a t in  no case shall the to ta l per cent, 
exceed 100, and provided th a t in  no case shall such additional 
credit be given unless the handw riting  is clear and legible.
A'. A pplicants for positions in  the clerical service in  both the 
lower and the higher grades (Class 3, Grade A and Grade B) 
will be given the same exam ination, bu t no person on the eligible 
lis t, who attains a general average of less th an  85 per cent., shall 
be entitled  to be certified for positions having a salary of more 
th a n  $800 per year (positions w ith in  Class 3, Grade B ) , b u t such 
eligibles, as well as those who a tta in  a general average of less 
th a n  85 per cent., m ay be certified for positions having a salary 
of $800 or less per year (Class 3, Grade A ), if they so elect.
P r o m o tio n s  in  t h e  C l er ic a l  S er v ic e .
V I. A n applicant who has attained  a general average of 85 
per cent, on his exam ination for the clerical service, and who has 
been appointed to the lower-grade clerical service, may subse­
quently  be prom oted, subject to the Civil Service Rules relating 
to  prom otions, to a position w ith in  Class 3, Grade B (i.e., the 
h igher grade clerical service), w ithout fu rth e r exam ination.
VIT. A person designated for exam ination for prom otion in 
the clerical service (o ther th an  those referred to  in  clause V I.)  
shall be given an exam ination on the same subjects as an appli­
can t for orig inal entrance, b u t w ith  the addition  of a paper on 
experience; and on the whole exam ination, including the experi­
ence paper, he shall be required to a tta in  a general average of 
85 per cent.
The experience sheet w ill be m arked as follow s: the m ark 
obtained by the applicant a t the exam ination for the list from 
which he was originally  appointed will be taken as the starting  
point, and 6 per cent, additional will be added for each year's 
em plojnnent in  the departm ent or departm ents in  which the 
applicant has served since appo in tm en t: provided, however, th a t 
in  no case shall the experience m ark  exceed 100 per c e n t.; any 
period over six m onths and less th a n  one year shall be reckoned 
as one year, and any period of service under provisional appoint­
m ent, or probationary  term , shall be taken into account in  fixing 
the additional credit for experience.

Specimen “  rough d r a f t” referred to  in examination papers of 
clerks and messengers.
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SPECIMEN EXAMINATION PAPERS.
[NOTE. — T he follow ing are  m erely  sam ple  papers of ex am in a tio n s g iven  in 
th e  p as t. T he C om m ission m ay  a t  an y  tim e  change th e  n a tu re  of th e  
ex am in a tio n  for an y  position , ad d  o th e r  an d  d ifferen t sub jec ts, or om it 
any  of th e  su b jec ts  h ere in  g iven . I n  accordance w ith  R ule 19 th e  Com­
m ission  m ay  req u ire  ap p lican ts  for an y  position  to  pass a  physical exam i­
nation .]
C l e r i c a l  S e r v i c e .
1. Spelling.
(C onsis ting  of tw enty-five w ords.)
2. L e tte r -w r itin g .
[T h e  le t te r  to  be on some top ic  given o u t fo r th e  first 
tim e  a t th e  exam ination . T h is  exercise is designed 
chiefly to  te s t th e  a p p lic a n t’s sk ill in  E n g lish  com ­
position , know ledge of th e  use of p u n c tu a tio n  m arks 
an d  cap ita ls , p arag rap h in g , e tc .]
3. H a n d w ritin g .
[M ark ed  on copy ing  of p r in te d  or ty p e w ritten  m a tte r, 
co n ta in in g  figures as well as w ords.]
4. (a) T ranscrib ing  rough d ra ft .
(b) Copying p la in  d ra ft .
[C opying  ab o u t tw en ty  lines of p rin te d  or ty p e­
w ritte n  m a tte r , in c lu d in g  figures. M arked on 
accuracy  an d  speed .]
5. (a) R a p id  com putation .
T w enty  m in u tes  w ill be allow ed fo r th is  exercise.
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1. A dd these across, p lacing  th e  to ta ls  in  th e  spaces in d i­
cated  ; th e n  ad d  th e  to ta ls : —
Totals.
16,832 21,265 17,234 18,875 20,085 11,762
15,293 17,294 16,872 5,570 29,864 17,554
13,846 17,286 9,237 18,765 21,392 22,876
16,450 18,642 27,436 18,778 19,464 3,285
8,287 18,643 21,299 17,694 19,648 22,342
2. M ultip ly  89,347,298 by 8,365. Give the w ork in  f u l l .
3. F rom  12,472,893,263 su b trac t 9,073,546,898. Give the
ivork in  fu l l .
4. D ivide 91.1471 by 2.365. Give the 'work in  fu l l .
5. W hat is 83£ per cen t, of 83,672? Give the ivork in  fu l l .
(b) A r ith m e tic .
1. A dd these across, p lacing  th e  to ta ls  in  th e  spaces in d i­
c a te d ; th e n  add  th e  to ta ls : —
Totals.
21,378 14,265 18,356 6,542 13,656
5,231 14,852 17,646 29,484 18,354
16,323 20,017 6,947 19,989 23,365
17,862 22,423 IS,345 21,463 15,867
21,165 19,854 8,276 27,65S 21,347
2. W h a t is th e  sum  of f ,  f ,  and  -Jf? Give the w ork in
fu ll ,  u sing  th e  low est com m on denom inato r. T he 
answ er m ust be a m ixed num ber.
3. How m any tim es will o f  X 7J go in  7901? Give the work
in  f u l l .
4. A dd fo u rteen  and  five te n -th o u san d th s , tw elve and  fif­
teen  th o u san d th s , fou r and  six te n th s , seventeen  and 
six h u n d re d - th o u sa n d th s ; d iv ide th is  am o u n t by four 
th o u sa n d th s , an d  su b trac t from  th e  q u o tie n t ten  th o u ­
sand, two h u n d red  seventy-tw o and  seven-eighths. 
Give the work in  f u l l .  Solve by decim als.
5. I f  6,000 copies of a book of 150 pages req u ire  30 ream s
of paper, how m any ream s will be req u ired  fo r 2,000 
copies of 180 pages?  Give the w ork in  fu l l .
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6. I f  a m an should  sell a fa rm  fo r $4,200, he would gain
20 per cen t, on its  cost. W ould he gain  or lose, and 
how m uch  p er c e n t., if  he shou ld  sell th e  farm  fo r 
$3,395 ? Give the work in full.
7. F in d  th e  in te re s t on $2,850 for 4 m on ths and  20 days a t
th e  ra te  of 5 p e r cen t, a year. Give the ivork in full.
8. On J a n . 1, 1909, a m an  borrow ed $1,620 a t 6 per cent.
sim ple in te re s t. On w hat date  will he owe $1,863 'i 
Give the work in full.
I n s p e c t o r : W a t e r  D e p a r t m e n t .
First Subject:
S tate  how long  you have resided  in  th is  c ity  an d  w hat your 
tra d e  or occupation  has been since you began  to  earn 
you r liv ing .
I f  you have learn ed  a trad e , s ta te  w here an d  u n d e r whom 
you learn ed  i t  an d  how  long  you w orked a t it.
If  you have h ad  any p rac tica l experience in  the  du ties of the 
office fo r w hich you apply , or of any sim ilar office, s ta te  
w hen, w here, fo r how long  and u n d er whom  you had  it.
S tate also any experience you m ay have ob ta ined  in  business 
life  or in  th e  su p erin ten d en ce  of o thers, e ith e r  in  pub lic  
or p riv a te  business.
I f  you are fam ilia r  w ith  any fo re ign  language , sta te  w hat lan ­
guage it  is.
Write not less than ten lines. Do not sign your name.
[On th is  th e  ap p lica n t is m arked  fo r clearness an d  correctness 
of sta tem en t, and fo r experience.]
Second Subject:
1. W rite  in  figures th e  fo llow ing  n u m b e r: —
One h u n d re d  eleven th o u san d  th re e  h u n d re d  six.
W rite  in  w ords th e  nu m b er expressed by th e  follow ing 
figures : —  49,852
2. A dd th e  follow ing co lum n of figures : —  27,896
35,427
12,397
75,556
29,872
12,387
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3. An army of 10,000 men lost 4,809 men in b a ttle ; how
many men were left? Give the work in fu ll.
4. How much will 72 barrels of flour weigh, if each barrel
weighs 196 pounds? Give the work in  fu ll.
5. How many horses worth 8125 apiece m ust be given for a
farm worth 811,000? Give the work in fu ll.
6. W hat will be the cost of 32 pounds of coffee a t 2 8 | cents
a pound? Give the work in  fu ll.
Third Subject:
Copying a p rin ted  statem ent, thus showing handw riting and 
accuracy in copying.
Fourth Subject:
Questions to  te s t the applicant’s knowledge of the w ater service, 
causes of w aste, reading a w ater m eter, etc.
I n specto r : H ealth D epartm ent.
F irs t, second and th ird  subjects : — Letter-w riting, spelling, 
handw riting, arithm etic.
Fourth Subject :
Questions rela ting  to  the duties of health inspector ; conta­
gious diseases ; fum igation and purification ; ventilation, 
disinfectants, etc.
¡NOTE. —  The Com m ission freq u en tly  certifies to fill th e se  positions from 
th e  eligible lis t of app lican ts for police service.]
A i.m oner, A gent, I n specto r : D epartment of O verseers of tub
P o o r .
First Subject:
Spelling.
L etter-w riting .
E xperience.
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Second Subject:
1. W rite in figures the following am ount: —
F our thousand six dollars and nine cents.
W rite in words the num ber expressed by the following 
f ig u re s :—  60,010
2. A dd the following column : —
$287.46
1,349.82
2,386.95
689.73
1,055.28
964.13
3. I f  the salaries of 2,010 teachers am ount to  $1,055,752.50,
w hat is the average salary of each? Give the work in  
fu ll.
4. A  farm er bought 25 cows a t $37.75 apiece, and a num ber
of others a t $25 apiece ; how m any cows in the second 
lot, if the whole cost was $4,668.75? Give the work in 
fu ll.
5. A  m erchant sold 1 8 2 | pounds of sugar, 12£ pounds of
cheese and 37^ pounds of t e a ; how many pounds did he 
sell in all ? Give the work in  fu ll.
Third Subject :
Handwriting : shown by copying prin ted  m atter.
Special Subject:
Questions relating to  the settlem ent and pauper laws, or other 
suitable subjects.
V is it o r .
Practical questions have been prepared  covering the following 
kinds of visiting. P lease pu t a cross against the sub ject on which 
you wish to  be examined. You may m ark one additional sub ject 
if you wish.
(а) Admission of children to  support.
(б) Babies.
(c) Children under self-supporting age (no t including 
b ab ies).
(cl) Older girls.
(e) Older boys.
( / )  N eedy families.
(g) Settlem ent and support.
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Verbal Orders.
Directions. — The exam iner will dictate two orders, of which 
the candidate is required to  w rite down the substance on 
this sheet. Each order will be given once only, and the 
m arking will be made on the substance, not the exact 
form, of the order. Do not w rite while the exam iner is 
dictating, but listen attentively. Tim e will be given for 
writing each order before the nex t is dictated.
Letter-writing.
W rite a letter, addressed to the overseers of the poor of a city, 
calling attention  to a family of children needing care on 
account of the illness of the mother and the queer be­
havior of the father, who, you think, may be losing his 
mind. F ill in w hat details you will, describing condi­
tions and home surroundings. Write not less than fifteen  
nor more than thirty lines o f  matter. S ign  your number, 
not your name.
Arithmetic.
1. The number of families aided by the Boston overseers of 
the poor in seven successive years is given below. 
W hat was the average num ber per year? Give the 
work in  fu ll.
1897,
1898,
1899,
1900,
1901,
1902,
1903,
3,398
3,394
2,863
2,707
2,637
2,420
2,346
2. I f  it is decided th a t aged M rs. G. m ust have a pension of
84.25 a week, and her nephew agrees to give 81.50 every 
fortnight, a form er em ployer 81 a m onth, the church 86 
every quarte r year, and a private tru s t fund 8100 a 
year, how much a year m ust the departm ent give or 
secure in order to make up the balance? Give the ivork 
in  fu ll.
3. Of 133 deserted wives asking help, all of whose children
were under earning age, those with one child num bered 
32, those with two children numbered 40, and those with
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three children or more num bered 61. W hat percentage 
of the 133 is each of these groups? Carry percentage 
out two figures beyond decimal point. Give the work in  
fu ll.
4. A  boy earning his board in the country receives a present 
of 6 hens and a rooster. In  three m onths he has paid 
$1.15 for food for them , beside what was given from  the 
table. H e has sold 5 dozen eggs a t 12J cents a dozen, 
3 dozen a t 16§ cents a dozen, 5 dozen a t 211 cents a 
dozen, 4 dozen a t 2 7 | cents a dozen. W hat is his net 
gain ? Give the work in fu ll.
Fitness and Experience.
This paper will be m arked on the answers as a whole, and not 
according to  the specific answers to  the separate ques­
tions.
(In  the sta tem ent here asked of you, please give in full all 
dates, periods of service, nam es, etc., which will enable 
the exam iners to  judge of your qualifications for the 
position or positions for which you apply.)
W rite a statem ent in relation to yourself, covering the following 
points, using the following headings : —
Date o f B irth .
Health. —  Are you in robust health, sufficient for duties which 
require much walking and serious responsibility? How 
far are you accustomed to  walk?
E ducation.— Name gram m ar, high or other school, or college, 
if any, and the years spent in each, and whether a 
graduate. H ave you a conversational knowledge of any 
foreign languages ? I f  so, w hat ?
Training in  Social or Charitable W ork (as distinguished from  
experience). — Name the person or persons with or under 
whom you were trained. W hat, in your opinion, was of 
m ost value in this train ing ?
Em ploym ent.— H ave you worked fo r pay? S ta te  natu re  and 
length of employment, duties involved, w hether tru sted  
with confidential m atters, the salary  or com pensation, 
and especially how you have been occupied during the 
la st five years. To what do you a ttribu te  your success 
or failure in each em ployment?
A  Personal S to ry .— W rite out, from  your own experience, if 
you have had such, your relations with a poor person or 
family to whom you tried to  give help and guidance,
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choosing the one or more of the seven following which 
falls under the kind or kinds of visiting on which you 
wish to  be examined. (Two kinds are all you will 
have time for.) For each kind chosen fro m  the numbers 
below, please write bat one story, not generalizing from  
several.
(1) A  m other or fa ther asking th a t one or more children
be taken for support.
(2) A  baby cared for away from  its parents.
(3) A child from three to eleven cared for away from  its
parents.
(4) A  girl from  twelve to sixteen ; for exam ple, one who
has been un tru thfu l, or indolent, or thievish, or in 
danger of being led away by bad companions.
(5) A  boy from twelve to sixteen, w ith the same inclina­
tions as above.
(6) A poor family living together, preferably one with
children.
(7) A person receiving public aid or support, w ith relatives
who might help.
D escribe the paren ts and children (or the other persons 
concerned) and the circum stances, and especially 
give in detail, b u t concisely, the m ethods adopted, 
the m istakes made, the failures or successes that 
ensued.
A fter each, give an estim ate of the num ber of such per­
sonal problem s in the treatm ent of which you have 
taken a part.
I f  you have not the special experience called for, please tell 
instead as many single histories concerning any persons 
with and for whom you have done any friendly, social or 
charitable work as there are kinds of visiting for which 
you apply.
Other Experience. — If  you have had other experience, in home 
life or elsewhere, which in your opinion would tend to 
qualify you for a “ V isitor,” please give the facts con­
cisely, noting the number or am ount of each kind of 
experience you report.
T o  rem ind you of m atters you might overlook, the following 
topics are g iven . Please w rite nothing about those where 
you have had no experience.
Care of in fan ts, or dealing with boys or girls.
Care of the aged.
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Care or nursing of the sick or crippled, w hether children 
or adults. Contagious or nervous diseases. Describe 
the symptoms of any one disease you are fam iliar 
with.
Experience with persons given to  the excessive use of 
alcoholic di'inks, opium or other narcotics.
Experience w ith persons with m ental defects or disease.
Household experience in the actual work of a house (m en’s 
work or women’s w o rk ), in m aking clothing or m aking it 
over, in overseeing servants, paying household bills and 
proportioning expenditures.
Use of business m ethods (no t already mentioned under em­
ploym ent), such as card catalogues or other indexes, 
telephoning, keeping accounts, life insurance policies, 
planning journeys.
W orking with others fo r a common purpose, as on church, 
club, school, college or other com m ittees, including 
those in charge of sports or entertainm ents. W hat has 
been your p a r t in  th is? Did it include responsibility for 
getting  others to do the ir part?
Teaching not already m entioned under em ploym ent. For 
exam ple, as a volunteer in a social settlem ent or Sunday 
school or in an institution.
Older Girls. — Division D.
Practical Questions.
In  answering the following questions, imagine yourself an em­
ployee of the departm ent rendering public aid and responsible for 
the action taken.
You are advised to read all these questions before answering 
any, and to read each question again before w riting.
Also, to avoid general s ta te m en ts ; instead, use specific phrases, 
giving necessary detail concisely.
1. You are asked to  take charge of M ary X ., who is nearing 
her th irteenth b irthday , and it is thought m ight now 
begin to earn. She is a stranger to you, bu t under the 
care of another v isito r has been boarded by your depart­
m ent for three years w ith M rs. S ., in a town ju st beyond 
the suburbs, and is still a t board there. W hat course 
would you take? Give successive steps, w ith your 
reasons.
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2. M rs. B. of Ellensville writes asking for a young girl to
assist her in housework. As a help in determ ining 
whether to  place a girl there you decide to  write to  D r. 
W . of E llensville, who is not one of her references, bu t 
who your friend, M r. T . of Boston, has told yon is a man 
Of good judgm ent. W rite such a le tte r as an answer to 
this question.
3. M argaret has been wayward and in a reform atory institu ­
tion. She is now sixteen and has been placed by the 
departm ent in a good home, where she can earn her 
living by housework. You find, as you become ac­
quainted, th a t she dislikes the work b itterly , and does it 
in a lazy, half-hearted  way, although she seems a girl of 
force and power. W hat are the things you would do ? 
A nd why ?
4. Jennie, unm arried, nineteen years old, who has been known
to you and liked by you for two years, and is living at 
service, becomes pregnant. How would this affect your 
personal a ttitude tow ard her? W hat would you advise 
her to do?
5. W hat would indicate th a t a girl was being neglected?
A bused? O verw orked? Give reasons.
[NOTE.- P ractical q uestions are g iven  to  app lican ts und er exam ination  for 
th e  o th er divisions.]
S t e n o g r a p h e r - T y p e w r i t e r .
First Subject:
Copying prin ted  m atter, thus showing handw riting and accuracy 
in copying. S pelling : tw enty words announced by the 
exam iner.
Second Subject :
1. W rite  in figures the following num ber: —
One hundred three million four thousand two and thirty- 
one seventy-fifths.
W rite in w ords the num ber expressed by the following 
f ig u re s :— 9,001,010.0012
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2. A dd these across, placing the to ta ls  in the space in d ica ted ;
then add ithe totals •
T o ta l s .
42,753 36.S40 17,865 9,476 327,685 35,782
36,415 32,264 74,322 3,482 22,690 24,969
34,820 21,140 8,742 227,865 46,650 3,764
3. W hat is the sum of f f ,  f ,  ■§, and ? Give the worl : in  fa ll,
using the lowest common denom inator. The answer must 
he in  a mixed number.
4. W hat is the cost of 193- tons of coal a t $5§ a ton? Give
the work in fu ll. Use common fractions.
5. To fifteen and fifty-three thousandths add six and forty-six
ten-thousandths, divide the am ount by three-hundredths 
and subtract three hundred fifty and five-eighths. Give 
the work in  fu ll . Use decimals.
6. W hat fraction m ultiplied by 3 f equals _ I?  Give the work
in fu ll. 5
7. How many cubic yards of stone are contained in a wall 214
feet 4 inches long, 9 feet high and 3 feet 4 inches thick ? 
Give the work in  fu ll.
8. If  a pole 10-J- feet high casts a shadow 6J feet long, what
is the height of a house which casts a shadow 39 feet 
long a t the same hour? Give the work in  fu ll.
9. By selling a house for $8,437.50, I  make a profit of 12J
per cent. ; w hat was the cost? Give the work in  fa ll.
10. I f  a man sells a horse for $220, he gains 10 per c e n t . ; 
what per cent, will he gain or lose if he sells it for 10 
per cent, less than  $220? Give the ivork in fu ll.
Special Subject :
Shorthand writing and typew riting. T hree tests  of skill and 
accuracy in taking shorthand notes are given, one at 
the rate  of 100 words, one at the ra te  of 120 and one at 
the rate of 150 words a m inute. These notes are then 
transcribed by the use of the typew riting machine. 
Typew riting printed m atter, showing accuracy, speed, and 
technique.
Transcribing rough d raft of a report, m aking corrected copy of 
a rough, unpunctuated le tte r, and tabulating.
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M e s s e n g e r s .
F o r positions as m essengers, where the annual pay is a t the rate 
of $800 or less, the same exam ination as fo r the lower 
grade clerical service.
F o r positions as m essengers, where the annual pay is at the rate 
of more than 8800, the same exam ination as for the higher 
grade clerical service.
P r is o n  S e r v ic e .
First Subject:
W riting  from memory the substance of m atter orally commu­
nicated.
Second Subject:
The answers to the questions on this sheet will be m arked as a 
whole under two heads, —  E x p e r i e n c e , and C l e a r n e s s  
a n d  C o r r e c t n e s s  o f  S t a t e m e n t . A n y  fa lse statement 
made by the applicant in  answering these questions will 
be regarded as good cause fo r  excluding him  from  the 
eligible list, or fo r  removal or discharge during probation 
or thereafter.
1. S tate in general term s your occupation since you became
of age, and any experience you may possess which will 
be of use, if you should receive an appointm ent in the 
prison service.
2. I f  you have ever served in the prison departm ent in any
capacity, or in any public office, sta te  when, where, how 
long, whether you were ever discharged for cause, or 
requested to resign ; and whether, while in office, vou 
were ever com plained of for violation of the rules of the 
office, or for any conduct unbecoming an officer; and, 
if such com plaint was m ade, w hat action was taken 
thereon.
3. H ave you ever been convicted of any offence against the'
laws of this or any other S tate or nation ?
4. H ave you ever been a dealer in intoxicating liquors, or a 
bar-tender? I f  so, when, where and for how long?
Do you ever drink distilled or ferm ented liquors of any kind ? 
I f  so, sta te fully and definitely w hat your habits are in 
such use of them. I f  you are a total abstainer, state 
how long you have abstained.
5.
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6. H ave you served iu the arm y or navy of the U nited S tates,
either in tim e of peace or w a r ; and, if so, how long did 
you serve, and in w hat capacity , and did you receive an 
honorable discharge therefrom ?
7. I f  you have ever served in the volunteer militia, name the
regim ent and com pany, and sta te  how long and in what 
capacity  you served, and whether you have been honor­
ably discharged, been dism issed, have resigued or been 
asked to  resign.
8. H ave you ever had the handling of men, either in public
office or private em ployment?
Third Subject:
1. W rite in figures the following am o u n t: —
Seventv-two thousand forty-five dollars and sixty cents. 
W rite in  words the num ber expressed by the following
3. A man with $2,500 in  his pocket buys 4,158 pounds of tea
a t $0.58 a pound; how much money will he have left?  
Give the work in fu ll.
4. A  man sold 816 houses a t $930 each ; how m any horses a t
$316.20 each can he buy w ith the money he received for 
the houses ? Give the work in  fu ll .
5. A man sold 12 horses, which cost him $2,700, for $3,132 ;
how much did he gain on each horse? Give the work in 
fu ll.
6. How many fee t are there in 5|- miles, there being 5,280 feet
in a mile? Give the work in  fu ll.
Fourth Subject:
Copying a printed statem ent, th u s showing handw riting and 
accuracy in copying.
figu res: — 21,015
2. A dd the following column : — $2,986.43
3.789.96
1,987.49
2.834.97
1,996.84
2,487.69
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M e t r o p o l it a n  P a r k  P o l i c e .*
The same tests , educational, physical and in strength , as are 
applied to applicants for the police force of Boston.
F ir e  D e p a r t m e n t  o f  B o s t o n .
First Subject:
Copying a printed statem ent, thus showing handw riting and 
accuracy in copying.
Second Subject:
The answers to the questions on this sheet will be marked as a 
whole under two heads, —  E x p e r i e n c e , and C l e a r n e s s  a n d  
C o r r e c t n e s s  o f  S t a t e m e n t . A n y  fa lse statement made by 
the applicant in answering these questions will be regarded as 
good cause fo r  excluding him  fro m  the eligible list, or for  
removal or discharge during probation or thereafter.
W rite a le tte r to the Civil Service Commission, giving as com­
plete an account as possible of your school experience; 
also of the various occupations in which you have been 
engaged since you began to earn  your own living, the firm 
or corporation by whom employed, the exact nature of 
your duties in each case, the pay received and the length 
of tim e a t each service. Write not less than ten lines o f 
matter. S ign the letter with your number, not your name.
H ave you ever done fire du ty  in any capacity , or been em­
ployed in any public office? I f  so, sta te  when, where, how 
long, whether you were ever discharged for cause, re­
quested to resign or resigned while under ch a rg es ; and 
w hether, while in office, you were ever complained of for 
violation of the rules of the office, or for any conduct 
unbecoming an officer; and, if such com plaint was made, 
w hat action was taken thereon.
H ave you ever had an}' other experience, which, in your opinion, 
particularly  fits you for the fire 'serv ice? If  so, state the 
same fully.
* E ach  app lican t for m etropolitan  park  police service w ill be exam ined upon 
definitions of crim es, descriptions of legal papers and the  duties of police officers, 
and he is en titled  to receive from  th e  Commission a pam phle t containing the 
necessary inform ation, a fter filing h is application.
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W hen were you bom ? Give m onth, day and year.
H ave you ever served in the arm y, navy or volunteer militia? 
I f  so, name the vessel, or regim ent and com pany, and 
sta te how long and in w hat capacity you served, and 
-whether you have been honorably discharged, been dis­
missed, have resigned or been asked to resign. Give date 
of enlistm ent and discharge in each case.
Have you ever been convicted, fined, im prisoned or placed on 
probation for the violation of the laws of this or any other 
S tate  or nation, or of the by-laws or ordinances of any city 
or town? I f  so, make a full statem ent of all cases, giving 
particulars as to  date, place, your age a t the time, the 
nature of the offence, the penalty , and all other facts re la t­
ing thereto.
Have you ever been or are you now a dealer in intoxicating 
liquors, or a bar-tender? I f  so, when, where, for whom 
and for how long ?
Do you hold a S tate  license as engineer or fireman? If  so, 
sta te  the class and date of license.
Have you ever had the care of horses in a stable, and are you a 
skillful driver? I f  so, sta te  nam es of em ployers, when and 
how long employed, kinds of team s you have driven and 
how many horses you have taken care of. Can you furnish 
certificates as to  the same, and, if so, from whom?
Third Subject:
1. W rite in figures the following n u m b e r: -—- 
Ten thousand sixteen dollars and three cents.
W rite in words the num ber expressed by the following 
f ig u re s :— 11,006
2. A dd the following column : — $2,743.14
1,967.42
3,742.87
658.45
1,592.18
1,898.09
3. A man paid $2,750 for a farm , $125 for drainage and $87.75
for rep a irs ; he then sold it for $3,150.50. W h a t was 
his profit by the transaction  ? Give the work in  fu ll.
4. A  five-dollar bill was given to  pay fo r 18 pounds of cheese 
a t $0,125 per pound. W hat change should the purchaser 
receive? Give the work in fu ll.
How much coffee at 36 cents a pound can be bought for 
$39.72? Give the work in  fu ll.
5.
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6. AVliat will 125 pounds of sugar cost a t 6 f cents a pound? 
Owe the work in fu ll.
Fourth Subject:
* Questions relating to the duties of a fireman, as prescribed by 
the fire commissioner.
* E ach app lican t for fire service w ill be exam ined upon th e  duties of the  office 
for which he applies, and he is en titled  to receive from the  Civil Service Com­
mission a pam phlet containing th e  necessary inform ation, a fte r filing his ap­
plication.
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PHYSICAL EXAMINATION.
B o s t o n  F i r e  S e r v i c e .
[The app lican t w ill an sw er the  s ix  following questions.]
1. W liat is your full nam e?
2. W hat is your p resent address ?
3. W here were you born ?
4. W hat is the date of your birth  ? 
o. W hat is your fa the r’s full name?
6. W hat is your m other’s full name?
Certificate o f  E xam ining  Physician.
1. E y es . I s the eight ¿rood?
Reject if eyesigh t is below the follow, 
m g fo rm u la : i%o vision w ith one 
eye and  i%o o f the o ther; both eyes 
less than  i% 0-
2. E a rs . Is  the  hearing  good? 
Reject fo r defective  nearing.
3. T e e t h . A re  the teeth  insufficient o r 
defective ?
Reject if the ap p lican t has insufficient 
o r defective teeth ; provided, how­
ever, th a t if he fu rn ishes w ithin 
th irty  days from  such rejection a 
certificate from  some repu tab le  
den tis t th a t his teeth have been 
p u t in p ro p er condition fo r m asti­
cation, his nam e w ill be placed on 
the eligible list.
4. L u n g s . A re there  any  indications of 
disease of the o rgans of resp ira tion  
o r the ir appendages?
Reject if  any are  foim d.
5. H e a r t . A re  there  any  indications 
of disease of the h eart o r of the 
blood vessels?
Reject if  any  are  found.
6. Sp in e . I s  the spine crooked?
Reject fo r crooked spine, e ither an. 
te rio r o r la tera l.
7. H a n d s . H as the app lican t lost e ither 
o r both of his thum bs o r any  of his 
fingers?
Reject fo r loss of thum b o r an y  p a rt 
thereof.
Reject fo r loss o f forefinger o f e ither 
hand  o r any  p a rt thereo f above the 
d is ta l joint.
R eject fo r loss o f d ista l ph a lan x  of 
any  two fingers.
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8. F e e t . Is  the app lican t Hat-footed, or 
has he any  o ther m alform ation or 
disease of the feet, or has he lost 
any  o f his toes?
Reject for m alform ation of a foot th a t 
would im pair usefulness.
Reject fo r weak arch , such as would 
be liable to b reak  down.
Reject fo r bunions, if la rge  and  show 
evidence of inflam m ation.
Reject fo r loss of big toe.
Reject for loss of toe o r toes o ther 
than  b ig  toe, if  such loss in te rferes  
w ith w alking.
9. H e r n ia . H as the app lican t hern ia?  
Reject fo r e ither com plete or incom ­
plete.
10. Va r ic o se  V e in s . H as the applicant 
varicose veins?
Reject if  found.
11. Ob e s it y . Is  the app lican t obese?
Reject fo r excessive w eight over 200 
lbs. w hen excess is due to fa t, o r lo r 
obesity w hatever the weight.
Reject if  the app lican t is extrem ely 
th in  fo r his height.
12. P h t h is is , Sc r o f u l a  a n d  Rheu m a ­
t is m . H as the app lican t any  p re ­
disposition, e ithe r heredita’rv  or 
acquired , to any  constitutional 
d isease, as  phthisis, scrofula or 
rheum atism ?
R eject i f  found.
13. Sy p h il is  and  Go n o r r h e a . Does 
the applicant disp lay  any  evidence 
of having  o r liav ing 'had  syphilis or 
gonorrhea ?
Reject if he d isp lays anv  evidence of 
having o r having 'had these diseases.
R emarks.
I hereby certify that I have this day examined the above-named 
applicant, that the above is a truthful record of the examination, 
and that he is of robust constitution, and is , in my
opinion, physically qualified to perform the duties of a fireman in 
the city’ of Boston.
, Examining Physician.
190 .
EXAMINATION PAPERS. 201
E x a m in a t io n  in  S t r e n g t h .
Applicant fo r  F ire Service.
[ T h e  a p p l i c a n t  w i l l  a n s w e r  t h e  s i x  f o l l o w i n g  q u e s t i o n s . ]
1. W hat is your full name ?
2. AVhat is your present address ?
3. Where were you born ?
4. What is the date of your birth?
5. W hat is your father’s full name ? (Give name, whether living or
dead.)
6. AVhat is your mother’s full name? (Give name, whether living or
dead.)
I D E N T I F I C A T I O N .
W e i g h t .  H e i g h t . F t . In.
( T h e  e x a m i n e r  w i l l  c h e c k  a n  a p p r o p r i a t e  
d e s c r i p t i o n  o f  t h e  a p p l i c a n t  f r o m  t h e  f o l l o w ­
i n g  l i s t . )
Hair .
f black,
' b r o w n ,
C o lo r ,  ^  a u b u r n ,  
b l o n d e ,
s t r e a k e d ,  g r a y ,  
t h i c k ,
A p p e a r -  I t h i n ,  
a n c e ,  | s t r a i g h t ,  
c u r l y ,
Forehead,
p e r p e n d i c u l a r ,
r e c e d i n g ,
b u l g i n g ,
b r o a d ,
\  m e d i u m ,  
n a r r o w ,
! l o w ,  
l  h i g h ,
Eyes.
’unpigmented,
y e l l o w ,
o r a n g e ,
C o l o r ,  c h e s t n u t ,
m a r o o n  i n  c i r c l e ,
“  g e n e r a l ,
. p u r e  m a r o o n ,
Nose.
S s t r a i g h t ,  c o n c a v e ,  c o n v e x ,
Ì h o r i z o n t a l ,  d e p r e s s e d ,  e l e v a t e d ,
( l a r g e ,
S i z e ,  < m e d i u m ,
( s m a l l ,
Scars.
F a c e ,
H a n d s ,
I D E N T I F I C A T I O N  —  C o n .
Mouth.
t h i c k ,  
t h i n ,
u p p e r ,  p r o m i n e n t ,  
t  * l o w e r ,  “
» j w i t h o u t  b o r d e r ,  
w i t h  w i d e  “
I a n g l e s ,  d e p r e s s e d ,  
l  “  e l e v a t e d ,  
Chin .
f  s t r a i g h t ,
) r e c e d i n g ,
{  p r o j e c t i n g ,  
s q u a r e ,
( .o v a l ,
E X A M I N A T I O N  I N  S T R E N G T H .
S t r e n g t h  o f  b a c k ,  
S t r e n g t h  o f  l e g s ,
S t r e n g t h  o f  u p p e r  a r m ,  p  
S t r e n g t h  o f  f o r e  a r m ,  p
P e c t o r a l s ,  .
T r a c t i o n  p u l l ,  . 
D u m b - b e l l s ,
A b d o m i n a l  m u s c l e s ,  
L a d d e r ,
R o p e ,  . . . .  
A g i l i t y ,
A v e r a g e  p e r  c e n t ,  i n  s t r e n g t h ,  .
Remarks.
I  hereby certify  tha t I  have this day carefully and thoroughly 
examined the above-named applicant, and th a t the above is a 
truthful record of such exam ination.
Physical Inspector.
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P olice of C ities Oth er  than  B oston.
First Subject:
Copying a printed statem ent, thus showing handw riting and 
accuracy in copying.
Second Subject:
The answers to the questions on this sheet will be m arked as a 
whole under two heads, —  E x pe r ie n c e , and C learness 
and C orrectness of Statem ent. A n y  false statement 
made by the applicant in  answering these questions will be 
regarded as good cause fo r  excluding him fro m  the eligible 
list, or fo r  removal or discharge during probation or 
thereafter.
W rite a le tte r  to the m ayor of the city, giving as complete an 
account as possible of your school experience; also of 
the occupations in which you have been engaged since 
you began to earn your own living, the firm or corpora­
tion by whom employed, and the length of tim e a t each 
service.
H ave you ever done police duty  in any capacity, or been em­
ployed in any public office? If  so, sta te when, where, 
how long, whether you were ever discharged for cause, or 
requested  to re s ig n ; and w hether, while in office, you 
were ever complained of for violation of the rules of the 
office, or for any conduct unbecoming an officer; and, if 
such com plaint was made, w hat action was taken thereon.
H ave you ever had any experience which, in your opinion, par­
ticularly fits you for the police service? I f  so, sta te  the 
same fully.
W hen were you born? Give m onth, day and year.
W here were you born ?
H ave you ever served in the volunteer m ilitia? I f  so, name 
the regim ent and com pany, and sta te  how long and in 
w hat capacity you served, and w hether you have been 
honorably discharged, been dism issed, have resigned or 
been asked to resign.
H ave you ever been convicted of any offence against the laws 
of this or any other S tate  or nation? I f  so, make a full 
sta tem ent of the case, giving particulars as to date, place, 
your age a t the time, the nature of the offence, the pen­
alty, and all other facts relating thereto.
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H ave you ever been a dealer in intoxicating liquors, or a bar­
tender? I f  so, when, where, for whom and for how 
long?
Do you ever drink distilled or ferm ented liquors of any kind? 
I f  so, sta te fully and definitely w hat your habits are in 
such use of them . I f  you are a to ta l abstainer, state how 
long you have abstained.
In  your opinion, w hat particu lar qualities should a good police­
man possess?
Give your reasons for wishing to  become a member of the police 
force.
Third Subject :
1. W rite  in figures the following num ber: —
Tw enty thousand six hundred five.
W rite in words the num ber expressed by the following 
figures : —  6,010
2. Add the following column : —- $287.54
195.87
349.63
101.25
246.80
328.42
3. If  a m an’s yeai'ly income is S I ,200, and he spends $20 a
week, how much can he save in one year? Give the work 
in  fu ll.
4. How many hogs can be bought for $1,076.25, if each hog
cost $5.25? Give the work in fu ll .
5. W hat will 8 f  pounds of tea cost a t 66 cents a pound?
Give the ivork in  fu ll.
6. How many quarts of milk, a t 7 cents a quart, will pay for
35 pounds of sugar at 5 cents a pound? Give the work 
in fu ll.
Fourth Subject:
* Questions relating to the duties of a police officer, definitions 
of crimes, descriptions of legal papers, s ta tu to ry  law, 
etc.
[NOTE. — A pplicants will be requ ired  to pass a physical exam ination  and  an 
exam ination in s tren g th , sim ilar to th o se  req u ired  of app lican ts for police 
service in Boston.]
* Eacli applicant for police service hi any city will be examined upon definitions 
of crimes, descriptions of legal papers, and the duties of the office for which he 
applies, and he is entitled to receive from the Board of Examiners a pamphlet 
containing the necessary information, after filing his application.
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D istrict P o l ic e . —  I nspection D epartm ent.
First Subject:
H andw riting, letter-w riting, experience.
W rite a le tter to the G overnor, sta ting  in detail w hat has been 
your train ing and experience. I f  you have had any 
practical experience in the duties of the office for which 
you apply, or of any sim ilar office, sta te  when, where, 
for how long and under wrhom you had it. S tate  also if 
you have had any experience in architectural designing, 
drawing building plans, the construction of buildings, 
sanitary  plumbing, or in the use or care of machinery. 
Give all facts which will enable the exam iners to judge 
as to your qualifications for the position. Sign  the letter 
with your number, not your name.
Second Subject:
1. W rite  in figures the following num ber: —
F ifteen  million four thousand  fifty-one.
W rite in words the num ber expressed by the following 
figu res: — 6,201,504
2. A dd the following columns of figures : — 131,042
275,634
187,965
98,325
346,424
764,326
3. A dd together 2 ^ ,  4 f , 3£. Oive the work in fu ll, using the
lowest common denom inator. G ive the answer in mixed 
num bers.
M ultiply 25f by 3J. Oive the work in  fu ll.
4. A dd together 201.23, 36.5 and .693; divide the sum by 4,
and subtract 18.59896 from  the product. Oive the work 
in fu ll.
5. How m any square yards are there in a p lo t of ground 165
feet long and 150 feet wide? Give the ivork in fu ll.
6. How m any cubic feet will there be in a tank 16 feet 3
inches long, 9 feet 6 inches wide and 6 feet deep? 
Give the work in fu ll.
Third Subject :
Questions on the following su b je c ts : V entilation, sanitary 
plum bing, guarding m achinery, safety  devices on eleva­
tors, modes of egress in case of fire, devices and ap­
pliances for extinguishing fire, em ployment of women 
and children.
EXAMINATION PAPERS. 205
D e t e c t i v e  F o r c e  o f  D i s t r i c t  P o l i c e .
First Subject :
W rite a letter, addressed to  the Civil Service Commissioners, 
sta ting  in detail w hat has beeii your experience. I f  you 
have had any practical experience in the duties of the 
office for which you apply, or of any sim ilar office, state 
when, where, for how long and under whom you had it. 
S ign  the letter with your number, not your name.
Second Subject:
1. W rite in figures the following nu m b er: —
Fifteen  thousand seven hundred one.
W rite in w ords the number expressed by the following 
f ig u re s :— 10,010
2. A dd the following column of figures: — 26,954
17,683
10,857
18,642
25,395
32,963
3. I f  a man should buy a lo t of land for §20,000, and sell it
for §18,775, how much would he lose by the transaction? 
Give the work in  fu ll .
4. I f  35 hogs cost §394 45, w hat is the cost of each hog?
Give the work in fu ll.
5. W hen eggs cost 35 cents a dozen, w hat is the cost of 648
eggs? Give the work in fu ll .
6. W hat will 45 pounds of sugar cost a t 8J cents a pound?
Give the work in fu ll .
Third Subject:
Questions relating  to crim es, criminal processes, legal papers 
and m ethods of procedure which officers m ust know about 
in the prosecution of crim inal cases.
P o l i c e  F o r c e  o f  B o s t o n .
First Subject :
Copying a printed statem ent, thus showing handw riting and 
accuracy in copying.
Second Subject :
The answers to the questions on this sheet will be m arked as a 
whole under two heads, — E x p e r i e n c e  and C l e a r n e s s  a n d  
C o r r e c t n e s s  o f  S t a t e m e n t . A n y  fa lse statement made 
by the applicant in answering these questions ivill be regarded 
as good cause fo r  excluding him fro m  the eligible list, or fo r  
removal or discharge during probation or thereafter.
201) MASSACHUSETTS CIVIL SERVICE.
W  rite a le tte r to  the m ayor of Boston, giving as complete an 
account as possible of your school experience; also of 
the various occupations in which you have been engaged 
since you began to  earn your own living, the firm or cor­
poration by whom employed, and the length of time at 
each service.
H ave you ever done police duty in any capacity, or been em­
ployed in any public office? I f  so, sta te when, where, 
how long, whether you were ever discharged for cause, 
or requested to  resign ; and whether, while in office, you 
were ever complained of for violation of the rules of the 
office, or for any conduct unbecoming an officer ; and, if 
such com plaint was made, w hat action was taken thereon.
H ave you ever had any experience which, in your opinion, par­
ticularly fits you for the police service ? I f  so, state the 
same fully.
W hen were you born? Give m onth, day and year.
W here were you born?
H ave you ever served in the volunteer militia? If  so, name the 
regim ent and company, and sta te  how long and in what 
capacity you served, and whether you have been honor­
ably discharged, been dism issed, have resigned or been 
asked to resign.
H ave you ever been convicted of any offence against the laws 
of this or any other S tate or nation ? If  so, make a full 
s ta tem ent of the case, giving particulars as to date, 
place, your age a t the time, the nature of the offence, 
the penalty  and all other facts relating thereto.
H ave you ever been a dealer in intoxicating liquors, or a bar­
tender? I f  so, when, where, for whom and for how long?
Do you ever d rink  d istilled or ferm ented liquors of any kind? 
I f  so, sta te fully and definitely w hat your habits are in 
such use of them . I f  you are a to tal abstainer, state 
how long you have abstained.
In  your opinion, w hat particu lar qualities should a good police­
man possess?
G ive your reasons for wishing to  become a member of the police 
force of Boston.
Third Subject:
1. W rite  in figures the following am o u n t: —
T en  thousand five dollars and two cents.
W rite in words the num ber expressed by the following 
f ig u re s :— 9,002
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2. A dd the following column : — $1,865.43
3.459.12
1,865.42
999.85
2.394.12
1,164.10
3. A  man paid $4,162.50 for a farm , $137.50 for drainage and
$250.75 for repairs ; he then sold it for $4,850.50. 
W h a t was his profit by the transaction? Give the work 
in  fu ll.
4. A  ten-dollar bill was given to pay for 18.4 pounds of coffee
at $0,325 per pound. W hat change should the purchaser 
receive ? Give the work in  fu ll.
5. How much coffee a t 39 cents a  pound can be bought for
$27.56? Give the tvork in  fu ll .
6 . W hat will 220 pounds of sugar cost a t 7 f  cents a pound?
Give the work in fu ll .
Fourth Subject :
* Questions rela ting  to  the duties of a police officer, as p re­
scribed by the Board of Police, definitions of crim es, 
descriptions of legal papers, s ta tu to ry  law, etc.
* E ach app licant for police service w ill he exam ined upon definitions of 
crimes, descriptions of legal papers, and th e  duties of th e  office for w hich  he 
applies, and he is en titled  to receive from  th e  C ivil Service Commission a 
pam phlet containing the  necessary inform ation, a fte r filing his application.
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PHYSICAL EXA MI NATION.
B o s t o n  P o l i c e .
[The applicant w ill answ er the six  following questions.]
1. W hat is your full name?
2. W hat is your present address?
3. W here were you born ?
4. W hat is the date of your b irth?
5. W hat is your fa the r’s full name?
6 . W hat is your m other’s full name?
Certificate o f  E xam ining Physician.
1. E yes . Is  the sight good?
Is the app lican t color-blind?
Reject if eyesight is below the follow­
ing  fo rm ula: i%o vision with one 
eye and  i% 0 of the o ther; both eyes 
less than
2. E a r s . Is  the hearing  good? 
Reject fo r defective hearing.
3. T e e t h . A re the teeth insufficient or 
defective?
Reject if the app lican t has insufficient 
o r defective te e th ; provided, how ­
ever, th a t if  he fu rn ishes w ithin 
th ir ty  days from  such rejection a  
certificate from  some repu tab le  
den tis t th a t his teeth have been 
p u t in p roper condition fo r m asti­
cation, his nam e w ill be placed on 
the eligible list.
4. L u n g s . A re there  any  indications of 
disease of the o rgans of respira tion  
o r their appendages?
Reject if any a re  found.
6. H e a r t . A re there  any  indications 
of disease of the h ea rt o r of the 
blood vessels?
Reject if any  a re  found.
6. Sp in e . Is  the spine crooked?
Reject fo r crooked spine, either a n ­
te rio r o r la tera l.
7. H a n d s . H as the ap p lican t lost e ither 
or both of his thum bs o r any  of his 
fingers?
Reject for loss of thum b or any  p a rt 
thereof.
Reject fo r loss of forefinger of either 
hand or any  p a rt thereof above the 
distal joint'.
R eject fo r loss o f distal pha lanx  of 
an y  tw o fingers.
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8. F e e t . I s  the app lican t flat-footed, or 
has he any  o ther m alform ation or 
disease of the feet, o r has he lost 
any  o f his toes?
Reject for m alform ation of a foot th a t 
would im pair usefulness.
Reject fo r flat feet or w eak arch , such 
as would be liable to break  down.
Reject for bunions, if  la rge  and  show 
evidence of inflam m ation.
Reject fo r loss of big toe.
Reject fo r loss of toe o r toes other 
than  big toe, if  such loss in te rferes 
w ith w alking.
9. H e r n ia . H as the  a pp lican t hern ia?  
Reject fo r e ither com plete or incom ­
plete.
10. Va r ic o se  V e in s . H as the app lican t 
varicose veins?
Reject if  found.
11. Ob e s it y . Is the app lican t obese?
Reject fo r excessive w eight over 200 
lbs. when excess is due to fa t, or for 
obesity w hatever the  w eight.
Reject if the app lican t is ex trem ely  
thin fo r his height.
12. P h t h is is , Sc r o f u l a  a n d  Riie u m a - 
t is m . Has the app lican t any  p re ­
disposition, e ither h ered ita ry  or 
acquired, to any  constitutional 
disease, as  phthisis, scrofu la or 
rheum atism  ?
Reject if found.
13. Sy p h il is  and  Go n o r r h e a . Does 
the applicant d isp lay  any  evidence 
of having or having  had syphilis or 
gonorrhea?
Reject if he d isp lays any  evidence of 
having o r having had these diseases.
R emarks.
I  hereby certify th a t I  have this day exam ined the above-named 
applicant, th a t the above is a tru thfu l record of the exam ination, 
and tha t he is of robust constitution, and is , in my
opinion, physically qualified to  perform  the duties of a policeman 
in the city of Boston.
, Examining Physician.
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E x a m in a t io n  in  S t r e n g t h .
Applicant fo r  Police Service.
[The applicant will answer the six following questions.]
1 . W hat is your full name ?
2. What is your present address?
3. Where were you born ?
4. W hat is the date of your birth?
5. W hat is your father’s full name ? (Give name, whether living or
dead.)
6 . W hat is your mother’s full name? (Give name, whether living or
dead.)
id e n t if ic a t io n .
Weight. Height. Ft. In.
(The examiner will check an appropriate 
description of the applicant from the follow­
ing list.)
I I a i r .
f black, 
j brown,
Color, ■( auburn,
I olonde,
[streaked, gray,
Ì thick, thin, straight,[curly,
F o r e h e a d . 
perpendicular, 
recediug, 
bulging, 
broad, 
j medium, 
narrow,
! low,
[high,
E y e 9.
unpigmented, 
yellow,
, orange,
Color, chestnut,
maroon in circle,
“ general, 
pure maroon,
N o s e .
f straight,
< concave,
( convex,
¡horizontal, depressed, elevated, i large,| medium,
( small,
Base,
Size,
Lips, *
IDENTIFICATION — Cox.
M o u t h .
thick,
thin,
upper, prominent, 
lower, “ 
without border, 
with wide “ 
angles, depressed, 
“ elevated,
C h in .
[ straight,
I receding,
\  projecting, 
square, 
[oval,
EXAMINATION IN STRENGTH.
is £
Strength of back, 
Strength of legs,
Strength of upper arm, p 
Strength of fore arm, £
Pectorals, .
Traction pull, . 
Dumb-bells,
Abdominal muscles, 
Agility,
Average per cent, in strength,
S c a r s . R e m a r k s .
Face,
Hands, | | ____________________ ____________ _
I hereby certify  th a t I have this day carefully and thoroughly 
examined the above-named applicant, and tha t the above is a 
tru thfu l record of such exam ination.
Physical Inspector.
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D r a w -t e n d e r  o f  B r i d g e s .
First Subject:
The a n s w e r s  t o  t h e  q u e s t i o n s  o n  t h i s  s h e e t  w i l l  be m a r k e d  u n d e r  
t h e  h e a d  E x p e r i e n c e . A n y  false statement made by the 
applicant in  answering these questions will be regarded as 
good cause fo r  excluding Mm fro m  the eligible list, or fo r  
removal or discharge during probation or thereafter.
W hat is your trade or occupation ?
\\ here and under whom did you learn your trade or occupation?
How long have you followed th a t trade or occupation?
A t what kind of work are you now employed, who is your em­
ployer, and how long have you been so employed?
If  you are not a t work now, state where and by whom you were 
employed last, the kind of work, and why you le ft tha t 
work.
Have you followed more than one trade or occupation? I f  so, 
state w hat trades or occupations you have followed other 
than the one 3'ou have already mentioned.
Have you ever been a draw -tender or assistant draw -tender ? If  
so, sta te when, where, for how long, and, if you have 
left the position, why you left it.
Have you ever had charge of men? I f  so, state fully how m any, 
where, when, for how long and in w hat kind of work.
Have you had any other experience which, in your opinion, fits 
you for the position you seek? I f  so, state the same 
fully.
Can you pull and manage a row-boat?
Are you an expert swimmer, and can you furnish  certificates of 
the same, signed by com petent persons?
Do you hold a S tate license as an engineer? I f  so, w hat is the 
date of it?
Have you ever been convicted of any offence against the laws of 
this or any other S tate or nation? I f  so, make a full 
statem ent of the case, giving particulars as to date, place, 
your age a t the time, the nature of the offence, the pen­
alty, and all other facts relating  thereto.
Have you ever been a dealer in in toxicating liquors, or a b a r­
tender? I f  so, when, where and for how long?
Doy’ou ever drink distilled or ferm ented liquors of any kind? 
I f  so, state fully and definitely w hat your habits are in 
such use of them. I f  you are a to ta l abstainer, sta te  how 
long you have abstained.
W hat is the date of your b irth  ?
W here were you born ?
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S e c o n d  S u b je c t:
1. W rite in figures the follow ing: —
One thousand five hundred and sixty-three dollars and four­
teen cents.
2. W rite in words the number expressed by the following
fig u re s :— 14,368
3. A dd the following column of figures : — 1,792
3,467
1,823
3,119
427
2,236
4. From  21,315 subtract 19,678. G iv e  the w o rk  in  f u l l .
5. Divide 4,968 by 23. G iv e  the w o rk  in  f u l l .
6 . M ultiply 726 by 54. G iv e  the w o r k  in  f u l l .
T h ir d  S u b je c t :
Questions relating to  the duties which draw-tenders are called 
upon to  perform .
F o r e m e n  a n d  I n s p e c t o r s .
F ir s t  S x ib jec t:
The answers to the questions on this sheet will be m arked under 
the head E x p e r i e n c e . A n y  f a l s e  s ta te m e n t m a d e  by  the 
a p p lic a n t in  a n s w e r in g  th ese  q u e s tio n s  w ill  be re g a rd e d  a s  
g o o d  ca u se  f o r  e x c lu d in g  h im  f r o m  the e lig ib le  l is t ,  o r  f o r  
re m o v a l o r  d isc h a rg e  d u r in g  p r o b a t io n  o r  th e re a f te r .
W hat is your trade or occupation?
W here aud under whom did you learn your trade or occupation?
A t what kind of work are you now employed, who is your em­
ployer, and how long have you been so employed?
If  you are not a t work now, sta te  where, how long and by whom 
you were employed last, the kind of work, and why you 
le ft th a t work.
H ave you followed more than one trade or occupation ? I f  so, 
sta te  w hat trades or occupations you have followed other 
than  the one you have already m entioned, and how long 
you worked a t each.
I f  there is anything else in your experience which may tend to 
show your fitness for the position you seek, sta te  the same 
fully.
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H ave you ever had charge of men? I f  so, sta te  fully how 
m any, where, when, for how long and in w hat kind of 
work.
H ave you ever been forem an or sub-forem an in charge? I f  so, 
sta te when, where, how long and for whom you worked, 
and the kind of work.
Have you ever been convicted o f any offence against the laws of 
this or any other S tate or nation? I f  so, make a full 
statem ent of the case, giving particulars as to date, place, 
your age a t the tim e, the nature of the offence, the pen­
alty, and all other facts relating thereto.
Have you ever been a dealer in intoxicating liquors, or a bar­
tender? I f  so, when, where and for how long?
Do you ever d rink  distilled or ferm ented liquors of any kind? 
I f  so, sta te  fully  and definitely w hat your habits are in 
such use of them . If you are a to tal abstainer, sta te  
how long you have abstained.
Second Subject:
1. W rite in figures the following num ber: —
One thousand five hundred sixty-three.
W rite in words the number expressed by the following 
f ig u re s :— 12,207
2. A dd the following column of figures : — 1,743
876
1,427
3,764
998
2,507
3. Suppose you have under you 36 men a t S I .75 per d a y ; a
rain-storm  prevents them from  working the last half day. 
W hat will be the am ount of their pay for th a t day? 
Give the work in fu ll.
4. I f  you have a pile of 10,000 bricks, and take away 7,550 of
them, how many will be left?  Give the work in  fu ll.
5. W hen stone is worth 88 cents a yard , how many yards can
be bought for $37.85 ? Give the ivork in fu ll .
Third Subject:
Foremen and Inspectors in the w ater departm ent.
Questions on trench work, pipe-laying, m easurem ents and ma­
terials.
Foremen and Inspectors in the sewer departm ent.
Questions relating to the different kinds of sewers, the preparation  
and use of cement and other m aterials, and trench work.
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Foremen and Inspectors in the departm ents of streets, parks, 
cemeteries and public grounds.
Questions on street, road and sidewalk building, cart m easure­
ment, grade-stakes, etc.
Foremen and Inspectors in the street cleaning departm ent.
Questions relating to cleaning streets.
Foremen and Inspectors in the sanitary departm ent.
Questions relating to the handling of ashes, offal, etc.
Fourth Subject:
Foremen and Inspectors in all the departm ents except street 
cleaning and sanitary .
Questions on ledge work, and the care and use of explosives.
Foremen and Inspectors in the street cleaning and sanitary 
departm ents.
Questions relating to the handling and care of horses.
F ifth  Subject :
Foremen and Inspectors in the departm ents of streets, parks, 
cemeteries and public grounds.
Questions on drainage.
Foremen and Inspectors of m asonry.
Questions relating to construction of brick and stone masonry.
S ub-forem an  of L aborers.
F irst Subject:
S tate your occupation during the p ast ten years, the names and 
residences, so far as you remember, of your employers 
during th a t period.
H ave you ever been forem an or sub-forem an in charge ? I f  so, 
sta te when, where, and under whom you worked, and the 
kind of work in which you were employed.
H ave you ever had charge of men? If so, sta te fully how many, 
where, when, for how long and in w hat kind of work.
Have you ever done any ledge work, or had the handling or care 
of explosives ? If so, state when, where and for how long.
[On these statem ents the applicant is m arked for experience 
on ly .]
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Second Subject:
1. W rite  in  figures the following : —
One hundred and sixty-three dollars and twelve cents.
2. I f  you receive 23 loads of gravel one day, 34 loads the
nex t, and 17 loads the next, how many loads will you 
then have in all ? Give the work in  fu ll.
3. I f  you have $45 and pay out $27 for ren t and other ex­
penses, how much will you have le ft?  Give the work in 
fu ll .
4. I f  a cubic yard  of stone costs 88 cents, how many yards
can be bought for $39.60? Give the work in  fu ll.
5. W hat wages, a t $1.75 per day, would be due a laborer, he
having worked an entire week of six days, except one 
half day ? Give the work in  fu ll.
Third Subject:
Questions relating  to  general work ; the use of tools, reading 
grade-stakes, tallying, etc.
Fourth Subject: (N o t obligatory.)
Questions on ledge w o rk ; the tools used, care and use of explo­
sives, etc.
Fourth Subject :
Sub-foremen in the stree t cleaning departm ent.
Questions relating to  the handling and care of horses.
B uild in g  I nspectors.
First Subject:
H andw riting, le tter-w riting, experience.
W rite a letter, addressed to the Civil Service Commissioners, 
stating  in detail w hat has been your experience. I f  you 
have had any practical experience in  the duties of the 
office for which you apply, or of any sim ilar office, sta te 
when, where, for how long and under whom you had it. 
S tate also if you have had any experience in architectural 
designing, drawing building plans, or the construction 
of buildings. Give all facts which will enable the ex ­
am iners to judge as to  your qualifications for the position. 
Write not less than ten lines o f  matter. S ign  the letter 
with your number, not your name.
MASSACHUSETTS CIVIL SERVICE.21(5
Second Subject: 
Arithm etic.
Third Subject:
Questions relating to brick and stone m asonry, carpentry  and 
iron work.
Knowledge of construction as shown by drawing plans to scale.
J anitors, E ngineers and P ersons having  C harge of S chool 
or Other  P ublic B uild in gs, or of th e  H eating  A pparatus 
t h e r e o f , in  A ny C ity.
First Subject :
The answers to  the questions on this sheet will be marked 
under the head E x per ien c e . A n y  fa lse statement made 
by the applicant in  answering these questions will be re­
garded as good cause fo r  excluding him  fro m  the eligible 
list, or fo r  removal or discharge during probation or 
thereafter.
W hat is your trade or occupation ?
W here and under whom did you learn your trade or occu­
pation ?
A t w hat kind of work are you now employed, who is your em­
ployer, and how long have you been so employed ?
If  you are not a t work now, sta te  where and by whom you were 
employed last, the kind of work, and why you le ft that 
work.
H ave you followed more than one trade or occupation? I f  so, 
sta te  w hat trades or occupations you have followed other 
than the one you have already mentioned.
If there is anything else in your experience which may tend to 
show your fitness for the position you seek, sta te the 
same fully.
W hen were you born ?
W here were you born ?
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H ave you ever had the charge or care of any building, public 
or private ? I f  so, sta te the kind of building, its size, 
where located, and how long you had the charge or care 
of it.
H ave you had any experience in tak ing  care of furnaces or 
heating apparatus? I f  so, sta te  when and where, the 
kind of building heated, how long you were so employed, 
and w hat kind of heating apparatus was used.
Do you now hold a S tate  license as an engineer or fireman? If  
so, give class and date of license.
Have you ever been convicted of any offence against the laws 
of this or any other S tate or nation? I f  so, make a full 
sta tem ent of the case, giving particulars as to date, 
place, your age a t the time, the nature of the offence, 
the penalty, and all other facts relating thereto.
Have you ever been a dealer in intoxicating liquors, or a bar­
tender? I f  so, when, where, and for how long?
Do you ever d rink  distilled or ferm ented liquors of any kind? 
I f  so, sta te fully and definitely w hat your habits are in 
such use of them . I f  j?ou are a to tal abstainer, state 
how long you have abstained.
Second Subject:
A rith m e tic : Five questions, including addition, subtraction, 
m ultiplication, division, and the reading and writing of 
numbers.
Third Subject:
Copying a printed statem ent, thus showing handw riting and 
accuracy in copying.
Fourth Subject:
Questions relating  to  the care and handling of furnaces, gas, 
w ater supply, etc., ventilation and sanitary m atters.
[Each applicant for appointm ent to  a position as engineer is 
required to exhibit a license from a S tate Inspector of Steam 
Boilers.]
[Each applicant for appointm ent to  a position as jan ito r of a 
school building where steam heat is used will be required to  ex ­
hibit a license from a S tate Inspector of Steam  B oilers.]
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F iremen in  C ities Oth er  than B oston.
The exam ination of applicants for positions as call firemen in 
cities other than Boston includes : —
1. A pass te s t in reading and w riting, being merely copying in 
w riting a few lines of printed m atter.
2. Experience sheet.
3. A  physical exam ination and a strength  test.
Equal weight to be given to subjects 2 and 3.
The exam ination of applicants for positions as perm anent fire­
men includes four sub jects, as follows : —
1. Accuracy and government paper, with a weight of . . 2
2. Experience paper, with a weight of . . . . .  4
3. Knowledge of duties and local data, with a weight of 4
10
4. A physical examination and a strength test, with a weight of . 15
Total . . . . . . . . . . .  25
[NOTE. -The physical examination and examination in strength will be 
similar to those given to applicants for fire service in Boston.]
Subject 1 includes one paper, divided into the following 
to p ic s : —
(а )  Accuracy te st (consisting of copying in writing a few lines 
of printed m atter, and of w riting orders from dictation).
(б) Simple questions iu governm ent.
S ubject 2 includes : —
P aper containing detailed questions as to applicant’s experience 
and record, both as fireman and otherwise. ( I f  he desires to 
apply as a driver, questions as to  his knowledge of horses, care 
of horses and driving ; if he desires to apply as an engineer, 
questions as to his knowledge of and experience with steam 
engines, or the presentation of S tate  license.)
Subject 3 includes : —
Practical questions relating to the duties of firemen, local 
data, etc.
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T ruant O ffic e r s .
First Subject:
Copying printed statem ent.
Spelling.
Second Subject:
The answers to  the questions on this sheet will be m ark ed  as a 
whole u n d er the head of E x pe r ie n c e . A n y  fa lse state­
ment made by the applicant in answering these questions 
will be regarded as good cause fo r  excluding him  fro m  the 
eligible list.
1. How long have you resided in this city?
2. W here and in w hat schools or college did you obtain  your
education ?
3. Give as com plete an account as possible of the various
occupations in which you have been engaged since you 
began to  earn your own living, the person, firm or cor­
poration by whom employed, the exact nature of your 
duties in each case, the pay received, and the length of 
tim e of each service.
4. I f  you have had any practical experience in the duties of
the office for which you apply, or of any sim ilar office, 
sta te when, where, for how long and under whom you 
had it.
5. A re you fam iliar w ith any foreign language? I f  so, state
what language it is, and whether you can read, write and 
speak it.
Do not sign your name.
Have you ever been employed in the service of the U nited 
S tates, or of any S tate , county, city or town? If  so, 
state w hat office you held, when, where, how long you 
served, whether you were ever discharged fo r cause, or 
requested to resign ; and whether, while in office, you were 
ever complained of fo r violation of the rules of the office, 
or for any conduct unbecoming an officer; and, if such 
com plaint was made, w hat action was taken thereon.
H ave you ever served in the army or navy of the U nited S tates, 
or in the volunteer m ilitia? I f  so, name the regim ent 
and company or vessel, and sta te when, how long, and 
in w hat capacity you served, and whether you have been 
honorably discharged, been dism issed, have resigned or 
been asked to  resign.
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H ave you ever had the handling or supervision of other per­
sons, either in public office or private em ployment? If  
so, sta te how many, and in what kind of work.
H ave you ever been convicted of any offence against the laws 
or ordinances of this or any other S tate , city, town or 
nation? I f  so, make a full statem ent of the case, giving 
particulars as to  date, place, your age a t the tim e, the 
nature of the offence, the penalty, and all other facts 
relating thereto.
H ave you ever been a dealer in in toxicating liquors, or a bar­
tender? I f  so, when, where, and for how long?
Do you ever drink distilled or ferm ented liquors of any kind? 
I f  so, s ta te  fully aud definitely w hat your habits are in 
such use of them. I f  you are a total abstainer, state hoiv 
long you have abstained.
W hat is the date of your birth  ?
Third Sub ject:
A rithm etic, including addition, subtraction, m ultiplication and 
common fractions.
Fourth Subject:
L ette r w riting.
Subject for L e tte r .— If you were a tru an t officer, w hat condi­
tions of the house and family in which a delinquent child, under 
sixteen years of age is found, would induce you to apply to a court 
for a w arrant or summons to bring the child to court and complain 
of him for being a tru an t or an absentee from school?
W hat means m ight be used which m ight resu lt in the child 
continuing in school, thus preventing the necessity of asking the 
court for a w arran t or summ ons?
Fifth  Subject :
1. (a )  W hat children may a m anufacturer legally employ in
his factory , and w hat steps m ust he take to make his 
em ploym ent of children legal?
(6) W hat is prim a facie evidence of the illegal employ­
m ent of a child in a factory ?
(c)  W hat children m ay a farm er legally employ on his 
farm , and a t w hat tim es of day?
If a tru an t officer finds a m inor child at work in a fac- 
tory , w hat course should he pursue, and w hat are his 
righ ts and duties in case he finds the employment to be 
illegal ?
2.
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3. W hat is an habitual truan t, and what course may a truan t
officer pursue if he finds an habitual tru an t on the public 
s tree t a t 5 o’clock in the afternoon?
4. W hat course may a tru an t officer pursue if he finds a child
of twelve years of age, who is not an habitual truan t, a t 
home during school hours ?
5. W hat court of law in Boston would you have resort to in
case you found a violation of the school attendance law 
or truan t law, and how would you bring the fact of such 
violation before the court?
6. W hen may a tru an t officer act w ithout a w arrant?
7. (a ) Children of w hat age are required to  attend school? 
(6) F or what time are they required to attend ?
(c) U nder w hat circum stances is a child prohibited by 
sta tu te  from  attending school ?
8. W hat is the legal obligation of a tru an t officer having a
child under his control, w ith reference to the child’s 
attendance a t school ?
S uperintendents and A ssistant Superintendents. 
H andw riting, spelling, le tter-w riting , arithm etic, experience and 
knowledge of duties.
G rades of th e  C iv il  E ng in eerin g  F orce.
G rade A , or rodm en: To include chainmen, rodmen and all 
assistants under w hatever designation, except draughtsm en, whose 
maximum pay does not exceed the ra te  of 1800 per annum.
Grade B, or instrum ent m e n : To include transitm en, levellers 
and all assistants under w hatever designation, except those cov­
ered by G rades A  and E , and whose maximum pay does n o t ex­
ceed the rate  of $1,100 per annum.
G rade C, or assistan t engineers (junior g rade) : To include 
engineers and surveyors in responsible charge of work and engi­
neers in charge of designing, whose maximum pay does not exceed 
the rate of $1,600 per annum.
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G rade D , or assistan t engineers (senior grade) : To include all 
engineers whose pay exceeds the rate  of $1,600 per annum.
G rade E , or draughtsm en (junior grade) : To include all 
assistants whose duties are chiefly those of draughting and whose 
rate of pay does not exceed $800 per annum.
G rade F , or draughtsm en (senior grade) : To include all 
assistan ts whose duties are chiefly7 those of draughting and whose 
pay is a t the rate of over $800 and does not exceed $1,300 per 
annum.
R o d m a n .
H andw riting  ; shown by copying printed m atter.
S pelling ; tw enty  words, announced by one of the examiners.
Education and experience.
The answers to the questions on this sheet will be m arked under 
the heads of E ducation and E x pe r ie n c e . A n y  false 
statement made by the applicant in answering these questions 
will be regarded as good cause fo r  excluding him  fro m  the 
eligible list, or fo r  removal or discharge during probation 
or thereafter.
W hat is the date of your b irth?
S tate  w hat gram m ar school, high school, technical school or col­
lege you have attended, the dates and length of attend­
ance, the studies pursued and diplom as taken. S tate any 
other facts regarding your education which you think may 
be of service to the exam iners.
H ave you had any practical experience in the duties of the 
position for which you apply? I f  you have, state the 
particu lar position or positions you have held ; the nature 
of your duties in each case ; where, when, how long and 
under whom (giving accurately the name and address) 
you have been so employed.
A re you employed a t p resent? I f  you are, give the name and 
address of your em ployer, sta te the nature of your duties 
and the length of tim e you have held this position. I f  
you are not employed, sta te  how long you have been 
w ithout em ployment and the cause for which j-ou last 
ceased work.
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Arithm etic, — including common and decimal fractions, percent- 
age, square root, m ensuration of rectangular surfaces and 
solids.
Sam ple Questions.
1. A dd 467 feet 8 J inches, 27 feet 9J inches, 510 fee t4 §  inches
and 102 feet 6 |  inches, and from  the sum sub trac t 299.52 
feet, g iving the answer to  the nearest eighth of an inch.
2. M ultiply two hundred fifty-seven ten-thousandths by forty-
nine thousandths.
3. D ivide 2,880 by .0036.
4. A dd i f ,  i f f  and f-f, and reduce the sum to a decimal frac­
tion carried to  five places of decimals.
5. A  dry brick  weighing 4 pounds 6 ounces was imm ersed in
w ater for tw enty-four hours, a t the end of which time it 
was found to weigh 5 pounds 0J o u n ce ; w hat per cent, 
of its own weight was absorbed?
6. A  square plot of ground contains 108,900 square f e e t ; w hat
is the length of a side ?
7. A  rectangular piece of land, 210 feet 3 inches long and 50
feet 9 inches wide, has a ditch 6 feet wide and 4 feet 
deep, which was dug inside the boundary lines, said lines 
being the outer edge of the ditch. How m any cubic 
yards of m aterial were rem oved from  the ditch?
Algebra. To and including the solution of sim ultaneous equations 
of the second degree.
Sam ple Questions.
1. M ultiply +  j )  by ( !  +  ! ) •
2. D ivide 256 a3 b c2 x3 b y —16 a2 c x2.
3. Divide a distance of 1,000 feet into three parts , — A , B
and C, such th a t A  shall be 72 feet longer than  B  and 
100 feet shorter than C. Solve by algebraic method.
4. Solve the equation 2 * /x - \— ~  =  o.
x
5. A  rectangular field contains 40,960 square feet. I f  its
length were increased by 65 fee t and its breadth by 50 
feet, its area would be increased by 26,450 square feet. 
F ind the length and bread th  of the field.
Geometry. The applicant will be expected to  have such fam iliarity 
with the principal theorem s of plane and solid geom etry as 
will enable him to solve simple problem s dealing with lines, 
angles, areas and volumes. Demonstrations o f  theorems will 
not be required.
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Sample Questions.
1. One interior angle of a certain  triangle contains 43° 19' 40",
a second interior angle contains 105° 59’ 20"; w hat is the 
value of the rem aining angle?
2. Choose any three points on paper, and by aid of a sketch
explain how, by geom etrical construction, you would find 
the centre of a circle passing through them.
3. W hat is the length of the circum ference of a circle which
would enclose an area of 5,000 square feet?  7c =  3.1416.
4. I f  a field have two parallel sides, one of them 356 feet long
and the other 407 feet long, the perpendicular distance 
between them being 96.5 feet, w hat is the area of the 
field?
5. A stone in the form of a pyram id 3 feet high, with its base a
square 30 inches on a side, will weigh how much, assum­
ing 150 pounds w eight to  the cubic foot?
D uties. Questions relating to the construction and use of rods, 
tapes, verniers and other implements and devices. Details 
of the work of rodm en in the field and office. Definitions of 
technical term s.
Tracing. T racing cloth and a plan or a drawing of some engineer­
ing structure are furnished the applicant, who will be required 
to make a tracing in Ind ia  ink.
I nstrument M an.
H andw riting. ) „
. . .  , . v Same as Grade A.
Education and experience. )
A lgebra. To and including the solution of sim ultaneous equations 
of the second degree.
1.
2 .
3.
Sa7nple Questions.
x — 1 • 12
Sim plify, as fa r as possible, the expression x  4 -3
12
Solve the equation
—I— 3
The circum ference of the hind-wheel of a carriage is greater 
by 4 feet than tha t of the fore-wheel. In  travelling 1,200 
yards, the fore-wheel makes 75 revolutions more than  the 
hind-wheel. Find the circum ference of each wheel.
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4. A  m an has two square lots of unequal size, together contain­
ing 15,025 square feet. I f  the lots were contiguous, it 
would require 530 feet of fence to  em brace them in a 
single enclosure of six sides. F ind  the area of each lot.
5. Solve, for either x  o r y, the simul- j  ¡r2-)-3  ?/2 =  28
taneous equations 1 x2-\- 2 y - - \ - x  y =  16
Geometry. The applicant will be expected to have such fam il­
iarity  with the principal theorems of plane and solid geometry 
as will enable him to solve simple problems dealing with lines, 
angles, areas and volumes. Demonstrations o f  theorems will 
not be required.
Sam ple Questions.
1. The altitudes of two equilateral triangles are respectively
as 3 to  4. F ind  the ratio of their areas, and give your 
reasoning.
2. Show how, by geom etrical construction, you would divide
a given stra igh t line into any required number of equal 
parts. G ive the reasoning upon which you base your 
construction.
3. F ind the length of the perim eter of an equilateral triangle
which would enclose one acre.
4. A  m etal cylinder 5 fee t long and 8 inches in diam eter is
tu rned down in a lathe to  a diam eter of 6 inches. F ind 
the to ta l weight of m etal removed, assum ing 450 pounds 
per cubic foot.
5. A  cone m easures 32 feet around the base, and the length of
its slope is 8 feet. F ind  the num ber of cubic yards it 
contains.
Trigonometry. P lane trigonom etry, —  trigonom etrical functions, 
properties of logarithm s and use of logarithm ic table, solu­
tion of triangles, either righ t or oblique, by either natural 
functions or logarithm s.
1.
2.
Sam ple Questions.
W hat do you understand by the cosine of an angle ? By the 
tangent? By the versed sine? The sine of a certain 
angle is ^  ; com pute its cosine. W hat is the cosine of
135°?
W hat do you understand by the base of a system  of loga­
rithm s? W hat is the base of the common system ? In  
the common system , w hat is the logarithm  of 1 ? Of 
1,000? Of 0.01?
Compute by logarithm s : 
3.7096 X  286.51 X 0.2956 .
1633.72 ’ (23.8464)3 ; V ij.0042937.
3.
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4. In  a right-angled triangle the hypothenuse measures 154
feet, and one of the acute angles 49° 53'. Com pute, by 
natural functions, the lengths of Che sides ; determ ine also 
the area of the triangle.
5. In  an oblique triangle, the angle B m easures 19° 21' 40",
the angle A  103° 35', and the side opposite B 87.36 feet. 
Compute, by logarithm s, one of the remaining sides.
Duties. Questions relating to  the details of the work of the second 
m an in a surveying party , in the field and office, including the 
construction, adjustm ent, care and use of the transit and leve l; 
com pass and stadia surveying ; details of surveying and level­
ling, keeping field notes, m easuring and com puting earth  work. 
Definition of technical term s.
P lo tting . P lo tting  a survey by co-ordinates from field notes, ink- 
ing-in p lo t and lettering  a title.
Sample Question.
P lo t accurately on a scale of 20 fee t to  an inch, the survey of a 
lo t of land given in the following notes : —
Station. Rearing. Distance.
l . N. 35° 0' E. 108.00 feet.
2. N. 83° 30' E. 51.60 “
3. S. 57° 0' E. 88.80 “
4. S. 34° 15' W . 142.00 “
5. N. 56° 30' W . 129.20 “
Ink-in the p lot, m ark the bearing and length of each side, and 
le tte r  the following title, making your own arrangem en t: 
“  P lan  of laud belonging to  John Smith, December, 1897. 
Scale, 20 feet to  an inch.” (A rrange and space all 
le tters, and finish enough in each line to  show your 
skill.)
A ssistant E ng ineer , J unior G ra d e .
Education and experience. Same as G rade A.
Algebra. To and including the solution of simultaneous equations 
of the second degree.
Sample Questions.
1. F ind, in as simple form as possible, the value of
\8  y  x y  r 2 sev \3  y2 2 a?/
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2. Increase the length of a g iven rectangle 2 feet, and its width
1 foot, and its area is increased 12 square feet. On the 
other hand, diminish its length 3 feet, and its width 2 feet, 
and its area is diminished 11 square feet. W hat is the 
perim eter of the rectangle?
3. F rancis’ form ula for the discharge over suppressed weirs is
Q =  3.33 111 It, in which, if l and h are in feet, Q is in 
cubic feet per second. I f  h be 0.324 foot, w hat value 
of l will correspond to  5.37 cubic feet per second for Q?
4. A  boat’s crew rowed down stream  7 miles and back in
3 hours 20 m inutes. The velocity of the cui'rent was
2 miles per hour. How m any miles per hour would the 
crew make in still w ater?
5. Two loans, together am ounting to  $45,000, are made a t
different rates of in terest, but the am ounts borrowed are 
such th a t the respective annual in terest paym ents are 
equal. I f  the first loan were to  be charged the second’s 
rate of in terest, its annual paym ent would be $800 ; and 
if the second loan were to  be charged the first’s rate  of 
in terest, its annual paym ent would be $1,250. F ind the 
respective rates of interest.
Geometry. The applicant will be expected to  have such fam iliar­
ity  with the principal theorem s of plane and solid geometry 
as will enable him to solve simple problem s dealing with lines, 
angles, areas, and volumes. Demonstrations o f  theorems will 
not be required.
Samqrfe Questions.
1. Explain, by reference to a sketch, how you would divide a
line th a t is 26 inches long into three parts  proportional 
to  the num bers 2, f ,  Com pute also the lengths of the 
respective parts.
2. A hexagonal bar of steel, 10 feet 3 inches long, measures
12 inches around the perim eter of a righ t section. W hat 
is the weight of the bar, a t  490 pounds per cubic foot?
3. A  trapezoidal lo t of land, 120 feet in leng th , m easured per­
pendicularly between its parallel ends, tapers uniform ly 
and equally on both sides from  a  w idth of 24 feet a t one 
end to  14 fee t at the other end. W here should it be cut 
transversely, th a t is, parallel to  the ends, so as to  make 
two pieces of equal area?
4. The base of a pyram id contains 144 square feet. A  plane
parallel to  the base and four feet from the vertex  cuts a 
section containing 64 square feet. W hat is the height 
of the pyram id?
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5. A  hollow cylinder 4 feet in diam eter and 15 feet long, lying 
upon its side, is filled w ith w ater until the la tte r touches 
two-thirds of the circumference, a t which time it is also 
within 1 foot of the top. How much w ater does the 
cylinder then contain?
Trigonom etry. P lane trigonom etry ,— trigonom etrical functions, 
properties of logarithm s and use of logarithmic table, solution 
of triangles, either right or oblique, by either natural functions 
or logarithms.
Sam ple Questions.
1. The value of the sine of a certain angle is -j-f. 'Without
using tables, find the value of cosine, tangent, cotangent, 
secant and cosecant, and show clearly your method.
2. Three times the sine of a certain angle is equal to twice
the square of the cosine of the same angle. W hat is the 
angle?
3. By logarithm s obtain the value of the following expres­
sion :
( o .6 8 2 9 l) ^ X  -y/o.9546 X ^ ' 6 1 . 2
5 I
y j  298.543
4. Two tangents to  a circular curve of 3,000 feet radius inter­
sect so as to include an interior angle of 157° 8'. Find 
the length of either tangent from point of contact with 
curve to  point of intersection, using natural functions.
5. A distance A  B  across a stream  is to  be determined. A
base line A  C, 200 feet long, is m easured off on one 
bank, sights are taken from each end of it to B , and the 
angles which the lines of sight make with the base are 
m easured, A  being 104° 53' and C 58° IP . Compute 
the distance A  B ,  using logarithms.
D uties. Questions relating to  the work of the head of an engineer­
ing field party , including the special work of surveying in 
cities, giving lines and grades for construction, m easuring and 
estim ating earth , rock and quantities in engineering structures ; 
definition of technical term s ; surveying problems.
Engineering theory. E lem entary principles of mechanics, hydro­
statics and hydraulics, and their application to simple prob­
lems. Problem s in  surveying.
Loomis’s tables of logarithm ic and natural functions will be fur­
nished for use in this exam ination, and no other tables will be 
perm itted to be used.
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Sample Questions.
{Applicants are required to answer but three questions.)
1. The notes of a survey and the calculated latitudes and de­
partures are as follows : —
S ta t io n s . B e a r i n g s . D i s t a n c e s . L a t i t u d e s D e p a r t u r e s .
l . N. 30° 0' E. 328.68 284.64 164.34
2. N . 57° 45' E . 306.90 163.78 259.54
3. S. 30° 30' E. 396.00 305.58 251.87
4. S. 37° 1 5 'W . 391.38 311.53 236.92
5. N . G9° 15' W . 465.96 165.07 435.78
Balance the survey, give the error of closure and calculate the 
area.
2. Two streets intersect a t an angle of 42° 28'. I t  is desired
to ease the acute-angled intersection, m aking the street 
boundary a circular curve of ten  feet radius, tangent to 
the stree t lines. Give the area of the land to  be taken, 
and the length of each line bounding it.
3. W hat should be the cross-section of a yellow pine beam
12 feet long, supported at both ends, to sustain with 
safety a centre load of 5,000 pounds?
W hat should be the cross-section if the load is uniform ly 
distributed ?
If  a beam of the same length  is fixed a t one end only, and 
has the same load concentrated a t the other, w hat should 
be the cross-section ?
Assume for all cases an extrem e fibre strain  of 1,250 pounds 
per square inch. The moment of inertia  of a rectangle 
is
4. Compute the num ber of square yards of paving in  the road
bed of a section of a curved street 30 feet wide, the radius 
of the centre line being 175 feet and the angle at the 
centre being 47 degrees.
5. A  rectangular wall 10 feet high, weighing 140 pounds
per cubic foot, would need to  be how thick in order to 
be stable against overturning, if exposed to  the p res­
sure of w ater standing level w ith its top on one side 
only?
6. Compute the tension in pounds per square inch in the m etal
of a w ater pipe, if the m etal be J  inch thick, the inside 
diam eter of pipe 2 feet, and the w ater pressure th a t due 
to  a sta tic head of 207 feet.
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7. The diam eter of a steam  engine cylinder is 9 inches, the 
length of crank 10 inches, the number of revolutions per 
minute 110, and the mean effective pressure of the steam 
35 pounds per square inch. F ind the indicated horse­
power.
M aterials and m ethods of construction. P roperties and charac­
teristics of the various m aterials used in engineering construc­
tion ; proper tests to  be applied to  ascertain their strength  and 
other q u a litie s ; m ethods employed in preparing and placing 
the m aterials in the w o rk ; definition of technical terms.
The questions which have been given have related to stone and 
brick masonry, m ethods of laying and bonding various classes 
of m asonry, and the qualities of the several m aterials entering 
into their construc tion ; to the different kinds of hydraulic 
cem ents, their strengths and m ethods of testing  ; to  concrete, 
the proper proportions of the several ingredients and methods 
of mixing and depositing under different cond itions; to  the 
different kinds of roads and pavem ents, the m aterials used 
aud methods of building ; to the properties and characteristics 
of cast iron, w rought iron and steel, to  the uses for which each 
is best adapted, and to their strengths and m ethods of testing 
the same. Definition of technical term s in common use in 
engineering specifications.
Education and experience. Same as G rade A.
Trigonom etry. P lane trigonom etry, —  trigonom etrical functions, 
properties of logarithm s and use of logarithm ic table, solution 
of triangles, either righ t or oblique, by  either natural functions 
or logarithm s.
1. The value of the tangen t of a certain angle is -j5*. W ithout
using tables, find the value of sine, cosine, cotangent, 
secan t and cosecant, and show clearly your method.
2. W ater runs 42 inches deep in a 48-inch circular conduit.
W hat is the area of the w ater section ?
3. By logarithm s obtain the value of the following expres­
sion : —
A ssistant E ng in eer , S enior  G r a d e .
Sample Questions.
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4. Two tangents to  a circular curve of 2,900 feet radius in ter­
sect so as to  include an interior angle of 157° 8'. F ind 
the length of either tangen t from  point of contact w ith 
curve to  point of intersection, using natural functions.
5. A  distance A  B  across a stream  is to  be determined. A
base line A  G, 220 feet long, is m easured off on one bank, 
sights are taken  from each end of it to  B , and the angles 
which the lines of sight make with the base are measured, 
A  being 104° 53' and C 58° 11'. Compute the distance, 
A  B , using logarithm s.
Engineering theory. Same as G rade C.
M aterials and m ethods of construction. Same as G rade C (ex­
cept fo r  surveyors*).
Designing. This sub ject requires the applicant to  make a complete 
design of an engineering structure in the particular line of work 
in which he is engaged, or in which he seeks em ployment, and 
to answer pertinen t questions as to the actual work of construc­
tion. D ata to  the ex ten t usually available in actual practice 
will be given, and from  these the applicant m ust make the nec­
essary com putations, prepare plans and sketches, showing 
clearly his design, and write a brief specification of the work to 
be done, the whole to  be in sufficient detail to  enable a definite 
proposal to be made for building the proposed structure.
At the beginning of his second day’s work each applicant has been 
required to  announce his choice of some one of the following 
optional subjects upon which he elected to  be exam ined : —
(1) Design for a plate g irder bridge.
(2) Design for a through truss highway bridge.
(3) Design for a bridge abutm ent of m asonry, with wing walls.
(4) Design for a street intersection.
(5) Advanced surveying, and surveying problem s.
(6) Design for the cross-section of a trunk  sewer.
(7) Design for a system  of separate sewers.
(8) Design for S tate road.
* For surveyors (instead of materials and methods of construction): Advanced 
surveying. Questions in geodetic, topographic and hydrographic surveying; 
methods of accurate land surveying and levelling in cities; details of the work 
of laying out and grading new streets and relocating old streets; evidence of 
ownership in disputed boundary lines. Surveying problems.
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D r a u g h t s m a n , J u n io r  G r a d e .
Handwriting,
Spelling.
Education.
Experience.
A rithm etic.
A lgebra.
Geometry.
Tracing.
* Same as G rade A.
Instead  of the subject called “ D uties,” which appears in the 
rodm an’s exam ination, the applicants for this division will be 
given elem entary drawing.
D r a u g h t s m a n , S e n io r  G r a d e .
H andw riting.
Education and experience.
A lgebra. To and including the solution of sim ultaneous equa­
tions of the second degree.
, 1 sSame as G rade A.
Sam ple Questions.
1 .
2.
3.
... . 10 a3 y  , 3 h* XsI M l 'p ! ,  by —  ■
Divide xe — 6 x4 o x? — 1 by ^ - ( - 2 . r2 — x  — 1.
There are three num bers. I f  wTe add A the first to J the 
second plus i  the th ird , the sum will be 62. Or |  the 
first plus the second plus A the th ird  equals 47. Or £ 
the first plus |  the second plus £ the third equals 38. 
F ind  the numbers.
1 4: __ X4. Solve the equation 4 x -------- ■---- = 1 4 .
x  — 1
5. A rectangular p lot of ground is surrounded by a walk 7 feet
wide. The area of the plot aud walk is 15,000 square 
feet, and of the walk 3,696 square feet. F ind the length 
and breadth of the plot.
Geom etry. The applicant will be expected to  have such famil­
iarity  with the principal theorems of plane aud solid geom etry 
as will enable him to solve simple problems dealing with lines, 
angles, areas and volumes. Demonstrations oj theorems will 
not be required.
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Sam ple Questions.
1. Through the vertex  of a righ t angle a straight line of in­
definite length is draw n, lying outside the angle. W hat 
is the sum of the two acute angles thereby form ed? Give 
your reasoning.
2. I f  the angle at the vertex  of an isosceles triangle is a right
angle, w hat ratio exists between the base and the altitude ? 
Give your reasoning.
3. Supposing a tangen t drawn to a circle from a given point
w ith o u t; show by a sketch how you would determ ine the 
precise point of tangency. Give the reasons fo r  your 
method.
4. The bases of a trapezoid are 32 feet and 20 feet respectively.
Each of the other sides is 10 feet. Find the area of the 
trapezoid.
0. A  cubic foot of brass is drawn into a wire |  of an inch in
diam eter. F ind the length of the wire to  the nearest 
foot. = 3 .1 4 1 6 .
Trigonom etry. P lane trigonom etry, — trigonom etrical functions, 
properties of logarithm s and use of logarithm ic table, solution 
of triangles, either right or oblique, by either natural functions 
or logarithm s.
Sam ple Questions.
1. In  a triangle A B C  the angle A  is 90° ; the side A  B  is 4
units long, A  C  3 units, and B  C  5 units. S ta te , from 
inspection of the figure, the value of the cosine of the angle 
C; the sine of B ; the tangen t of 0 ;  the secant of B.
2. C onstruct on paper an angle of 53° 14' by means of its tangent
(to  be obtained from the ta b le s ) , and explain your method.
3. M ultiply 4978.3 by (0 .2916)3 and divide the result by
5 ____________ ,
-V I.985, using logarithm s for all the com putations.
4. A regular octagon is inscribed in a circle of 8 feet diam eter.
Compute the length of a side, using only natural functions 
for the angles.
5. F rom  a point in the same horizontal plane with the base of
a tower, the angle of elevation of its top is 50° 3 9 '; and 
from a point of 100 feet further away it is 35° 16'. Re­
quired the height of the tower.
Duties. Questions relating  to  the im plem ents, m aterials and 
m ethods used in m aking m aps and p lans. D etails of plans, 
such as lettering titles, coloring and ornam enting ; scales, 
north points, etc.
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M ethods of duplicating, preserving and cleaning plans, etc 
T racing. Same as G rade A.
P lotting. P lo tting  a survey by co-ordinates from  field notes, ink- 
ing-in plot and lettering a title.
Sample Question.
P lo t accurately, on a scale of 30 feet to an inch, the survey of a 
parcel of land given in the following notes : —
S ta tio n . H earing. D is ta n c e .
i . N . 48° 30' E . 213 00 feet.
2 . S. 42° 15' E. 193.80 “
3. S. 49° 15' W . 162.00 “
4. N . 82° 15' W . 77.40 “
5. N. 42° 45’W . 133.20 “
Locate sta tion  one 5^ - inches from the bottom of the drawing 
paper and two inches from the left margin.
Ink-in  the plot, m ark the bearing and length of each side, draw 
a north point and le tte r the following title, making your 
own arrangem ent: “ P lan  of land in Boston belonging 
to  John  Sm ith, M arch, 1898. Scale, 30 feet to an inch.” 
Drawdng. This subject calls for the m aking of a detailed drawing 
of an engineering structure , the whole to  be finished in India 
ink and neatly lettered. A  rough sketch will be furnished, 
giving the general dimensions of the structure, and such other 
d a ta  will be supplied as a chief draughtsm an or designer in 
actual practice would give to his assistant to  enable him to 
prepare a set of working drawings.
In  exam inations already held, the applicants have been required 
to make the drawings of a masonry abutm ent for a high­
way bridge.
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by whom  m ade . . . . . 121
blanks . . . . . . . 199, 208
condition shall n o t fall below 65 per cent. 146
condition, failure in  . . . 146
defect, physical . . . . 149
how m arked . . . . . . 146
incapacity  . . . . . . 149
petitions for re-exam ination  shall no t delay eligible lists 25
report of physical inspector 73-76
to  whom  given . . . . . 13
Physical inspector . . . . . 5,  13,  14
report of . . . . . 73-76
Pilots and m ates . 
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